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Completion Instructions — when the survey is completed, return 
to your State Coordinator for forwarding to the National Center 
for Education Statistics (NCES). If your institution is not 
represented by a Coordinator at the State level, return the survey 
form directly to: 


IPEDS Processing Center — VSE 

P.O. Box 4907 

Alexandria, VA 22303-0907 

Questions — if there are any questions about this form, contact: 

Susan G. Broyles 
(202) 254-6503 


Due Date — January 31, 1986 


This form is authorized by 
law(20U.S.C. 1221 e-i). 
While you are not required 
to respond, your 
cooperation is needed to 
make the results of this 
survey comprehensive, 
accurate, and timely. 


What Can IPEDS Uo For You? 


III. IPEDS State Coord I nation Plans 

IV. National Postsecondary School File 

V. Relationship to Other Federal Surveys 

VI, How Institutions Fit into the IPEDS System 

VII. Periodicity, Scheduling, Due Dates 

VIM. Summary of Forms Information 

IPEDS COMPONENTS 

Institutional Characteristics (1C) 

Completions (C) 

Occupational Specific Program Enrollment (EP) 

Fa I I Enro I I ment ( EF) 

Residence of First-time Students (R) 
Institutional Activity CEA) 

Finance (F) 

Salaries and Fringe Benefits (SA) 

Staff CS) 

Libraries (L) 

IPEDS FORMS AND INSTRUCTIONS 


IPEDS GLOSSARY 




staff, and salaries. 


Why and How Was It Developed ? 

One of the tasks charged to the Center for Statistics (CS) by Congres: 
Is to report on the condition of postsecondary education In the Unlte( 
States. To do this, CS must describe postsecondary education and fol loi 
changes In Its size, character, providers, and participants. 

In the past, CS has accomplished this through three major surveys 
The Higher Education General Information Survey (HEGIS), The Vocatlona 
Education Data System (VEDS), and The Survey of Nonco) leglate Postsecon- 
dary Schools with Occupational Programs. The data from these survey' 
have been supplemented by "special studies," Including periodic HEGi: 
surveys (e.g., Residence and Migration of College Students, Surveys o 
College and Dniversity Libraries); a sample survey of Recent Colleg< 
Graduates, Fast Response Surveys, and collaborative surveys with othei 
Federal agencies. Through the development, implementation and operatic 
of these surveys, CS became aware of several Inherent methodologlca 
problems. For example, because of considerable overlap In the dat 
collection universes associated with HEGIS and VEDS, institutions Involv 
ed In both of these collection efforts were confronted with extra dat 
burden. Even so, CS could not synthesize the extra Information due t 
differences In data definitions, survey procedures, and the like. I 

I 


PSE commun Ity , CS developed the Integrated Postsecondary Education 
3 System CiPEOS) over a three-year period. IPEOS encompasses all 
Mders of postsecondary education and permits a complete and adequate 
^riptionof the postsecondary education enterprise. Throughout Its 
Hopment, every step was taken to ensure that IPEDS meets the following 
sctiveS: 

o Eliminate duplication and redundancy in postsecondary education 
data col lection; 
o Minimize data burden; 

o Permit slml !ar data to be comparable across postsecondary 
sectors; 

0 Allow for the unique factors of the different postsecondary 
sectors; and 

0 Provide valid and reliable statistics from postsecondary 
education providers, 

initlon of Postsecordary Education 

This system defines postsecondary education as the provision of 
mal instructional programs whose curriculum Is designed primarily for 
dents who have completed the requirements for a high school diploma or 
equivalent. This is to Include programs whose purpose Is academic, 


X 


education Is conducted by a variety of providers, however, iPEDS is 
ed to those institutions (or an entity within an institution) whose 
ry purpose Is the provision of postsecondary education. The fol low- 
rovlders are Included In the conceptual framework underlying the 
data CO I I ect I on : 

I. Baccalaureate or Higher Institutions - institutions or subsidiary 
elements whose primary purpose is the provision of postsecondary 
education and that award at least a baccalaureate or higher 

degree in one or more programs. 

I. Two-Year Award Institutions - Institutions or subsidiary elements 
whose primary purpose Is the provision of postsecondsry educa- 
tion and that confer at least a two-year formal award (certifi- 
cate or associate degree) or have a two-year program that Is 
creditable toward a baccalaureate or higher degree In one or 

more programs, but do not award a baccalaureate degree. 

I. Less Than Two-Year Award Institutions - Institutions or subsidi- 
ary elements whose primary purpose Is the provision of post- 
secondary education and whose programs are less than two years 
In duration and result In a terminal occupational award, or are 
creditable toward a formal two-year or higher award. 


3 
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uenn,T,ons That are both Cl) relevant to all providers of 

postsecondary education and (2) con<;Uf«t^ + 

^ ; consistent among components of 

the system have been formulated and tested. 

0 A set of data elements has been established to Identify charac- 
teristics co™on to all providers of postsecondary education. 

0 Specific data elements have been established to define the 

unique characterlstirq nf v/=r.» 

n St ICS of various providers of postsecondary 

education. 

Relationsh.ps and dependencies among the several <,gmponents of 

EDS have been established to avoid duplicate repo-tIng and 

enhance the policy relevance and analytic potential of the 
data, 

'^EDS has recognized the problemsjnvolved In trying to make 
State and I nter-1 nsti tutional comparisons using CS post 
-°-ary beta and has addressed many of these problems through 
-e Of Clarfy.ng guestions - guestions that ask what was or 

-s not included 1 n a reported count or tota I . 

Specialized but compatible reporting formats have been dev I 
for different sectors of nest developed 

of postsecondary education providers i 

Seneral. the reports developed for post a 

granting baccalaureate and hi 

- - .yi: 

sootors reguest less data ThI Stenting 

design feature accommodates 


tional sectors. 


The system consists of several Integrated components that will obtai 
md disseminate information on who provides postsecondary educatio 
institutions), who participates In It and completes It (students), wha 
)rograms are offered and what programs are completed, and the resource 
nvolved in the provision of Institutionally based postsecondary educa 
ion, both human resources and Mnancial resources. Specifically, thes 
components include: 

o Institutional Characteristics 

o Total Institutional Activity 

o Fal I Enrol Iment (and CompI lance Report) 

o Fall Enrollment In Occupationally Spec! f i c Programs 
o Residence of First-time Students 

o Completions (and Compl lance Report) 

0 Finance 

o Staff 

o Salaries of Full-time Instructional Faculty 

o Libraries In Postsecondary Institutions 


are accessed by 

°ver 5.il,ion potential students each year. 

funding issues. 


'+ allow military and Industr 
sources for special skil Is. 


al recruiters to Identify 


will facilitate economic development In year local area by 
entifying concentrations o, trained manpower. 


w" I allow you to become aware of other schoo 
Similar programs and services. 


Is offering 


1+ will keep you informed of changes in the sunn. . 

^ supply of trained 

manpower and the availability of specialized 

y specialized programs. 


IPEDS is part of the Vocational 
Education (PL 98 - 524 ) . 


Education Plan for Postseconda 


ry 


--"Z tr*.,’" 7“ ,rr; 

data. State-level 


hheir annual conference In July 1985 that each State should plan and 
slop Its own coordination response plan for carrying out certain IPEDS 
ited functions. A key part of the recommendation involved each SHEEO, 
Chief State School Officer (CSSO), Initiating together discussion 
1 other appropriate state personnel their State's coordinated response 
1 and then Informing CS of that plan. 

Accordingly, the SHEEO/CS Network Project Director, John Wittstruck, 
he all of the State's SHEEO's on July 30, 1985. He asked them to 
fact their State's CSSO and, with that person. Invite an appropriate 

jp of State-ievel representatives to a series of meetings to plan that 
he's coordinated response to IPEDS. Wittstruck asked that the final 
^ be summarized In a letter to CS signed by both the SHEEO and the 
J, and that that letter should contain the following key Information; 

1, The name, title, agency, address, and phone number of the 
designated State-wide IPEDS Coordinator; 

2, The name, titles, agencies, addresses, and phone numbers of the 
members of the State's Coordinated Response Team; 

3, The names, titles, agencies, addresses, and telephone numbers 
of the persons who participated In developing the State's 
coordinated response plan (If different from #2 above); 

4, Description of how the State's coordinated response plan will 

operate Including: a) how the survey instruments for the 
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Forty-four States (inctudlng the Uistricr or uoiumuici cjnu i uu. . 
Kico) have appointed a single. Statewide IPEOS coordinator. Eight State 
have appointed two IPEOS coordinators. In such cases, respons 1 b I I 1 1 1 e 
are seg'iented between the collegiate and non-col I eg I ate Instltutlonsi c 
oetween the public collegiate Institutions and all other kinds C 
institutions In the State. Listed below are the names of the Statewicl 
i^^cUS Coordinators for each State* Contact your State's coordinator fo 
infer, nation about 1) procedures to be followed In the State's coordinate 
response plan when you collect and submit IPEDS data; and 2) the names 
addresses and phone numbers of your State's Coordinated Response Tea 
'"■ec'&ers with whom you may be working. 


^LAaAMA: ALL INSTITUTIONS 

Edward P. Rutledge 

director of Information Systems 

Education 

dne Court Square, Suite 221 
Montgomery, AL 36197 
Hhone: (205) 269-2700 

j^jiKA; ALL INST ITdT lnN<; 

konald A. Phipps 

"'"""'"a ®''<‘ 

Juneau, AK 99811 "uiiaing 

*^hooe: (907 j 465-2854 


% 


i: (602) 255-3109 


ISAS: TWO-YEAR AND ABOVE 


Spragg i ns 
: i ate D i rector 
sas Department of Higher 
cat Ion 

W. Seventh Street 
e Rock, AR 72201 
i: (501 ) 371-1441 

ISAS: LESS THAN TWO YEAR 


; Steward 

mt Data System Specialist 
I Department of Education 
lonal and Technical Division 
it i on Build! ng-West 
6 Rock, AR 72201 
I (501 ) 371-1855 

ORNIA; ALL BUT PROPRIETARY 


Irish 

mation Systems Supervisor 
ornia Postsecondary Education 
imi ss I on 
- 12th Street 
imento, CA 95814 
i: (916) 322-8022 

:AD0: all INSTITUTIONS 


Ch I sho I m 

:tor of Information, 
lagement and Research 
sslon on Higher Education 
Broadway, 2nd Floor 
.r, CO 80203 
s: (303) 866-2723 




UUNNtCMLUi: Dlrtlt VUUAI lUINAL-ftUMNIL/AL :)l^nUULD 


Ann Santagata 

State Department of Education 
P.0, Box 2219 
Hartford, CT 06145 
Phone (203) 566-5541 

DELAWARE: ALL INSTITUTIONS 


John F. Corrozi 
Executive Director 
Delaware Postsecondary Education 
Commission 
820 French Street 
Wi Imington, DE 19801 
Phone (302) 571-3240 

WASHINGTON, D.C.: ALL INSTITUTIONS 
She I la Drews 

Supervisory Educational Planner 
Office of Postsecondary Education, 
Research and Assistance 
1331 H Street, N.W., Suite 600 
Washington, O.C. 20005 
Phone: (202) 727-3685 

FLORIDA; ALL INSTITUTIONS 

Jack Tebo 

Associate for Policy Analysis 
State Department of Education 
Knott Bui I ding 
1701 Capitol 
Tal lahassee, FL 32301 
Phone; (904) 488-1812 
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ne: C404) 656-2213 
RGIA: PRIVATE INSTITUTIONS 


d Ki eh le 

rd I nator of P I ann i ng 
te Board of Postsecondary 
ocatlonal Education 
n Towers West, Suite 1004 
anta, GA 30334 
ne: (404) 656-6714 

A1 1 : ALL INSTITUTIONS 

est E . Petr i ch, II 
ector 

ice of Institutional Research 

nd Ana lysis 

vers I ty of Hawa 1 i 

4 Dole Street, Bachman 105 

olulu, HA 96622 

ne: (808) 948-7532 

HO: ALL INSTITUTIONS 


ven Schmidt 

agement Informaton Officer 
ice of the State Board of 
ducat ion 

West State Street, Hm. 307 
se, lU 83720 
ne: (208) 334-2270 

INOIS: ALL INSTITUTIONS 


ert A . Wall haus 

uty Director, Academic Affairs 
rd of Higher Education 
Rei sch Bui 1 dl ng 
est Old Capitol Square 
ingfield, IL 62701 
ne (217) 782-2551 


n 


napol is, IN 46204 
: (317) 232-1898 

PUBLIC FOUR-YEAR UNIVERSITIES 


t J , Barak 

y Executive Secretary 
ijrector of Academic Affairs/ 
earch 

I Board of Regents 
, State Office Building 
loines, lA 50319 
<515) 281-3939 

ALL other institutions 


lohnson 

College Aid Commission 
•t Building 
toines, !A 50309 
j; (515) 281-3501 

\S: ALL INSTITUTIONS 

sn Eflrd 
arch Analyst 

is Legislative Educational 
annlng Committee 
3 House, Room 54 5- North 
<a, KS 66612 
a: (913) 296-3181 

jckyj all institutions 


X McDade 

elate Director for Higher 
ucatfon Statistics 
ucky Council on Higher Education 
U,S. 12? South 
kfort, KY 40601 
B (502) 564-7980 




LOUISIANA: LESS THAN TWO YEAR 
Elaine Webb 

Assistant Superintendent 
for Vocational Education 
State Department of Education 
P.O. Box 94064 
Baton Rouge, LA 70804-9064 
Phone: (504) 342-3525 

MAINE: UNIVERSITY OF MAINE SYSTEM 

B. Russel I Smith 
V I ce Chancel lor 
Un i vers I ty of Ma I ne 
107 Maine Avenue 
Bangor, ME 04401 
Phone: (207) 269-2971 

MAINE: ALL ELSE 

Robert B, Hawkins 
IPEDS Coordinator 
State of Main Department of 

Education and Cultural Services 
Division of Higher Education Services 
State House Station No. 119 
Augusta, ME 04333 
Phone: (207) 289-2183 

MARYLAND: ALL INSTITUTIONS 

Chari es N, Ben i I 

Systems Spec i a 1 1 st 

State Board of Higher Education 

16 Francis Street 

Annapol I s, MD 21401 

Phone: (307) 269-2971 
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MASSACHUSETTS: LESS THAN TWO YEAR 


Robert SI I berzweig 

Division of Occupational Education 

Massachusetts Department of Education 

1385 Hancock Street 

Vuincy, MA 02169 

Phone t61?) 770-73B9 

MICHIGAN: ALL INSTITUTIONS 


Robert Amundsen 

Higher Education Management Services 
Michigan Department of Education 
P.O. Box 30008 
Lansing, Ml 48909 
Phone: (517) 373-3360 

MINNESOTA: ALL INSTITUTIONS 


Jul le SchoenecKer 
Minnesota Higher Education 
Coordinating Board 
550 Cedar Street, Suita 400 
Capitol Square Bui Id! ng 
St, Paul , MN 55101 
Phone: (612) 296-9692 

MISSISSIPPI: ALL INST I TUT IONS 


George Carter 

Acting Director for Financial 
and Information Systems 
Board of Trustees of State 

Institutions of Higher Learning 
P.O. Box 2336 
Jackson, MS 39225 
Phone: (601) 982-6611 


s: (314) 751-2361 


m: ALL INSTITUTIONS 


C, Dunham 

:tor, Research and Services 
ina University System 
>uth Last Chance Gulch 
a, MT 59620-2602 
>: (406) 444-6570 

>SKA; ALL INSTITUTIONS 


iorden-Gessner 
Im Di rector 

iska Coordinating Commission 
Postsecondary Education 
Box 95005 
An, NE 68509 
i; (402) 471-284 7 

A: PUBLIC 


Steinberg 
el Ion's Off Ice 
irsity of Nevada System 
larsh Avenue 
NV 89509 
i: C702) 784-4022 

lA: ALL PRIVATE 

Griffin 

ilstrator, Commission 
Postsecondary Education 
I Cap 1 to i Comp I ex 
E. Will lam, Suite 102 
in City. NV 89710 
i: (702) 885-5690 


IS 


W JERSEY: ALL TWO YEAR ANO ABOVE 


nda O'Connor 

fice of Research and Manpower 
ate Department of Higher Education 
( 542 

•enton, NJ 08625 
\one: (609) 292-4057 

•W JERSEY; ALL LESS THAN TWO YEAR 


■eg Schuler 
3ta Col 1 ect ion 

i vision of Vocational Education 
and Career Preparation 
GW Jersey Department of Education 
25 West State Street 
renton, NJ 08625 
hone: (609) 292-6325 

EW MEXICO: ALL INSTITUTIONS 


ort i rio H, Diaz 

.cademlc Coordinator for Higher 
Education 

loard of Educational Finance 
06B Cerri 1 los Road 
lanta Fe, NM 8750) 

'hone: (505) 827-8300 

^EW YORK: ALL INSTITUTIONS 


John J. Stigimeier 
Jirector, Information Center 
on Education 

Jew York State Education 
Department 
Mbany, NY 12234 
'’hone: (5i8) 474-8716 


^ CAROLINA: PROPRIETARY 


Id Carrington 
:tor, SOICC 

Dyment Security Commission 
Box 27625 
igh, NC 2761 1 
3: (919) 733-6700 

H DAKOTA; ALL INSTITUTIONS 


Ellen Chaffee 

:iate Corrml ssloner for 

3(jeml c At fa i rs 

i of Higher Education 

3 Cap i to I Building 

arck, ND 58505 

3: (701) 224-2960 

: ALL INSTITUTIONS 

J, Schaff 
:tor 

Occupat I ona I I n format ion 
xdlnatlng Committee 
3 Ion of Labor Market Information 
Bureau of Employment Services 
Dub 1 1 n Road , Bldg. A 
nbus, OH 43215 
3! (614) 466-8806 

-IQMA; ALL INSTITUTIONS 


/ Hayes 

Chancellor for Educational Outreach 
loma State Regents for Higher Educatl 
Educat Ion Building 
3 Capitol Comp lex 
loma City, OK 73105 
3: (405) 521-2444 


^ne: (503) 378-3921 

^£Ig-^12°L_.ALL INSTITIITIfiMc 


ion Burgos-Dfaz 
iociate Executive Secretary 
i on Higher Education ^ 

: F, UPR Station 

Juan, PR 00931 
ne: (809) 751-2644 

INSTITlJTinMQ 

G, Hummel 

Division of Data Services 

Department of Education 
Market Street ^aucation 

■Isburg, PA 17126-0333 
le: (717) 787-2644 

all INSTITIITinKjc 
a M.B* Feitosa 

SpeCaMst 

I'romenade Street, Rm ^217 

i dance, R| oggog 

(401) 277-2685 

INSTITUTiom. 


Metcaif 

hf'" 650 

“'9/ SC 29201 

• (803) 758-2407 



I'JOrTH M I I no I 5 

re, SD 57501 
e: (605) 775-3134 


ESSEE: ALL INSTITUTIONS 


y Ka i nes 

rmatlon Systems Director 
essee Higher Education Commission 
Union building, Suite 300 
vine, TN 37219 
e: C615) 741-5605 

S: NONPROFIT 


Corder 

ctor of Research 

pendent Colleges and Universities 
Texas, Inc. 

Westuate Bldg., Suite 220 
Box 13105 
In, TX 7871 1 
e: (512) 472-9522 

,S: PROPRIETARY 


on Stewart 
utl ve Dl rector 
s Association of Private 
hool s 
Box 13481 
in, TX 7871 I 
e: (512) 444-8463 

1: ALL INSTITUTIONS 


ard C. Romney 

stant Commissioner, Financial 
d Information Systems 
, State Board of Regents 
I ad Center , #550 
Lake City, UT 84180-1205 
,e: (801) 538-5201 




^GINIA: 


JlSTlTUTiONS 


nes M, Alessio 

Research and 
^formation Systems 

ite Council of Higher Education 
les Monroe Building 

North Fourteenth Street 
:nmond, VA 23219 
ne: (804) 225-2640 

INSTlTDTmMC 

I'in Harding 
Icy Special ist 

Education 

"Pis! 

(206) 754-2225 

AEL INSTITIITinMc 

*s Preston 
•arch Analyst 

■^Virginia Board of Regents 

leston, WV 25333 
C304) 348-210] 

INSTITUTIOM^ 

1 F , Cammack 
=iat6 Vice President 

wi 53706 
(608) 262-6441 




Cheyenne, WY 82002 
Phone: (307) in-116A 


guidance planners. 

ne Center for Statistics worked closely with the National Occu- 
3l Information Coordinating Committee (NOICC) and the State Occupa- 
Informatlon Coordinating Committees (SOICCs) so that we could 
data needed for their Statewide Career Information Delivery System 
, We Included data items on the 1C form for this specific purpose 
duclng a postsecondary school tile, 

IDS deliver national, State and local information to Individuals 
e exploring careers or seeking employment. They provide relevant 
tional and educational information for making job and career 
ons that people face at different stages of their lives, 
he systems offer an Important resource for vocational and career 
ion programs, career and employment counseling, job placement, 
ucatlonal planning, They can be used throughout a State, In a wide 
y of settings, such as secondary schools, postsecondary Institutions, 
ies, public and private Job development and training facilities, 
ment agencies, vocational rehabilitation centers, and community- 
organizations, 

n the past, with the HEGIS survey, data for each survey was on a 
te tape. Now, for the first time, key characteristics such as size 
institution, program offerings and tuition will b© merged with the 
utlonal Characteristics data to develop a postsecondary school file. 


Education Data System ( IPEDS) does not duplicate other data collection 
activities involving postsecondary education providers. In addition to 
assessing the data collection efforts of other Federal agencies (e.g., 
National Science Foundation, Department of Agriculture, Department of 
Defense, Census Bureau, Bureau of Labor Statistics) through examination 
of their forms, CS has had on-going discussions with other Education 
Department offices (e.g,. Office for Civil Rights (OCR), Office of Post- 
secondary Education (OPE), Office of Vocational and Adult Education 
(OVAE)) and with the Equal Employment Opportunity Commission (EEOC) to 
ascertain their need for data and the role IPEDS can play In meeting 
those needs. Duplication has been avoided and data needs have been 
incorporated Into IPEDS. Some specifics of CS efforts to avoid duplica- 
tion are detailed below. 

Table A Indicates the postsecondary institutional and State collec- 
tion activities of various Federal programs and their relationship to 
IPEDS. 

Racial/ethnic detail was collected by CS for the first time In the 
fall 1976 to satisfy compliance requirements of the Office for Civil 
Rights (OCR). Inclusion of these race categories In the 1976 Fall Enroll- 
ment survey made it possible for OCR to eliminate Its own Higher Education 
Gompl lance Report for that year and to establish a mechanism for col lect- 
Ing compliance data biennially through CS surveys. Cooperation between 
OCR and CS has also resulted In the use of CS surveys to col lect racial/ 


will collect much more limited staff data from smaller Institutions. 


CS will then pass the EEO-6 staff report along with the IPEDS staff 
data so a comprehensive picture of staff In postsecondary education can 
be drawn. This coordination will begin in 19B7. ED, CS and EEOC have 
drafted an agreement document to formalize this coordination effort. In 
1985 EEOC will use CS' universe and the IPEDS institutional characteris- 
tics data in lieu of collection of separate 1C Information on the EEO-6 
form. Not only does this avoid duplication, it helps to reduce burden. 

CS Is the only centralized bureau that provides for the collection 
and dissemination of national statistics on postsecondary education. One 
result of CS efforts, and data system such as IPEDS, Is the standardiza- 
tion of postsecondary data element definitions and reporting formats 
across the States and Institutions* Standardization effectively reduces 
duplicative reporting and respondent burden because States tend to use 
CS data as the core for their own postsecondary data collection activi- 
ties; and there Is less need for States or Institutions to collect data 
on their own from other States and Institutions. 

To ensure that IPEDS would help reduce dupl Icatlon by providing a 
national data base in postsecondary education, CS examined State non- 
Federal data collection efforts in great depth and has been In close 
contact with State officials and institutional personnel throughout IPEDS' 
development. See below for outside consultations. 


j I I wtJ I wi laiG pi ^ W i ^ lull I l I1C>VC7 U/OvI I I Cl r\OI I 

>cass the project with data respondents, federal agencies, data 
, and any other interested parties. The number of persons contacted 
1 the past three years is literally In the hundreds. Reactions have 
Bollcited and Incorporated Into the work completed thus far. 
iyhts of this consultation process, which will be discussed below, 

Je : 

3. Formulation of a National Planning Committee to serve in an 
ongoing advisory capacity to the project. 

D. Discussion with Federal agency personnel. Congressional Committee 
members and private associations on their needs for postsecon- 
dary education data. 

Formulation of two committees composed entirely of data providers 
and subject matter experts to review all drafts of IPEDS finance 
and student data forms. 

j. Discussions of draft forms with data users and providers; 

State agency personnel , Federal agencies, postsecondary educa- 
tion association researchers, 
s. Feasibility site visits. 

f. The American Library Association tor the libraries In postsecondary 
Institutions component, 

g. Workshops on IPEDS State agency representatives. 

h. The Association for Institutional Research (AIR) Task Force. 


National Planning Committee (WPC) . 


This committee has met six time 


since December, 1982, and along with CS personnel, has defined th 
basic parameters of IPEDS. These parameters Included: 

1. Definition of the universe of Interest; and 

2. Types of data to be collected. 
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SURVEYS OF POSTSECONDARY INSTITUTIONS (Cont 


Type 

IPEDS 

Other 

OCR 

EEOC 

CS 

OVAE 

Other 

of 


CS 



Voced 


ED 

Data 





Plan 




Staff 


Fall Staff C(U)» 

U 

U« 

c 

Csupplemental to 




EEOC) 




Sex C<U)- 

U 

U- 

c 

Race/ethnicity 



c 

Salaries by 




intervals 



c 


Salaries of Full 
Time Instructional 

Faculty C U U 


Total Credit 

Activity C U U 


C s Agency collects data 
U ~ Agency uses data 

* - Agency would collect data, if another agency were not already 
collecting these data. 

* IPED5 will collect data only from those institutions in the P3E univere 
not surveyed by EEOC and in less detail than EEOC. 


POSTSECONDARY SURVEYS OF INDIVIDUALS 


IPED5 Other OCR EEOC CS OVAE Other 
CS Voced ED 

Plan 


udinal 
or High 


1 students 
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se taking patterns 
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ers 
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u- 

‘u 


ow-ups 
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U" 
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oyer Follow up 
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u* 

u 



ency collects data 


ency uses data 

ency would collect data, if another agency were not already 
llecting these data. 


POSTSECONDARY SURVEYS OF INDIVIDUALS ^Lonc^ 


IPEDS Other OCR EEOC CS OVAE Other NO 
CS Voced KD 

Plan 


ttctpation 


Adult Education 

U* 

Non-Credit 

U* 

Kon-traditional 


Providers 

U* 

Adult Basic 


Education 

u# 

Recreational/ 


Vocational 


Education 

U> 


low-up 

ur-year Degree 
ecipients 

C 



u» 

at-tlae, 

ll-ti»e 

eahaen 




c 

haraeteristics 




c 

ttitude 




c 

Inanclal Aid 

' 



c 

dent Financial 
d Application 





CAB 




c 

ff in PSE 

aracteristice 

c 

u# 

u* 

u» 

u*» 

u 


b Status 

sdentlals 

lary/Earnings 

Bcription of 

C 

c 



acilitiee 

c 

u* 

u 



Agency collecte data 
Agency ueea data 


Agency would collect data, 
collecting these data. 


If another agency were not already 



POSTSECONDARY SURVEYS OF STATES 
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Year 

diture Year 
tical to VEDS 


c 
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cial form, 

A) 

u» 

c 

u 
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ogram access 

tional definintion 
pedal populations 
within State 

c 



ations and for 

1 service delivery 
ities related to 
ss and accoamendation 

c 




ncy collects data 
ncy uses data 

ncy would collect data, if another agency were not 
sady collecting these data. 

llected by the Office of Planning, Budgeting, and Evaluation 





POSTSECONDARY SURVEYS OF INDIVIDUALS (Cont) 


^pe 

3f 

Bta 


IPEDS Other OCR 
CS 


EEOC CS OVAE 0th 
Voced ED 

Plan 


articApation in 


Postsecondary 


Education 

U» 

Non-credit 

U* 

Collegiate Edu- 


cation 

U* 

Vocational Edu- 


cation 

u* 

Non -traditional 


Providers 

u* 


s Agency collects data 
« Agency uses data 

s Agency would collect data* if another agency were not already 
collecting these data. 


M. HOW INSTITUTIONS FIT INTO THE IPEOS SYSTEM 


Your Institution will fit Into the IPtOS system based on Its control 
[public, private non-profit, private profit) and highest level of offer- 
ing, The category In which your Institution fits determines the forms 
hhat will be sent to your Institution, 

Table B provides a matrix Indicating which forms each of the differ- 
ent types of Institutions will receive. 


DEFINITIONS: 


Public- An educatioraJ institution operated by publicly elect 
appointed school officials In which the program and activities are 
the control of these officials and which is supported primarily by 
funds. 

Private (Non-Profit) - An educational Institution which Is control 
an Individual or by an agency other than a State, a subdivision 
State, or the Federal government, usually which is supported prlmar 
other than public funds, and the operation of whose program rest* 
other than publicly elected or appointed officials. 

Private (Profit) - An educational Institutional that Is under p 
control and whose profits derived from revenues are subject to tax 

Less Than Two-Year Award Institutions - Institutions or subsldlar 
ments whose primary purpose Is the provision of postsecondary ©du 
and whose programs are less than two years In duration. These In 
tlons offer, at a minimum, one program that results In a terminal o 
tional award, or Is creditable toward a formal two-year or higher 
The categories In this group are characterized by length of progre 
number of programs offered, 

Two-Year Award Institutions - Institutions or subsidiary elements 
primary purpose is the provision of postsecondary education anc 
confer at least a two-year formal award (certificate or associate c 
or have a two-year program that Is creditable toward a baccalaure 


higher degree In one or more program areas. These institutions canr 
award a baccalaureate degree. The categories within this group c 
characterized by length of program, and number program area offerinc 

Baccalaureate or Higher Institutions - institutions or subsidiary el 
ments whos primary purpose Is the provision of postsecondary educati 
and that confer at least a baccalaureate or higher degree in one or me 
programs. The categories within this group are characterized by type 
award, number of program, and number of awards conferred. 


icat Iona I -Technical schools operaied by Local Educational Agenc 
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ondary Certificate, Award or Diploma At Least | 

Less Than Two Academic Years, | (8) Post-Master ’ s Certificate 


VII. PERIODICITY OK IPEDS SURVEYS 


I PEPS Component 

Institutional Characteristics 

Fall Enrollment (totals) 
Race/ethn Icity 
Age 


Fall Enrollment i n Occupat iona I I y 
Specific Programs 
Totals by Program 
Racial/ethnicity by Program 

Residence of First-Time Students 


I nst j tut i ona I Act i v I ty 

Completions 

Totals by Award by Program 
Pace/ethnic ity by Award and Program Area 

F i nance 


Staff 


Salaries of 
Faculty 


Ful l-tfme Instructional 


LI brarl as 


Ev 


A. 

IPEDS IMPLEMENTATION 

SCHEDULE 


iPEUS Component 

1986 

1987 

1988 

19t 

1 nst i tut I ona 1 

X 

X 

X 

> 

Character i st i cs 





Institutional Act I vi ty 


X 

X 

> 

Fa 1 1 Enrol 1 ment 

X 

X 

X 

> 

with R/E data 
with age data 

X 

X 

X 


Occupational Specific 





Program Enrol Iment 
with R/E data 


X 


) 

Comp 1 et I ons 

H 

X 

X 

) 

with R/E data 


X 


) 

F 1 nance 

H 

X 

X 

) 

Staff 


X 


> 

Salaries and Fringe 





faenef i ts 


X 


) 

Residence of First- 





Time Students 

X 


X 


L i brar 1 es 



X 



H Indicates HEGIS survey will be conducted. 


A I I forms I n each cycle of data col lection will be mai I ed out 
15 V of each year except for Institutional Characteristics wh 
mailed in November of each year. Because of the different na' 
requirements of the data, however, the due dates, closeout da' 
subsequently the data release dates will vary by component. 


l/The partial mail-out of IPEDS forms In 1986 will not take p 
August, 



n.TEc 


Institutional Characteristics 

Form 

Due Date 

Fa 1 1 Enrol Iment 

1C 

January 1 

°=™Patlonally 

Specific Programs ^ 

EF 

November 

Institutional Activity 

EP 

November 

Completions 

EA 

October 1 

Residence of First-Time Students 

C 

October 1 

Fi nance 

R 

November 1 

Faf 1 Staff 

F 

November I 

Salaries of Fu! !-TIme 

S 

November 1 

Instructional Faculty 

Libraries 

SA 

November 1 


L 


November 1 


VIII. hORWS lMFGR«ftT!OK FOS £ YEARS AND ABOVE INSTITUTIONS 



Type of Control 
ano Highest Level 
of Offering 

Suggested 

Resoondent 

Penocicuy 

Initial 

Collection 

Coverage 


All types 

Bacc/or higher 

Pres. Office 

Annual 

12/65 

1985-86 
Academic yr 


Public, and Private 
Norr-profit/ at least 

2 yr but less 
than Baccalaureate 

Pres. Office 

Annual 

12/85 

1905-86 
Academic yr. 


Private Profit 
at least 2-yr 
but less than 
Baccalaureate 

Pres* Office 

Annual 

12/85 

1985-86 
Acadeaic yr 

ry Report 

All types 

Bacc or Higher 

Registrar 

Inst Research 

Annual 

IPEDS 68 

Fall 1988 

iar>ce Report 
< fieltl 
tudy) 

All types 

Bacc or Higher 

Registrar 

Inst Research 

Biennial 

IPEDS 88 

Fall 1986 

B - Age 

All tyoes 

Bacc or Higher 

Registrar 

Inst Research 

Every 4 yrs. 

IPEDS 87 

Fall 1987 

ry Report 

All types 
at least 2*yr 
but less than Bacc 

Registrar 

Inst Research 

Annual 

IPEDS 68 

Fall 1986 

lance Report 

) 

All types 
at least E-yr 
but less than Bacc 

Registrar 

Inst Research 

Biennial 

IPEDS 66 

Fall 1986 

B - Age 



Every 4 years 

IPEDS 87 

Fall 1987 

) 

All types 

2 yrs. and above 
with Occup Program 

Registrar 

Inst Research 

Biennial 

IPEDS 87 

Fall 1987 

A i B 

Credit 

All Tyoes 

Bacc or higher 

Registrar 

Inst Research 

Annual 

IPEDS 87 

7/86-6/87 

C 

Headcount 

All types 

Bacc or Higher 

Registrar 

Inst Research 

Biennial 

IPEDS 87 

7/86-6/87 


a 

Vts P 4 B 

Total Credit 
■lours 

Rll types 
fit least a-yr, 
but less than Race 

Registrar 

Inst Research 

Annual 

IPEDS 87 

7/86-6/87 

IC/: 

Part C 

Jndup. Headcount 

Pll types 
fit least a-yr 
but less than Bacc 

Registrar 

Inst Research 

Biennial 

IPEDS 87 

7/86-6/87 

18/ 

R 1 

Pll types 

Bacc or Higher 

Registrar 

Inst Research 
Missions 

Biennial 

IPEDS 86 

Fall 86 

n/1' 

R a 

Public, 4 Private 
Non-profit at least 
a yr but less than 
Baccalureate 

Registrar 

Inst Research 
Adeissions 

Biennial 

IPEDS 86 

Fall 86 

11/1 

C 1 

Suiwary Report 

Pll types 

Bacc or Higher 

Registrar 

Inst Research 

Pnnual 

IPEDS 87 

7/86-6/87 

18/ 

CoBDliance Report 
Siunary Report 

PH types 

Bacc or Higher 

Registrar 

Inst Research 

Biennial 

IPEDS a? 

7/66-6/87 

18/ 

c a 

SuMary Report 

Pll types 
at least a -yr 
but less than 
Baccalaureate 

Registrar 

Inst Research 

Pnnual 

IfEDS 8? 

7/86-6/87 

10/ 

Coup] lance Report 
(Race) 

PH types 
at least a-yr 
but less than 
Baccalaureate 

Registrar 

Inst Research 

Biennial 

IPEDS 87 

7/B6-^/a7 

10^ 

L 

PH types 

2-yrs and above 
Nith Libraries 

librarian 

Every 4 yrs 

IPEDS 88 

Fiscal yr 88 

4 Fall 88 

11/ 

F 1 

PH types 

Bacc or Higher 

Business Officer 
Coeptrol ler 

Pnnual 

IPEDS 87 

Fiscal yr 87 

11/ 


Annual 


Private Profit Business Officer 

at least 2-yr CoBotroUer 

but less than 
Baccalaureate 


IPEDS 67 Fiscal fr. 1W15/, 


AH Tyoes Pres. Office 

e-yrs. aM Above ficadewiic Dean 

All Types Pres. Office 

B-yrs. and Above Coaptrol ler 


Biennial IP£DS 67 Fall B 7 ll/i5/£ 

Biennial IPEDS a? Fall 87 11/15/8 



INSTITUTIONAL CHARACTERISTICS 
(Form I Cl) 


A. PURPOSE 

The Institutional Characteristics (1C) data are the foundation of 
the entire IPEDS system. These data elements constitute the primary 
Information that Is necessary to Interrelate and understand other descrip- 
tive kinds of statistical data about education, such as enrollments, 
staff, graduates, and finance. 

The Information is essential to: 
o establish the survey control file for IPEDS; 

o create the basis for the National School File; 

o define parameters for establishing specific postsecondary 
Institutional sectors; and 
o develop data collection sampling frames. 

The primary purpose of the Institutional Characteristics (1C) compo- 
nent of IPEOS is to collect the basic data that describe the universe of 
postsecondary education Institutions In the United States and its outly- 
ing areas. The resulting data file will be used as a control file for 
the entire IPEDS system and will allow for meaningful aggregation of data 
for presentation and publication of final survey results, 

B. USES OF DATA 

1C will collect those characteristics on which data files may be 
sorted and Institutions can be Identified for research purposes, data 
analysis and sample selection. For example, information on enrollment 
and program titles obtained from proprietary Institutions on the 1C survey 


will allow CS to sample this sector for all other IPEDS compone' 
greatly reducing the burden to this sector. 

In addition to the need for these data within CS and the O' 
of Education (Title 11) and Higher Education Act programs and tl 
for Civil Rights utlli 2 e data from iPEDS institutions), other 
agencies rely on the data base (which Is made available on tape 
resulting list of postsecondary Institutions. For example, 
Federal agencies as well as private corporations require accr 
information about institutions for financial aid purposes, 
matching grant programs* 

Because the data base lists the programmatic accreditation 
institution, It also can be used: to determine the accreditation 
Institutions applying for research grants; to aid institution 
evaluation of credentials of applicants for admission to pro 
schools; to aid employers (Including the Office of Personnel M 
and various military branches) In evaluating credentials of j< 
cants; and to provide students with basic Information on the In 
they plan to attend. 

In summary, the Institutional Characteristics Information ; 
the cornerstone of the CS postsecondary data col lection. 

C, PERIODICITY 

Institutional Characteristics data will be collected on < 
basis from all institutions In the IPEDS universe. 

The initial mailout of survey forms was made In December 
some 16,000 providers of postsecondary education. In subseque 


respondents will be requested to update the data that they provided the 
previous year, whereas, newly Identified Institutions will respond on c 
blank survey form. 

D. COV ERAGE 

The Institutional Characteristics survey will be mailed to every 
Institution in the iPEDS universe. 

All Institutions that offer a baccalaureate or above award should 
comp I ete Form I C 1 . 


INSTITUTIONAL IDENTIFICATION 







• ' 



1- I" _ ^ 


i jO il'c 







In The space provided at the top of the report, enter the 
tion’s name and mailing address, and copy your 7-diglt ID number 
preprinted address label on the cover page. Also enter the nar 
area code and phone number of the person responsible for compi 
report. 

1. Corporate Name and Address - Enter the full name and mallli 
of the institution. Including 9-dlglt zip code (If know 
should appear In an institutional listing. 

2, Name and Title of Chief Administrator of Institution - Enti 
name and title of the chief administrator of the entity < 
this report. (Example; President, Chancellor, Provost, etc 

3. Telephone numbers - Enter the telephone numbers for genera 
matlon Inquiries, Financial Aid Office, and the Admissior 

4, Respondent - Enter the name, title, and telephone number o 
person responsible for completing this report. 


41 


Location of Institution ^ Enter the name of the county or indepen- 
dent city in which your administrative unit is located. 


. Congressional District - Enter the number(s) of the congressional 
dIstrictCs) In which the institution Is located. If the entity is 
physically located in more than one congressional district, please 
indicate the number of each district and place an asterisk (*) beside 
the number of the district In which the main administrative off Ice Is 
I ocated . 

Each survey form should have a preprinted address label In the lower 
ght corner of the cover page to the Institutional Characteristics sur- 
iy form. When entering your institution's full name and mailing address 
I the Institutional identification portion of the form, please be sure 
5 carefully enter your 7-digIt identification number which can be found 
1 the preprinted label. 


ID 

CODE 


This number Is extremely crucial to the conduct of the survey since 
•will be used for control purposes throughout the processing of the 
)rm. 


Institution XX 

xxxxx 


City, ST Zip 

XX 


The telephone numbers that are entered should be those that the 
istltution wishes to have made available to the public since they will 
scome part of the National School File. 



PART A - ORGANIZATION AND ACCREDITATION 


ORGANIZATION AND ACCREDITATION 


1. The insiituilon {shtiey] covered oy Ihie report le; 

a L!i A siig'e insi (u:ionolterng ir<s'rus''onBip!o<{rams at oneorrxore&ies OoioOuseiion 2. 
t> n Paho' an-ov-rvi'ut'onsyaiem 

Name oinsi 'u! inal system - 

This ifsMiii on IS a (type oi r.a* «u'. oni 

(til J Central o‘tce O' 9«siern o*! ce — Pteese stop an) return (tietatmloNCES 
(21 A(]‘Tir'siraiiidiyeoua'>''situion Go lo Oiiesiion 2 

(3) C Pareni irjtirut’OO GotoOLes'>Oo2. 

(4) n Branch insfui.on iPtease co.-itite) 

Please ptcvCe name and address olpaieni -nstlul-cn 



'nd'Ca'e beiQiv (witn an x n ir-eapp'cpnaieecVnrt) v<nQmeririQ«nsMui'anal records specilied aie (na mainedsepacatety at you' 
branch or by ihe pa'en.t njttuvoni.sred above 


1 — -1 

Seed'd or typaolmlorn'sr.on 

ua.riiBihad by 

QrahCA 

Parent 

iriswui'en 

<a) B'.vjdani laccrtda 



(0) S'sti reco'dj 



(d) PavehL-ei andeipendiiures 




institutional Type - Indicate In the appropriate box the type of Instlf 
tion covered by this report. This question pertains to organization e 
administration, not to the location of instruction which Is address 
In Part B. 

a. Check box a if your Institution operates Independently of an^ 
other Institution. It may conduct classes at one or me 
sites, but should not have other operating branches In c 
other locations. 

Example: University of Rhode Island 


If your institution Is part of a muitl-campus Institution or 
part of a system of Institutions, please check box b and Id 
tify the name of the Institutional system. Also please Ident 
the type of Institution your unit represents within this syst 
as follows: 

1. Check box I If your unit is a central or system office, 
I. 0 ., strictly an administrative component. No furt 
information Is needed, please return this form to 

Example: State System of Higher Education 
(Pennsylvania) - Central Office 

2. Check box 2 If your Institution Is one of the admlnlstr 
tlvely-equal campuses of a central administration or 
system. 

Example: Shippensburg University of Pennsylvania 

3. If your institution Is a parent institution (please see 
definition), please check box 5 and send CS a list of 
branch campuses. Indicate with an asterisk (*) th 
schools for which the parent Institution maintains 
student and financial records, (NOTE: IPED5 will 
survey these branches separately, but will send one set 
all other survey forms to the parent Institution.) 

Example: Clarion University of Pennsylvania 


4, Box 4 should be checked If your institution Is a branch 
Institution (see definition). Please also indicate whi 
records are separately maintained by your Institution a 
which are maintained by the parent institution. 

Example: Clarion University of Pennsylvania - 
Venango Campus 



2 tnstitutlonal Control or flelationthip (Check all that apply); 


PUSLIC 
(t) i; Feooral 
(21 □ Siaw 

(3) n Terrilorial 

(4) n Scfool Dislrtci 
15) I J County 

(6) ^ Township 
(T) C Ciiy 

(8) r. special Oistfici 

(9) □ Oiher 


PRIVATB 

(lO) n P( 0 M Making 
(Hi Nonprolil 

□ a indepandem (No re'igious atfilistion) 
0 Religious Aiiiiiaiion 

□ Caihoiie 
n Jewish 

□ Pfoiaslam (Specify) 

D Other ISpecily) 


Institutional Control or Relationship - Indicate the appropriate 
control or relationship under which the Institution operates. Aff 
with a religious group need not Imply financial backing. Check thi 
priate religious affiliation. If the religious affiliation is Pr( 
or other, specify the denomination. If more than one response Ii 
priate, check all that apply. 

Certain categories are mutually exclusive: 

If your institution Is publicly-controlled, check any of boxes I 
9; 

If your school Is organized tor profit, check box 10; 

Box lla Is exclusively for independent, nonprofit Institutions 
religious affiliation; and 

Boxes under Mb are to be used only If your Institution Is af 
with a religious organization. 


3 Le»elolO«fnn9{Cb*c«a«tMtWP*»} 


. 1 , Pcv%«.of^a^Cen.':ea’». Award Of Oip’omaol 

1 0« n^an O^e AcaoefiX war 

2. Pcvsecondi-yCert-'caMAwa/dofOi^cfnaotAi 

teas: Cre But Less Tran Two Acaoenuc Teais 
• 3 Assaca'esOc^'ee 

a ' pc^’iKOrmafyCe-^tica'o.Awa^MOieioo-actAi 

L» «» T*3 Bu I ess Tha.a Fou« Academic Vaa's 
■i' .. Bi'.fe'cf s Oe^iee 

atMer< ■.ear ecuJls 30 semes'e" oooi tKxrS or -IS eQuiva'ani. o' 900 ccniad nours 


(6) C Posioaccataureaia Ceaficaio 
i?) n Mastar 9 Oegrea 
(3) U Post MasiersCertii.ca’e 
(9) f ; Docio' s Oegioe 
dO) U rusi P'otassionaiOagfee 
(11) n Rfs(-Pfo'essionaiCert<iifeielPo3''Oe9'®«) 


Level of Offering - Check alt applicable levels for all credit 
offered at this Institution. Program levels are identified on 
of either recognition for their completion, or duration, or a co 
ther eof . 

(1) through (4) - Note that these categories are differen 
the basis of length of programs, Oo not designate the cate 
the basis of the terminology used by the institution to 
those completions. All references to length of study i 
interpreted to mean the equivalent of full-time academic ye 
is, at least l but less than 2 years refers to the number c 
or the courseload that would normally be completed by a 
student attending within the stated time periods. One acac 
equals 30 semester credit hours or its equivalent, or 9C 
hours of instruction. 


(5), (7), (9), and tlO) - indicate those degree levels for 
institution is authorized to make formal awards. 


(6), (8), (ID - Indicate programs for which the Institution offers 
formal recognition at these levels. Examples might be additional 
credit hours needed to complete licensure requirements; refresher 
courses In any technical or professional area; certificates of 
competency (for example. In performing arts); or advanced work that 
does not meet the requirements for the next higher degree but consti- 
tutes an organized body of study and Is recognized by the Institution. 


DEFINITIONS 

PQSTSECQNDARY CERTIFICATE, AWARD OR DIPLOMA (LESS THAN I ACADEMIC YEAR) , 
Requires the completion of a program that would be completed In less than 
I academic year (2 semesters or 3 quarters) or less than 900 contact 
hours by a student enrolled full-time, 

POSTSECONDARY CERTIFICATE, AWARD OR DIPLOMA (AT LEAST ONE BUT LESS THAN 
TWO ACADEMIC YEARS) , Requires completion of an organized program of 
study at the postsecondary level of Instruction of at least one but less 
than two full-time equivalent academic years, or designed for completion 
in at least 30 but less than 60 credit hours, or in at least 900 but less 
than 1,800 contact hours, 

ASSOCIATE'S DEGREE . Normally requires at (east 2 but less than 4 years 
of ful I -time equivalent col lege work, 

PQSTSECQNDARY CERTIFICATE, AWARD OR DIPLOMA (AT LEAST TWO BUT LESS THAN 
FOUR ACADEMIC YEARS) . Requires completion of an organized program of 


study at the postsecondary level In at least two but less than four 



full-time equivalent academic years, or designed for completior 
least 60 but less than 120 credit hours, or at least 1,800 b 
than 3,600 contact hours, 

BACHELOR'S DEGREE , Normally requires at least 4 but not more 
years of full-time equivalent college work. This Includes ALL bac 
degrees conferred in a COOPERATIVE or WORK-STUDY PLAN or PROGI 
cooperative plan provides for alternate class attendance and emp 
in business, Industry, or government; thus, it allows the stu 
combine actual work experience with his college studies. Also i 
bachelor's degrees In which the normal 4 years of work Is complet 
years. 

POSTBACCALAUREATE CERTIFICATE . Requires completion of an organiz 
gram of study requiring 30 credit hours beyond the bachelor’s c 
for persons who have completed a baccalaureate degree, but which c 
meet the requirements of academic degrees carrying the title of 

MASTER'S DEGREE , Requires the successful completion of a pro( 
study of at least the full-time equivalent of I but not more 
academic years of work beyond the bachelor's degree, 

POST-MASTER'S CERTIKtCATE . Requires completion of an organized 
of study of 60 credit hours beyond the master's degree, but does r 
the requirements of academic degrees at the doctor's level. 

DOCTOR'S DEGREE . Requires work at the graduate level that termir 
a doctor's degree. The doctor's degree classification includ< 


degrees as Doctor of Education, Doctor of Juridical Science, Doctor 
Public Health, and the Ph.D. degree In any field whether agronomy, f 
technology, education, engineering, public administration, opthalmolo 

radiology, etc, (In the case of the Doctor of Public Health, the pr 
professional degree is general ly earned In the closely related profess! 
al field of medicine or of sanitary engineering.) 


, FIRST-PHOFESSIQNAL DEGREE . Requires completion of a program that me 
all three of the following criteria: (I) completion of the acade 
requirements to begin practice In the profession; (2) at least 2 years 
college work prior to entrance to the program; and (3) a total of 
least 6 academic years of college work, to complete the degree progr 
Including prior required college work plus the length of the professlo 
curr icu 1 urn Itsel f . 


First-professional degrees may be 
Chiropractic CD.C.) 

Medicine (M.D.) 

Osteopathic Medicine (D.O.) 

Podiatry (Pod.D. or D.P.) 

Dentistry (D.D.S. or D.M.D.) 


awarded In the follwolng ten flel 
Optometry (O.D.) 

Pharmacy (D.Phar.) 
Veterinary Medicine (D,V,M.) 
Law ( L ,L .8 , , J ,D, ) 

Theology CM.Div, orM.H.L.) 


FIRST-PROFESSIONAL CERTIFICATE (POST-DEGREE) . Requires completion of 
organized program of study designed for persons who have completed 
first-professional degree. Examples could be refresher courses, 
additional units of study to a specialty or subspecialty. 


4 Does ttils institution offer any formally organised programs (either academic or occupational) with well defined comolei 
•equiremems that do not lead to a formal award? 
a . Mo L Yes If yes. are they. Cl U-noeigraduaie 

fj CreCunie 


No Formal Award Programs - Indicate whether this institution c 
grams with stated occupational objectives and well-defined 
requirements that do not lead to a formal award. 


5 This Insliiutlan la accredited by ote lotKMMg (Check all that apply)! 

* * ZC (3) Q Stale AocfOOMihgor Approval Agency 

IJI □ «egior>aiAcxred.iftgAser>cv (4) NoiAppi, cable 


j^nst I t ut I ona 1 Accreditation - Indicate the types of agencies whl 
It this institution. 


«. Oo >tty piogiamsinihtt instHudonhevoepecleDtad eecredluilon recegtvued by tna J.S. Department of Educailen? 
^$‘«r lolheanacnedfrjt 


4 , No 0. U Yea •fyes-piewei'Si tbespecra'iredprogiem accradiianonebycodenurriberiniheapaceapfovioect. 
AGENCY CQQFS 



Programmatic Accreditation - It this institution has programs 
specialized accreditation by programmatic accrediting agenda 
nized by the U. S. Department of Education (Higher Education ai 
t Iona f /Vocat i ona I Institutional Eligibility Agencies), refer to 

attached I ist and enter the appropriate code number of the progr 
itatlon in the spaces provided. 


,ST OF ACCREDITING BODIES RECOGNIZED BY THE DEPARTMENT OF EDUCATION 


LIST OF ACCREDITING BODIES RECOGNIZED BY THE DEPARTMENT OF EDUCATION 


A'.cfMiiing Board lor Engireonng and Technology. Inc. 

1 I ENG ES'GINEEniNG (prolessional degiaa and 

gradua'O programs) 

1 2 ENQT ENGinEtniHO TECHNOLOGY lasMKiate 

and baccaiau'eaie dogiae programs) 
Accrodiiing Bureau Of Health Educaiion Schools 
?i UAAB hiEDICAL ASSISTANT EDUCATION (ptivala 

schools and programs) 

2 2 MLTA8 MEOICAL LABORATOBY TECHNICIAN ED- 

UCATION (private schools with associate de- 
gree and certilicaio programs) 

2 3 AHE ALLIED HEALTH EDUCATION (private 

schools and programs) 

Acc'cdiiing Commission on Education lor Health Services Admiitis- 

itai'on 

3 1 HSA HEALTH SERVICES AOMlNISTflATlON 

(graduate degree programs) 

Accrediting Council on Education in Journalism and Mass Commu* 
'■iCai'On 

4 1 JOUP JOURNALISM (prolessional, bacceiaureaie 

and graduate degree programs) 

Amer'cen Academy o' Microcoiogv 

i l MtCQ M!CROBIOLOQY(posidoeiOiel programs) 

Amer can Assembly oi Co'iegiaie Schools oi Susmass 
6 1 QUS BUSINESS (beccaiauraata and graduaia pro- 

grams in businasa end manogameru) 

6 2 BUSA BUSINESS (baccaiauraaia and master's pro- 
grams in accouniancy) 

American Association o( Q>oie Collages 

7.1 81 BIBLE COLL6QE EOUCATlON (Bible col- 

leges and msiiiuias oiiaring undeigradvaie 
programs) 

American Association lor Mardage and Family Thaiapy 
i 1 MFCC MARRIAGE ANO FAMILY THERAPY (clMcai 
Ira-ning programs) 

a 2 MFCO MARRIAGE ANO FAMILY THERAPY (graOir- 
ate degree programs) 

American Association o< Nurse Anesiheiisia 

9 1 ANEST NURSE ANESTHESIA (prolesskmel schools; 

programs) 

American Oar Association 

10 1 LAW LAW (praless'onal schooie) 

Arrencan Board ol Funeral Service Education 

11 1 FUSER FUNERAL SERVICE EDUCATION (inde- 

pendent schools and coi'egiaie departments) 
American College ol Nurse Midwivea 

12 I MIOWF NURSE MIDWIFERY (basic education pro- 

giams) 

American Council on Pharmaceutical Education 

13 I PHAR PHARMACY (professional degree programs) 
American Denial Association 

14 1 OA DENTAL ASSISTING 

14 2 OH DENTAL HYGIENE 

14 3 DT DENTAL TECHNOLOGY 

14.4 DENT DENTISTRY (programs leading lo 0-0.5- or 

D M 0. degrees and advanced general den- 
lisity and dental specialty programs and gen- 
eral practice residency programs) 

Ameiican Oieiai-c Assoclahon 

16 I Diet DIETETICS (cooidlnaled undergraduate pro- 

grams) 

16 2 OiETl DIETETICS (postbaccalsureaie Internship 
programs] 


American Library Asaociaiion 

16 I LIQ LIBRARIANSMIP (graduate professional Oe- 

grea programs) 

American Medical Association, Ccmmiiiee on A'hed Health Educa- 
iion and tectediiaiion 


171 

APCP 

ASSISTANT TO THE PRIMARY CARE PHY- 
SICIAN 

172 

BBT 

SPECIALIST IN BLOOD BANK TECHNOL- 
OGY 

173 

CY70 

CYTOTECHNOLOOIST 

174 

OMS 

DIAGNOSTIC MEOICAL SONOGRAPHER 

175 

EEG 

ELECTROENCEPHALOORAPHIC TECH- 
NOLOGIST 

176 

EMT 

EMERGENCY MEDICAL TECHNICIAN- 
PARAMEDIC 

177 

HT 

HISTOLOGIC TECHNICIAN/TECHNOLO- 
OIST 

176 

MAC 

MEDICAL ASSISTANT 

179 

MLTAD 

MEOICAL LABORATORY TECHNICIAN (as- 


sociate degree) 

17.10 MLTC MEOlCALLABORATORYTECHNlCIAN(car- 

hkaie) 

1711 MRA MEDICAL RECORD ADMINISTRATOR 

17.12 MRT MEOICAL RECORD TECHNICIAN 

t7 13 MT MEDICAL TECHNOLOGIST 

17.14 NMT NUCLEAR MEDICINE TECHNOLOOIST 

I7ISOMA OPHTHALMIC MEOICAL ASSISTANT 

IM6 0T OCCUPATIONAL THERAPIST 

17.17 PERF PERFUSIONIST 

17.16 RAO RADIOGRAPHER 

1 7 19 ASTH RESPIRATORY THERAPIST 

1 7 20 flSTHT RESPIRATORY THERAPY TECHNICIAN 

1721 RTT RADIATION THERAPY TECHNOLOOIST 

1 7.22 SUROA SURGEON’S ASSISTANT 

1723 $UROT SURGICAL TECHNOLOGIST 


Amancon Optometnc Aasocialion 

161 OPT OPTOMETRY (prolessional programs) 

16 2 OPTR OPTOMETRY (resldancy piogisms) 

183 OPTT OPTOMETRY Hechnician programs) 

American Osieopathlc Association 

19.1 OSTEO OSTEOPATHIC MEDICINE (programs teed- 

ing 10 D 0. degree) 

American Physical Therapy Association 

201 PTA PHYSICAL THERAPY (prolessional pro- 

grams) 

202 PTAA PHYSICAL THERAPY (programs for the 

physical therapist assislani) 

American Podieiric Med CBl Association 

21.1 POO PODIATRY (prolessional and graduate de- 

gree progrems] 


American Psychological Asaoctailon 

221 IXPSY PSYCHOLOGY. CLINICAL (doctoral pro- 
grams) 

22 2 COPSY PSYCHOLOGY, COUNSELING (doctoral 


programs) 

223 IPSY PSYCHOLOGY, PROFESSIONAL (pradoc- 

torai inlemship programs) 

22.4 P8PSY PSYCHOLOGY, PROFESSlONAUSCIEN- 

TIFIC (doctoral programs) 

226 SCPSY PSYCHOLOGY, SCHOOL (doctoral pro- 

grams) 


Amertcan Society ol Landscape Architects 

23-1 LSAR LANDSliAPE ARCHITECTURE (undergradu- 


ate and graduate degree programs) 



Aitifl/Kan Sp«&crt Cangujja-Kea'i.Tg Aasociai o'* 

24 1 AUO auOICLOGv (mas'e.'S degree ^•09'a'ns) 

24 2 SP SPEECH LANGUAGE PArKOlOGY (mas 

tei's Oeg'ea programs) 

AmancaAVelB'inary Merfca’ Association 

?S 1 ADVET VETEHINARY MEO'CINE (two vaa» prog-aii 
lor (ne an mai lecrin-can) 

25 2 VET VETCRiHARY WitiiC'NS {®«>l8VS'0**al pro- 

grams leaCrg to 0 V M or VMO degrees) 
Assooai-on tor Clinical Pas'oiai Boucaion 

26 I PAST CLINICAL PASTORAL EOUCATtON {Sas-c. 

advanced, and supervisory cervcel pastoral 
edjcai'sn Drog'ams) 

Assooaiion ol Advanced Rabbin cal and TainvjcM Schcioli 

27.1 RABN RABBINICAL AND TALMUOlC EDUCATION 

(eovarcoij Rabbinical nrtd Ta'irud'c schools) 
Associater* ol independsni Coheges ant) Schools 
2S 1 JRCB BUSINESS fonva'e Jcnior ooaeges and DusI 
ness schools) 

28 2 SRC6 BUSINESS (cnva'a senior eoleges 3*10 busi- 

ness schools I 

282 PpS BUSINESS (O'lvate aosisocondary scnools 
ar*d programs) 

Assofis'ion ol Theoiog ce! Schools in tna United 514*65 ana Can- 
ada 

29 1 THEOl THEOLOGVlgradL'aiesctioO'salireotogy) 

Coonci' on Chiiopracl.c Education 

30-1 CHIRO chiropractic (progiarns lead rtg h> O C 
degree) 

Counci' on Educai-on igr Public Healh 

311 CHE COMMUNnVMEALTHeouCATlONIgraCu 

aia prograrrs) 

312 CMPM COMWUKiTVHEALTaPREVeNrive MEDI- 

CINE ig-aduate prograrna) 

3' 3 PK RUSLIO HEALTH Igiacusie schools oipiibi>c 

health) 

Council on Social Wsrk Educaion 

32 ( SW SOCIAL WORK (baccaiauiea<ea>Mt master's 

deg-ee ptograms) 

Foundaiion lor inieriot Design Eoucal'On Research 
33, ( FlQER tNTER;OflO£S'GK(c>ro'6ss»ortt»aniJiathn»- 

ca> piograms) 

IJaisonComm.lieeon Med-caiCoucauon 

34.1 MED MEOtCiNE (O'ogtams l«ad<ng(o MO de- 

E'M) 

National Acciadnaiion Council tor Agencies Servtog tna ei>nd and 
Visually Handeapped 

38.1 eVH 0UNO AND VISUALLY HANOlCAPPEO 60- 

UCaTiom ipoyisecoriOaiY vocaionai eouca- 
uon programs) 


Ndlianai Accrediting Commission ol Cosmetology Arts ana 
Sder:cds 

36 1 COSME COSMETOLOGY 

Naiona'Arch.isctutai Accred mg Board, inc 

37 1 ARCH ARCHITECTURE (protessionai Ceg-ee pro 

g,-ams) 

NaiiviaiAssocio'on ol Piac\ csi Nurse Education and Seiv.ce. i-c 
30 1 PNc NURSING (p'aciiCa' Hjiso piog-amsi 

Na‘. ora'. Assocta'ior* ol Schoc's Ot Ad ar.o OeS'gri 
391 ART ART fpro'ossiona.' schools and piograms; 

Na'ronsi Assoc alien ol Schoo.'s ol Oarce 

40 t OANCE DANCE iP'OtesS'Cna' schools arfl ptog'smii 
Nanrwia' Associsi'O') o) Schools o< Mus c 

41 1 MOS Music (oaccaiau'oaie and giedua'e degree 

P'ograms) 

NaiionaiAssocialton ol Schools pi Theaire 
421 THEA THEA1 RE (prolessional schools and pro 

grams) 

National Assoooi run of Trade and Technical Schoo's 

43 I WATTS OCCUPATIONAL. TRADE AND TECHNICAL 

EDUCATIO.V (assryciOiQ and Daccaia>..-e3'c 
degree programsi 

43.2 NONAT OCCUPATIONAL TRADE AND TECHNCAl 
EDUCATION (non degree u.'og'ams) 
Nai-ona'Cotvnc'i lor Accreditation ol Teacher Educa' on 

44 1 lEO TEACHER EOUCATlOll (batca'au'eaic and 

gradpsie deg.-ee p'og'amsi 
Nabonsl Home Study Cojnci 

45 1 NHSC HOIAE study education lasswiaie a''0 

tiighe' degree prog-ams) 

Nahonat League lO' Nursing inc 

46 I AONuR NURSING (associate degree progiams) 

46 2 OWUR NURSUv'G (diploma programs) 

46 3 HUR NURS'NG ibacca’au'ea’e and higher degree 

programs) 

46 4 PNUR NURSING (praciicel nu.'Se programs) 

Socieiy cl Amentan for asters 

47.1 fOft FORESTRY (Bdcca’ayreaie and Apher pro 

Isss’o.nel degree programs) 
CcmmissioAcnOphcianry AtfeOhel'cm 
491 OPO OPTiCiANflY (2-ye8r piegtams lo.r the opih' 

8'm.cdspahserj 

40 2 ^IT OPTICIANRY (1-ye8' program (or Ihe opihSI- 
tn>c labor aioiy i»enn.cien) 


51 



PART B - CALENDAR, ADMISSION REQUIREMENTS AND SERVICES 


part Q calendar, admission requirements and services 


I Predomlnani calendar ayslem at ihia Inaillullon (Check one): 
l<) ‘J Semester (4) U 4-l-4Pian 

I?) .1! Quarter (S) Q OineraProgrBmOyProQ'am 

i3) “! Tritnosier (6> C Other (Specty) 

i. Please chock below all locations where credit non-credil couraea are ottered. 


CREDIT 
a In Stale 
D ■ Oui ol-Sloio 
c . AQ'OOd 


NON-CflEOIT 
8 □ In Slate 
D. 1 1 Oui ot-Siaie 
c □ Atirood 


3. Please check below all laeilltles where eredltrnoivctediicoui 
CREDIT 


a On cantpus 
D ... Coireciionai lac'iity 
c C Local Education Agency laciiity 
rl .' Other Governmeni lacllily 

0 U Non-Govornmenl laoiiiy 

1 ■ Oiner 


ottered. 

NON-CREDIT 
a U Ort campus 

b. □ Correclicnat facility 

c. □ Local Education Agency laci’itv 

d. □ OiherOovamrrenilaciiiiy 
e □ Not) Government laci'ily 

I C Other 


4 Ooea your Instllutlon otter credit couraat at military irttialiaiionaT (Check an that apply) 
a ' In Siaios and'or Terniones b I ) Abroad c U Nocrod-lcoursasottaiod 
IF YQURS 18 AN UPPER DIVISION OR FIRST PROFESSIONAL INSTITUTION ONLY. DO TO QUESTION 7. 


i. Ooea thia ineillullon use any of the following information aa part ol the saiectlortprocaea lor aniaring traahman? 


|i} n H.gh school diploma or iis equivaieni 
I2t [.*] H.gh school class standing 
13) U Admissions lesi scores 
1.1 SAT 
U ACT 
U Other 
(4) IJ Residency 


(S) □ Evidence otapi-iy lo penaiitlrorninsirucnon 
(ft) □ Age 

(7) G Score on (he Test oi English as a Foreign Language 
(TOEFL) lo' foreign appVeni or an eguivaieni lest 
(ft) (J Other ispecity) 


Questions I through 5 are self explanatory, 

6. What waa the average high lehool percentile rank of your laei enlaring trathmen class? 

(average percentile tank) 

Average High School Percentile - Indicate the average percentile rank of 
all students In your last entering freshman class. Compute the average 
by summing the percentile ranks for all entering freshmen and divide by 
the number of entering freshmen Included In the sum. If It Is not pos- 
sible to compute the average, please estimate It, 









1 Do you have a Untversity'Wllhoul Welle of an Open Uni/eraiiy? 
d 1 1 Mo b I > Vbs 


Example: New York State Board of Regents 

External Degree Program 


8 Does yOur lnullutionotfar(er*dlinoncrMi«|acilvlilaaualAganyollha lolloping aaiacted inodes ol Instruction? (Check all 
lha\ apply)' 


a Credlacl.viies 

1 1} Li Wofk in a p'og'ai^ ra'aied setting untn pay 
i3] r Workin a prog'orn leiated seang vk.inoutpay 
(3] ..i Home SlJdy 

U Coiraspondanca 
L Radio and Tv 
1] Newspaper 


b Non-credt aci'V.i.as 

(i| ^ Woik in a progiam-ieiatad selling wiih pay 

(2) Cl Wodi m a prog-am retaled salt ng wiihout pay 

(3) I* Hp-na Study 

C Corresponc'encB 
C Radio and TV 
L Newspaper 


Modes of Instruction - For credit and non-credit activities separ 
Indicate from the choices listed all of the types of Instructional 
ery that are employed by the Institution at any of Its locations, 
list Is not Intended to be exhaustive, and omits the more tradi 
1 nst ruct I ona I modes . 

a» Experience In a job-related setting, with pay, could IncI 
programs in which substantial periods of academic stu' 
ternate with work for pay in industries and occupations 
are the objectives of the program. It could also 1 
employment held simultaneously with Instruction If the e 
ment was considered an Integral part of the program. 1 
research and teaching assistantships here. 

b. Experience In a job-related setting, without pay, could 1 
student/practice teaching or unpaid Intershlps. 


9 Selected student services offered by your Irtsiiiuikwi {Check all the! apply}: 


(6) i ; A$s eisoce lO' the I'sanro .rr.gai'ed 
J7) Access lor me mcb'iiy i/Tpa'fed 


HI 1.' Herrodis' mstruciior'si programs 

<2) I . AcaderniccS'eer counsel rtg 

(3) I ' Emp'oymoni services Inrcutiertls’odenis 

HI I : P'acoTiuni services lor program comp'eieis 

(Si ' Assistance for visually impa red 


(8) !Z On campus day care ‘or ch idren ol s'udenis 

(9) {1 Motto of me above 


Selected Student Services ~ Indicate which of the selected services are 
provided for students at the Institution. Check "remedial programs" If 
the Institution has either required or voluntary activities designed to 
raise basic achievement levels or to Improve basic skills. Include day 
care If the service Is available, whether or not enrol lees are charged a 
fee. 




PART C of the institutional Characteristics form is relatively self- 
explanatory. When reporting tuition and fees in question 5, be sure to 
•eport for the entire academic year. This amount should not include 
Hlowances for room and board - report those charges in questions 7 and 
{, For institutions that provide free room and board, enter "0" on the 
imount line, 

>ART C - STUDENT CHARGES 
General Instructions 

It is recognized that tuition and required fees and room and board 
:harges may not be the same for all students at an institution, There- 
ore, please be guided by the following: 

. Report tuition and fees charged to In-State students if charges vary, 

!, Include al I fixed sum charges which are REQUIRED of such a large 

proportion of all students that the student who does not pay the 
charges Is an exception. 

I. Do not include any charges which are clearly optional. 

If the Institution has a single lump-sum charge for tuition, required 
fees, room, and board, please apportion the lump-sum charges among 
the appropriate categories to answer questions about tuition or 


fees . 


B, Data Items to be Completed 


1. EnroUnnent of Full-Time Students ~ Indicate if your inst 
enrolls any students on a full-time basis. if not, « 
Part D. 

2. Application Fee - If your institution charges an applica 
fee, please Indicate the amount, 

3. Charge Variations - This applies to full-time undergradu 
dents only. Indicate whether there are different tuit 
fees charges for the different undergraduate levels or d) 
instructional programs. 

4. Basis for Charging Full-Time Undergraduate Students - In 
whether a flat fee or credit hour charge is used to es 
total charges for full-time students. If a flat fee Is 
and a range of credit hours is permitted, provide the 
and maximum number of credit hours, 

5. Typical Tuition and Required Fees - Enter In the spaces 
the dollar amount of tuition and required fees for an e 
year most frequently charged to each of the types of fu 
students indicated. If tuition is charged on a per crec 
basis, multiply the charge per credit hour by the nui 
hours that would normally be required per academic 
complete a degree at the level Indicated. 

a. Undergraduate students include (I) those who have r 
tained a bachelor’s degree; (2) all students In bac 


degree programs which require at (east 4 years but fewe 
than 6 years of college work; and (3) all students I 
occupational or general study programs requiring 1 , 2, o 
3 years of college work and which are designed to prepar 
students for immediate employment, or to provide genera 
education rather than as the first I, 2, 3 years of . 
bachelor's degree program. 

b. Graduate students are those who have attained at least om 
standard bachelor’s degree or first-professional degree 
and are or could be candidates for master's or doctor'; 
degrees, 00 NOT Include candidates for the degrees oi 
O.P.M., D,D.S,, D.M D., M.D., O.D,, D.O,, O.V.M., LL.B,; 
J.O,, B.D., or other f Irstprofesslonal degrees. 

6, Tuition and Required Fees for First-Professional Programs - 
enter In the spaces provided the dollar amount of tuition anc 
required fees for an academic year charged to full-time students 
in each of the first-professional programs offered at this 
institution. 

7, - 8. Typical Room and Board Charges - if this Institution main- 

tains dormitory facilities, report as room charges (for an aca- 
demic year) the charge to a typical, full-time student sharinc 
a room with one other student. 

Report as the board charge (for an academic year) th€ 
charge to a typical student. Check the number of days 


per week for which the board charges are appMcab 
6, or 7). If board charges are calculated on a d 
ent basis (such as number of meals), estimate th( 
ber of days that would be covered by the board cc 
amount . 

If the Institution makes a combined charge for ro 
board, estimate the proportions of the total chai 
each of the categories. 

Average Cost of Attendance Information - Enter In the spa 
provided, the average amounts a typical full-time undergr 
student would expect to pay/spend to attend your instil 
If dormitory facilities or room and board are provided, 
charges should be reported In questions 7 and 8; rep 
question 9.c., the average amount for students not l)v 
dormitories. If your Institution Is eligible for J 
financial aid, report those amounts used by the financi 
office for computing awards. Otherwise, please estimate 


amounts. 


PART 


I. 


2 . 


3 . 






Is Itiis Inslllullon eligible to participate In any ol (he following Federal student financial aid programs? (Clieck sll that apply 
tor the current academic year] 

(6) [J Naiionai Direct Student Loan (NOSL) 


(1) n Veterans Adm nialtaLon (VA) 

(2) n Poll Grariis 

(3) ri SuppiemoniaryEdi.'caiionaiOpporiuriityOtanieiSEOG) 
(•t) I..' Guaranteed Siudeni Loans iQSL) 

(5) n Coi'cge Work Study (CWS] 


(7) U Higher Education Assistance Loan (HEAL) 
(89 (7! Other Federal student iinan.^ai aid programs 
(9) r } Not eiig b'e lor any of me at>ove 


2. Does thia Inalltution offer Inslrucllon through the Job Traliting Partnerahip Act (JTPA)? 
a n No b n Vos c. n Oo not know 


3 Ooea this Institution offer Irelning through the Reserve OIttcere Trelnirtg Corps (ROTC)? 
a No b. □ Yea (Check all that apply) 

(tin Army (3) U Atr Force 
(2) □ Navy 


D - PARTICIPATION IN FEDERAL PROGRAMS 

Eligibility for Federal Programs - Indicate for which of these 
Federal programs the Institution Is eligible. This list Is no* 
Intended to be exhaustive. 

Job Training Partnership Act - Indicate whether this Institution 
offers Instruction through the Job Training Partnership Act (JTPA) 

Reserve Officer Training Corps. - Indicate whether this Institution 
participates In programs under the sponsorship of the U.S. Armei 
Forces. Check all those services tht offer instructional program 


recognized by the Institution 


This section should be completed by institutions that a 
Cb universe. Schools that have participated in the HEGiS 
have to complete this section. 


t btUM Ci4»»ifk«uaftOlM*W»cilcKitIPfo4f»i’' (CiP) code end Kile oUil instrucilonal ptogfame oHerod < 

mit lut«n. Refer 10 V« aRached Kit 

PROGRAM TITLE 


C PCOOg 




Instructional Programs - Please i ist the CIP coda and title 
tional proyrams offered at your Institution. Use the a1 
from The Classification of Instructional Programs (CIPJ 
program codes and titles. 

i Mow pereont ere employed f«it ume el inH iniiituiion? 

4 leteThaniS oG'SwMpre 


^uil-TIme Staff - Please indicate how many persons are ert 
institution according to the categories shown, 

1 Al (Ma InitRvdon: 

* A'**»''*>uciionaii*cwye»*v*(>yedoneoanum9t>asis? 

' ^ *: v*e 

t- vec,^* I,.,.. ol » .el,8,ou» order), or era .hey all mill.e 

e Oo**r«rw»oi^racu»yWad»pf»cim<e)(xcilnicaJm9d>ciri»’ 

•« : Vat 


This Item refers to ALL Instruc 
Please answer parts a, b, and c. 





DtFINiTION 


INSTRUCTIONAL FACULTY . Members of the Instruction/Research Staff whose 
primary assignment Is instruction Including those with release time for 
research , 



INSTITUTIONAL CHARACTERISTICS 
(Form IC2) 


A. PURPOSE 

The Institutional Characteristics ( IC) data are the foandatio 
the entire IPECS system* These data olemeats constitute the pri 
Information that Is necessary to Interrelate and understand other desc 
tive kinds of statistical data about education, such as enroMme 
staff, graduates, and finance* 

The information Is essential to: 

o establish the survey control file for IPEDS; 

o create the basis for the National School File; 

o define parameters for establishing specific postsecondary 
Institutional sectors; and 
o develop data collection sampling frames. 

The primary purpose of the Institutional Characteristics (IC) cc 
nent of IPEDS Is to collect the basic data that describe the univers 
postsecondary education Institutions In the United States and Its ol 
Ing areas. The resulting data file will be used as a control file 
the entire I PEDS system and will allow for mean I ngf u I aggregation of 
for presentation and publication of final survey results. 

B. USES OF DATA 

1C will collect those characteristics on which data files ma 
sorted and Institutions can be Identified for research purposes, 
analysis and sample selection. For example. Information on enrol 


and program titles obtained from proprietary Institutions on the IC si 


greatly reducing the burden to this sector. 


In addition to the need for these data within CS and the D' 
of Education (Title Ml and Higher Education Act programs and tf 
for Civil Rights utilize data from IPEDS institutions), other 
agencies rely on the data base (which is made available on tape) 
resulting list of postsecondary Institutions. For example, 
Federal agencies as well as private corporations require accre 

Information about Institutions for financial aid purposes, I 
matching grant programs. 

Because the data base lists the programmatic accreditation 1 
institution, it also can be used.- to determine the accreditation 

Institutions applying for research grants; to aid Institutions 
evaluation of credentials of applicants for admission to profs 
-hools; to aid employers (Including the Office of Personnel Man 
an. various military branches, evaluating credentials of Job 

cants; and to provide students with basic Information on the Inst 
they plan to attend. 


C- HERIOdicity 

institutional Characteristics data will be n 

- -titutlohs inthe IPEOS 

Tne IPEDS universe. 

The initial mall out of 

-a ,b.(;oo providers of 

" -tsecohdary education. m 3ubsequeh. 


•espondents will be requested to update the data that they provided the 
)revIous year, whereas, newly Identified institutions will respond on a 
3lank survey form. 


), COV ERAGE 

The Institutional Characteristics survey will be 
nstltution In the IPEDS universe. 

Ail public or private non-profit Institutions that 
)ut less than 4 year awards should complete Form IC2. 


mailed to every 


offer at (east 2 



E. INSTRUCT lOMS FOR COMPLETING THIS FORM 


1C2 


tNSTITUTtONAL.IDENTlFlCATfQN 



'OKy»w- 


Cx Vf <y 'nrept'ric<** Oh 

HHHH 


mmimiiim 

f’C-ci 



1 P^or.h/w>..j 

Ih/OAUATiQh ( 1 


ct( \ 


In the space provided at the top of the report, enter the Inst 
tion's name and mailing address, and copy your 7-dlgIt ID number from 
preprinted address label on the cover page. Also enter the name, tl 
area code and phone number of the person responsible for completing 
report. 

1. Corporate Name and Address - Enter the full name and mailing add 
of the Institution, including 9-digit zip code (If Known), a: 
should appear In an Institutional listing, 

2. Name and Title of Chief Administrator of Institution - Enter the 
name and title of the chief administrator of the entity covere 
this report, (Example: President, Chancellor, Provost, etc.) 

3. Telephone numbers - Enter the telephone numbers for general Infc 
matlon inquiries. Financial Aid Office, and the Admissions Off 

4. Respondent - Enter the name, title, and telephone number of the 
person responsible for completing this report. 










Location of Institution - Enter the name of the county or indepen- 
dent city In which your administrative unit is iocated. 


. Congresslonai District - Enter the numberCs) of the congressional 
district(s) in which the institution Is iocated. If the entity Is 
physically located In more than one congressional district, please 
Indicate the number of each district and place an asterisk {*) beside 
the number of the district In which the main administrative office Is 
located . 

Each survey form should have a preprinted address label In the lower 
Ight corner of the cover page to the Institutional Characteristics sur- 
3y form. When entering your Institution’s full name and mailing address 
1 the Institutional identification portion of the form, please be sure 
3 carefully enter your y-digit Identification number which can be found 
1 the prepri nted label , 


ID 

CODE 


This number Is extremely crucial to the conduct of the survey since 
f will be used for control purposes throughout the processing of the 
)rm , 


Inst itut Ion XX 

XXXXX 


City, ST Zip 

XX 


The telephone numbers that are entered should be those that the 
istltutlon wishes to have made available to the public since they will 
3Come part of the National School File. 



®^^^®^**'**“******^^- ...i-fc-Mf«on»whoiieve compi«i«) of let! nigh school? 
iPwasecoo-'Jfl 

' ^ 


2 . l»th1il<Mtr\jctloo{Chs«kSlllh*1SpPW- ^-.mnai 

;;; ! ^ r“o — .1 ,nsu.c.,on 0 , .ign schoo- e.u,vo-oncv 

(3) r, cof'f'uf^p'o'M^'O^ 

H^^cftec»edOMf*t)'S pleads yop ana Kwn itw lann lo NC£S 


These questions are asked to verify the Inclusion of this 
tion on the CS fist of institutions and agencies offering al! 
postsecondary education. Postsecondary education !s the pro\ 
formal instructional programs with curricula designed prime 
students who have completed the requirements for a high school c 
its equivalent. This Is to include programs of academic, vocal 
continuing professional education, and to exc I ude avocatlonal 
basic education programs. 


OtFlNlTlONS 


ACAUEMIC PROGRAM . Instructional program of a professioral or O' 
tionally specific nature leading toward an associate’s, b 
master’s, doctor’s, or first-professional degree or resulting 
that can be applied to one of these degrees. 

AVQCATlONAL PKOGKAMS , Instructional programs In personal ini 
leisure categories whose expressed intent Is not to produce pos 
credits, nor lead to a formal award or an academic degree, or 
occupationally specific skills. 


PART A - ORGANIZATION AND ACCREDITATION 


mss&msmm 

1. The Inslitutlon (entity) covered by this report li: 


AND ACCREDITATION 



a. □ A single insiiiulion oKenng ins(rk;c('onaip'ogiams at one or mo>esies OoK> Quasi on 2 
b □ Pari ol a mulii-insiituiion fiysiem 

Nameolinsiiiuiionafayaiem- 


This Insiiiuiion Is a (type ol insiiiuiion): 

(1) □ Ceniraloll.ceoraysiemoMice~Pieasesiopandraiu'ninaloniiioNCES 
(?) G Adminisliaiively equa' irisiitut.on GotoOuesUan? 

(3) □ Parent Instiiulion Goto Question 2. 

(4) U Brench Instiiuiion (Pieeae continue) 


Please provide narne and address oi pa>em nsiiiulion 


Indicaia belon'(w'(h anXin the appropnare coArmn) wnetner the msMuioui records spactiied are mamiaired 
aeparaialy at your branch or by trie parent msieuiion bsied above 


Record or type ol inlormshoh 

Uainisined by 

Branch 

Parem 

Insinuiio-i 

(a) Siudeni records 



(b) Siafl records 



(c) Revenues and expendiiuree 




i nst I tutlona I Type - Indicate In the appropriate box the type of Institu- 
tion covered by this report. This question pertains to organization am 
administration, not to the location of Instruction which Is addresser 
in Part y. 

a. Check box a if your Institution operates Independently of any 
other Institution. It may conduct classes at one or mor< 

sites, but should not have other operating branches in an^ 
other locations. 

Examples: Rowan Technical College 










part of a system of i nsTi tut i ons, pieab© c 
identify the name of the Institutional syst< 
identify the type of Institution your unit r 
this system, as follows: 

U Check box I If your unit is a central or s 

i.e., strictly an adml n i strat i ve compone 
information Is needed, please return th 

Example: Montgomery College - Centre 

2. Check box 2 if your institution is one of 
tively-equal campuses of a central adminis 
system. 

Example: Montgomery College - German 

3. If your institution is a parent Institutio 
definition), please check box 3 and send i 
branch campuses. Indicate with an aste 
schools for which the parent institutio, 
student and financial records, (NOTE: 
survey these branches separately, but will 
all other survey forms to the parent Inst I 

Example; Northern Virginia Community 
College - Annandale Campus 


4. Box 4 should be checked If your Institution is a branch 

Institution (see definition)* Please also Indicate whic 
records are separately maintained by your Institution an 
which are maintained by the parent Institution, 

Example: Northern Virginia Community College- 
Loudon Campus 


2. (nstllutionai Control or Relailonihip (Check ell Itiel appiyV 


PUBLIC 
(1) Fecerei 
(2( i;; Siaio 
(3) I : Teitiicriei 
|4) I . School Oivncl 

(5) I 'i Cogniy 

(6) U Towriship 
(?) I.'J C.ly 

'81 1 1 SpeC'Oi Oistnct 
(91 1.1 Other 


PfilVATE 

(10) r. Pioh\ MaKihQ 

(11) Nonpro'it 

1 2 a inOBpenCani (Noreliyicus all lanpn) 
h npi gious AKi'iaiion 
I ! Ceihoi.e 
ir Jewish 

I ’ Prpiasiani (Speciiy) — 

Other (Speciiy) . . 


Institutional Control or Relationship - Indicate the appropriate form o 
contro I or relationship under which the I nst I tut I on operates, Af f 1 1 1 at I o 
with a religious group need not Imply financial backing. Check th 
appropriate religious affiliation. If the religious affiliation I 
Protestant or other, specify the denomination. It more than one respons 
Is appropriate, check all that apply. 

Certain categories are mutually exclusive: 

If. your Institution Is publicly-controlled, check any of boxes I 
through 9; 


If your school Is organized for profit, check box 10; 


Box I la is exclusively for Independent, nonprofit Ins 
no religious affiliation; and 


Boxes under lib are to be used only If your Inst I tut I or 
with a religious organization. 


3 Level olOKaf 109 (Ct>«ck *11 ihAtJpplyJ 

11) r. P«>&’s«con(iar^Ce.'ti<ca*«. AMerdorl>piomaolLess Than Ore Acocerr.ic Year 

(2) '_l Pc^isecoo]a.*vCeriiicaie. Aoerddr D p'oe^a oi At Laaat Ora 8i.l Lass Than Two Academic Years 

i3)C As$oc>aw »Oe9-'M 

|4) □ f*o$>sccon(la<vCe<iAcd'e. Award or Diploma olAiLeesi Twofibi Less TTian Four Academic Years 

<5) LI Othei (SoeC.lv) 

'Ore academ cyear eauais SOsairesier c/ean tiours or ns eau/vaisri. or 900 comact hours. 


Level of Offering - Check all applicable levels for all 
offered at this Institution, Program levels are identifl 
of either recognition for their completion, or duration, c 
thereof. 

(I) through (4) - Note that these categories are 
on the basis of length of programs, Oo not desic 
gorles on the basis of the terminology used by the 
describe these completions, All references to 1< 
should be interpreted to mean the equivalent of 
demic years; that Is, at least 1 but less than 2 
the number of credits or the course load that wo 
completed by a full-time student attending within thi 
time periods. One academic year equals 30 semeste 
or its equivalent, or 900 contact hours of instructi< 


UEFI NIT IONS 


■>OSTSECONDARY CERTIFICATE, AWARD OR DIPLOMA (LESS THAN I ACADEMIC YEAR) 
Requires the completion of a program that would be completed in ie 
than I academic year (2 semesters or 3 quarters) or less than 9 
contact hours by a student enrolled full-time, 

PQSTSECQNDAHY CERTIFICATE, AWARD OK DIPLOMA (AT LEAST ONE BUT LESS THAN 
TWO ACADEMIC YEARS) , Requires completion of an organized program 
study at the postsecondary level of Instruction of at least one but le 
than two full-time equivalent academic years, or designed for completl 
In at least 30 but less than 60 credit hours, or In at least 900 b 
less than 1,800 contact hours, 

ASSOCIATES DEGREE , Normally requires at least 2 but less than 4 years 
ful l-time equivalent col lege work, 

POSTSECQNDARY CERTIFICATE, AWARD OR DIPLOMA (AT LEAST TWO BUT LESS THAN 
FOUR ACADEMIC YEARS) . Requires completion of an organized program 
study at the postsecondary level In at least two but less than fc 
full-time equivalent academic years, or designed for completion In 
least 60 but less than 120 credit hours, or at least 1,800 but le 


than 3,600 contact hours. 




No Formal Award Programs - Indicate whether this Institution offers 
^rograTs xith stated occupational objectives and well-defined comp 
requ i refTients that do not lead to a formal award. 

4 by th* loHowiftfl (Ciwek *11 iwi •ppiy); 

m □ State Acc'OCiting or Appfovat Agency 

cl Aegvi'ActrW'^Ageocv (4| H Not Appi'cabie 


Institutional Accred I tat ion - Indicate the types of agencies which a 
it tnis institution. 


c Oaenyprogfjmiin put initiiutiOfth«v**p«cUiited»cc(Miiuiton recogntaed Dy th« U.S. OPpenment of Education? 
-e’er !c -T* a-tc'ied i>»» 

t Mb b Hy«$.pke»s«k«ute&oe<>a'.aedpiog’am»cc<od<Ut>o<\sOycodenumberinUtespaca9Piovidad 

*ii‘*:<C0C6S _ 



i c Accreditation - If this institution has programs tha 
special I zed accreditation by programmatic accrediting agencies, 
nizea b/ the U. S, Department of Education (Higher Education and 0 
tional/Vocational Institutional Eligibility Agencies), refer to the 

attached list and enter the appropriate code number of the program a 
Itatlon In the spaces provided. 


82 . 



A'.cipO' ng 0c-3t0 ‘01 F.ng ne&i.ng atyj Tethr.olo^y, Irt 
I I LNG ENGINEERING (prolessional degiee and 

grad'jaia progiam^] 

1 2 ENGT ENGINEERING TECHNOLOGY {associale 

and Daccaiau'sale degree progiams) 
Accred'iir.g Qijreau o< Hea ii^ £d;;caiion Schools 
3 1 VAAB UEOlCAL ASSISTANT EOUCATIOMlpnvBie 

schoo’s and programs) 

2 2 ML TAB MEOlCAL LABORATORY TECHNICIAN EO» 

UCatiON (p'>vaie schools vnih assoc'aie de- 
gree and cohilicaie prograrms) 

2 3 AHE ALLIED HEALTH EDUCATION IptivalO 

schpo's and programs) 

Aco'edii ng Commiss on cn Educa! on lor Health Servncee Adirkhls- 
-•aiion 

3 I HSA HEALTH SERVICES ADMINISTRATION 

(graduate degree programa) 

•V'ced ting Counc.i on Edi,caiion in Journalism and Masa Commu- 
nc.ll'On 

4 1 jOun JOURNALISM (prolQSsionai. oaccaiaureaie 

and graduate degree programsi 
A'nei can Acadamy ol M.erpb Qlogy 

5 I MiCB MICROBIOLOGY (posidoctoraipiogiams) 

•'•-ne' can AssomoiyoiCoi'egraie Schools olBus-ness 

6 1 BUS BUSINESS (beccaiaureaio and gidduaie pro- 

g-ams m busmess and manegemeni) 

6 2 BUSA BUSINESS (baccarau/eate and master's pro- 
grams In accouniancy) 

4mer.can Associauon ol Bible Colleges 
T 1 ai BIBLE COLLEGE EDUCATION {Blue col- 

leges and insutuies oKetiCig utroer^reduate 
programs) 

American Assac'aiion lor Marriage ar^d Family Therapy 
6 I MFCC MARRIAOEANOFAMlLYTHEnAPYtcanrCal 

training programs) 

i 2 WFCO MARRIAGE AND FAMILY THERAPY (gredo- 
ate degree programs] 

Arencan Association ol Nuise Anasinaiisis 
9 1 ANESr NURSE ANESTHESIA (prolessfonel schools; 
programs) 

S'nei'can Bar Association 

to I LAW LAW (professional schools) 

Arne- can Board o( Fut'erai Service Educaiion 
-II FUSER FUNERAL SERVICE EDUCATION (inde- 

pendoni schools and coi'egiaie depatimenia) 
American Coiego oi Nurse-Midwives 
■i 1 MIOWF NURSE MIDWIFERY (baslo educatrort pro- 

grams) 

•iireiican Council on Prtarmacauvcai Education 
■3 1 PHAR PHARMACY(prolessionai<)egre«progr»m$) 

American Oonial Assocanon 
-4 1 OA DENTAL ASSISTING 

■12 OH DENTAL HYGIENE 

•4 3 OT DENTAL TECHNOLOGY 

<44 DENT DENTISTRY (programs leading 10 O O.S or 
OM.O degrees and advanced general dert- 
iistry and dental specialty pi<>grams and gea- 
oral practice residency programa) 

Arrencan Dietetic Associaiion 

-5 t DIET DIETETICS (coord naied unoergrarhiaie pro- 

grams) 

‘6 2 DiETi DIETETICS (poalbaccaiauraaie interrsship 

programs) 


AmencanLAyary Assoctaviott 

161 LIB LISRARianShiP (gtaduaie prpiesS'Onai de- 

gree P'Ograms) 

American Medical Associaiicn. Comm iieeon Al'ied Hea ih Educe- 
I on and Accred-tation 

17.1 Af»CP ASSISTANT TO THE PRIMARY CARE PHY- 

SICIAN 

172 BBT SPECIALIST IN BLOOD BANK TECHNOL- 

OGY 

173 CVTO CrrOTECHNOLOGIST 

17 4 OMS DIAGNOSTIC medical 5ON0GRAPHER 

175 EGO ELECTROENCEPHALOGRAPHIC TECH- 

NOLOGIST 

176 EMT EMERGENCY MEDICAL TECHNICIAN- 

PARAMEDIC 

17.7 HT HISTOLOGIC TECHNICIAN.TECHNOlO 

GIST 

176 MAC MEDICAL ASSISTANT 

179 MlTAO medical LABORATORY technician (as- 

sociate degree) 

17 ID MLTC medical LABORATORY technician (car- 

stiicata) 

17 11 MRA MEDICAL RECORD ADMINISTRATOR 

1712 MRT MEDICAL RECORD TECHNICIAN 

17 13 MT MEDICAL TECHNOLOGIST 

1714 NMT NUCLEAR medicine TECHNOLOGIST 

17.15 OMA OPHTHALMIC MEDICAL ASSISTANT 

17 16 or OCCUPATIONAL THERAPIST 

1717 PERF PERFUSIONIST 

1716 RAD RADIOGRAPHER 

17 19 ASTH RESPIRATORY THERAPIST 

1720 RSTHT RESPIRATORY THERAPY TECHNICIAN 

1721 RTT RADIATIONTHERAPVTECHNOIOGIST 

1722 SUROA SURGEONS ASSISTANT 

1723 SURGT SURGICAL TECHNOLOGIST 

Amerrcan Opiomaiilc Association 

16 1 OPT OPTOMETRY (professional progiame) 

IS 2 OPTR OPTOMETRY (i esidertcy programa) 

163 OPTT OPTOMETRYliechnleianprogtamj) 

Amoncan Osieopeihic Asaociat-on 

19 1 OSTEO OSTEOPATHIC MEDICINE (programs lead- 

ing IP OO. degree) 

Amancsn Physical Therapy AssKienon 

20.1 PTA PHYSICAL THERAPY (proieseional pro- 

grams) 

20 2 PTAA PHYSICAL THERAPY (programs (or lha 

physical iheraplei assiftani) 

Amancan Podiamc Medical Associauon 

21.1 POO PODIATRY (proiessionai end graduate de- 

gree programs) 

American Psycholog-cal Assomanon 

22.1 CLPSY PSYCHOLOGY. CLINICAL (doctoral pro- 

grams) 

22.2 COPSY PSYCHOLOGY. COUNSELING (doctoral 

prograrrts) 

22 3 IP8Y PSYCHOLOGY. PROFESSIONAL (predoc- 

lorai internship programs) 

22 4 PSPSY PSYCHOLOGY, PROFESSlONAUSClEN- 

TiFIC (doctoral programs) 

226 SCPSY PSYCHOLOGY. SCHOOL (docloral pro- 

grams) 

Afflwican Society ol Landscape Architects 
23.1 LSAH LANDSCAPEAflCHlTECTURE(undefgtadu- 

ate end graduate degree programs) 





Ant^nc^n Speech -lenguageHeanfig Assoc’a’'on 

24 1 ADD AUD?OlOOY ime&^er s degree piogta'ns) 

24? SP SPEECH-LANGUAGE PATHOLOGY tn»a$- 

■e' S degree programs) 

American Veierinary Medical Associaiion 

25 T ADVET veterinary W.EOICINE yea' program 

for the ar^imei lechmcian) 

?S.? VET VETeFUMARY MEDICINE (profeSMOna' pro- 

grams leasing loOVM otVWO dag'eas) 
Assodaiiort lor C'lnlcai Pastoral Educairorr 
26.1 PAST CLINICAL PASTORAL EDUCATION (tasiC. 

advatKed. and sirpervisory csnica' pastorat 
edircatfon p/ograms) 

AssiTCiairon oi Advanced Rabbmicai and Ta^nudrc Schoo's 
37 I ftABN AASGINlCAL AND TALMUDIC EOLICATrON 
tadvar>ced RatAnmcal andTaknjtlt schoo's) 
A&sooabon ol Independent Colleges and Schools 
?S 1 JPC0 BUSINESS (pnvaie junior codeges end ousi- 

ness schools] 

26 3 SPC8 SUSiNESS (pnva’.e senior cotteges aryitiup' 

ness schools) 

26 3 PPB BUSINESS (private poslseconoary schoo's 

end piogramsl 

Associanon of Theological Schools m the Um'ed Stares and Can- 
eda 

291. THEOl the OLOGYigiadiraie schools oMheotogy) 
Council on ChHoptactic Education 

30 1 CHIRO CHIROPRACTIC (programs iea»r^ to OC- 

degree) 

Courtcii on Education lor Public Heaiin 

31 1 CHE COMMUNITY HEAtTH EOuCATiON (gradu- 

ate programs) 

313 CHPM COMMUNITY HEALTH-PREvEMIlVE MEOl- 

CiNE (graouate programs) 

3t 3 PH PUBLIC HEALTH (graduate urioo<S o' Pubsc 

health) 

Council OP Social tMork Education 

33 1 SW SOCIAL WORK (oaccalau'eaie and master s 

degree progi’ams) 

Foiindairon lor Iniartor Design Education Research 
33. t flOSft tNTERlORO£SlQH(proIesvor^aler\«l«Chn• 

cal programs) 

Ua>son Commitiee on Medrcai Education 

34 I MED WEOiCiNE (programs lead-ng ip M 0. de- 

gree) 

Naiiphii Accredilaiion Council lo' Agencies Serwtg the Busd and 
Wsuairy Handicapped 

35 t evH eUNO AND VISUALLY HANQtCAPPEO EO- 

UCATION (posisecondary vocauonai educe- 
lion programs) 


Naiionai Accrediiing Commission oi Cosmetology Aiis and 
Sc«rces 

361 COSME COSMETOLOGY 

Nai'onsi Afcttraciure' Accrediiing Board inc 
371 AflCtH ARCHITECTURE (p'olessonai degree pro 
giame) 

Nabonef AssociaiKi-'i ol Prnci'cai Nurse Education and Senr-ce. me 
38 I PNE NURSING (piaclicai nurse programs) 

NabPnai Associai-sn o< Schools o< Ad and Dos gn 

391 ART ART (ptolessonal schoo's anapiogiamsi 

Me', ona' Astocia'. on of Schools ol Dance 

40 I DANCE DANCE (p'olBss'Ona' schools and p'ogiamsj 

Naiiondl Association of Schools of MuSic 

41 1 MUS MUSIC Ibaccaiauteale and g-adueie degise 

programs) 

Nanonaf Association ol Schools oi Theatre 
43 r THEA THEATRE (professional schools and p'O 

giems) 

Na'.onai Association ol Trade and Techn-cai Schoo's 
43.1 NATTS OCCUPATIONAL TRADE AND TECMNiCAi 
EDUCATION (sssociaie ard Dacca'aijieaie- 
degree oiograms) 

43 2 NO-NAT OCCUPATIONAL. TRADE AND TECHNICAL 

EDUCATION (non degree programs) 

Heliphei Cbunctt lot Acced'iet'ph ol Teachai Ed.ca(<on 

44 I T£D TEACHER EDUCATION (baccaiau'cate a*d 

grsouate degree prog'ams) 

Naiiortai Home Study Council 

45 1 NmSC home STUDY EDUCATION (a6!»ocidic and 

h.gher degree prog'ams] 

NaiMita-' League for Nurs'og. inc 

46 1 AONuR NURSING iBssocistedeg'se programs) 

46 3 ONUR NURSING (diploma programs) 

46 3 NUR NURSING (baccaia-oreata end highei degree 

prog'ams) 

46 4 PNUR NURSING (praciical nurse prpg.-amsi 

Society QtAmencan fotes’eis 

47 1 FOR FORESTRY (pecca'euieeio ano h'ghor p-o 

lessionsi degree programs) 

Commission on OpliCieniy Accrediielion 
4E 1 OPO OPTiCiANRY (3-year progiams (O' me opm 

aimic O'spensei) 

492 OPLT OPTiCiANRY |i-year program lor me optha - 

mic laboiaioY lechhician) 





PART B - CALENDAR, ADMISSION REQUIREMENTS AND SERVICES 



1 . Predominant calertdar ayaiem at thia Inatliut ion (Check one): 

(UnSomosier (4) (H 4-1-4 Ran 

(2> U Quarter (S) □ O-lfets ProorambyPro^am 

(3t n Tiimeaier (6) □ 0;*ier (Speoly) 


2. Please check below all locations where credltnon credlt coureee are offered. 

CREDIT NOlfCflEOir 

a □ in.State o □ in-State 

b U Oul ol-SiaiQ t> Cl Oui-of-Slaie 

c n Abroad c. □ Abroad 


Please cheek below all laelllilea where credit non-credll coureeaare offered. 

CREDIT NON-CREOrr 

a n On campus a □ On-campus 

b □ Co/teciiGnailaciiiiy b Q CoxectonallMiiiiy 

c. C Lricai Educniior' Agency faci'ity c P Local Edircai on Agency lacil ty 

d. C OiherGovemmeni lacilily d □ Other Oovommani laci'ity 

e rj Non Qovotnmeni lao'iiy e Q Nork Oovammarii facility 

f n OlMar f □ Oinet 


4. Ooea your inalltiillon Offer credit couraea at mMiiaryittateilailonaTiCheckali that apply) 
a J In Stales and or Terriiories Q fj Abroad a D No credit courses onared 


S Does ihls Institution use any of the following fniormstion ai part of Ihe aelecilon ptoceaa tor eniaring traahman? 

' I . High 8C^00l oipipma or ua opuivaienl ( 6 ) p Evidence of aoii’ty lo benei i trom instruction 

2 i : High school dess stand ng ($1 y Age 

3 l : ' Admissions lost scores ( 2 ) f.l Sco-0 on tne Tosl ©I English ss g Fore go Language 

I SAT (TOEFLIfwlo'eignaopiicanioraneouivaieniipsi 

. ftSiL U Oiher iSpectyt 


I ACT 
I . Oihpr 
Ji I 1 Rpsidoncy 


Questions 1-5 are se I f-exp I anato»*y . 


6 What was the average high school percaniiierenkof yourleetenterlr^g freshman claae? 


(average peicenule ra 


Average High School Percent! te - Indicate the average percentile rank 


all students In your last entering freshman class. Compute the averac 







me 


siDle to compute the average, please estimate it 


MS your insUiuttoA oVtt (cie<«t nortcrsdli) 
•4l*pply|: 

2i viill>A«> 8 (¥ 09 «am>ftialwJse%nO‘«i'.'w>ul{>sy 

J» ; . HwM&uOy 

" Ox-cspoAM^ 

J AMO and rv 

' M^x^ikapw 


o> ihe lollowlng se<e«t®<f modes 

D Non cted<3C'"''ties 

ID O WorK in a progfam-folaiod seiiir 
(21 Q Work in s p'ogiam /dialed soiH' 
(31 □ HomeSiudy 

(Tl Co'respondance 
n naoio ana tv 
C Newspaoer 


aclivilles usirfgsny 


Modes of Instruction ~ For credit and non-credit actl' 
Indicate from the choices listed all of the types of in 
ery that are efnpioyed by the Institution at any of It 
list is not intended to be exhaustive, and omits th« 
instructional modes. 

a. Experience (n a job-related setting, with pa^ 
programs In which substantial periods of e 
ternate with work for pay In Industries and 
are the objectives of the program. It c 
employment held simultaneously with instrud 
ment was considered an integral part of the 

b. Experience In a job-related setting, without 
student/practice teaching or unpaid Internsh 


) $<>iecit>cl siudenisefvlce$off«r6<) by your insiliutlon (Check «il that apply): 

•. ' nerrveccap '•''sifuciionai p-ogramg (6) □ Assis’ancelo' 1^0 heating impaired 

.'i Acafterr.'c ca' 00 r cduisfli tig |7| LI Accosa iw ihe iroDi'iiy mpai.-ed 

(:mp:oyrrieni services lot current students (8) □ On carnpuS day care lor chi r^ron o! siudonis 

ii Piacemor'i sorv.ces tor program comp'olers (9) 11 Noneol the above 

^1 I Assistance lor visually impaired 


ected Student Services ' Indicate which of the selected 


)vided for students at the Institution, Check "remedial 
) institution has either required or voluntary activities 
se basic achievement levels or to Improve basic skills. 


services are 
programs" if 
designed to 
Include day 


■e if the service is available, whether or not enrol lees are charged a 


TIME STUDENTS 




PART C STUDENT CHARGES FOR ACADEMIC YEAR 1985-8 



TUmOKAND REOU, RED«ES ,U»,.«,„a,».S, a, ,C».^.., 

;■ OoM your tnsmutlon enroH any mi-iMm iludont.? 
a -:No Gc.taPar,D b. q ye,. p,ease coniinue 


i. IS appiicion f« |„ roqul^dby your ln.Utu.loo7 

i - NO b. O Yes 

Amoinis 


TnT"'^^ •■‘'-•"•a. •««.*« dlWerennullton and fees cherae, fo^ 

a ff 8 rerl srudam levels {e g Jrashn>an. sopho^ 

u rfo Q Yes 

0 0'K«fefHifniriiciK>naipf£igfams7 
N« □ Yea 


How do you Charge lutt-lima aludente} 
aM| O F>et IM (or tuitton 

Ainoum: $ Por.semastef 

—quarter 

—program 

,, _ —year 

i2J “a'i9«o(creoHhour8eovere<ibyiNiliailee- 

Mirtto. Ua. 


b- D Per hour 
Amount; $. 


• Per^semeslercredllh 

— quarter cretfllhou 

— contact tiour 

— other, specify 


«i) Ucamaskjentcm^swcl) . AMOUNT 

i2l Oifierin-Siaiostu<fef«.fl«feteni t" 

|3l Out-o(-Slale siurlenl j ~ 


«. CO you provide dormitory (eellHI.. 


a C Mo h n ^ 7v«f Biuwntt? 

A^nl $ a aludent (or the 1905-86 academic yea 


P'O'dde meat pt.n. for y«ir e.udem,? 

a Li No l5. □ Yea 

Arwonl S - ' a student lor tha 1985-86 academic ye- 


3. Books anA er Afnrv sni ^-h. . . 


a. Books and supplies 
0. Transportation 

c R<wm arid board (lorf«,,KJonrtio.ys,ud^^^ 
d. Miscellaneous exporrsoa ' 


Am^ni (wtiole dollars) 



PART C of the Institutional Charactertstics form Is relatively s( 
explanatory When reporting tuition and fees In question 5, be sure 
report for the entire academic year. This amount should not Inc. 
allowances for room and board - report those charges In questions 6 
7. For Institutions that provide free room and board, enter "0" on 
amount line, 

PART C - STUDENT CHARGES 
A. General Instructions 

It is recognized that tuition and required fees and room and be 
charges may not be the same for all students at an Institution. The 
fore, please be guided by the following, 

1. Report tuition and fees charged to ln«dlstrict In-State stuc 
(local residents) If there are different charges for each 
your Institution. 

2. Include al I fixed sunt charges which are REC^UIRED of such a I 
proportion of al I students that the student who does not pay 
charges Is an exception, 

3. Do not Include any charges which are clearly optional. 

4. If the Institution has a single lump-sum charge for tuition, 
required fees, room, and board, please apportion the lump- 
charges among the appropriate categories to answer questl 


about tuition or fees. 


B, Data Items to be Completed 


1. Enrollment of Full-Time Students - Indicate If yc 
enrolls any students on a full-time basis. If 
Part D. 

2. Application Fee - if your Institution charges an 
please indicate the amount, 

3. Charge Variations - This applies to local resider 
dents only. Indicate whether there are differe 
fees charges for the different student levels 
Instructional programs, 

4. basis for Charging FuM-TIme Undergraduate Studer 
whether a flat fee or credit hour charge is use 
total charges for full-time students. If a flat 
and a range of credit hours Is permitted, provl 
and maximum number of credit hours, 

3, Typical Tuition and Required Fees - Enter In the 
ed the dollar amount of tuition and required fee; 
mic year most frequently charged to each of the 
time students indicated, if tuition is charged c 
hour basis, multiply the charge per credit hour 
of hours that would normally be required per ac 
complete a degree or program at the institution. 




6.-7, Typical Room and Board Charges - It this Institution ma 
tains dormitory facilities, report as room charges (for an ac 
demic year) the charge to a typical, full-time student shar 
a room with one other student. 

Report as the board charge (for an academic year) 
the charge to a typical student. Check the number 
of days per week for which the board charges are 
applicable (5, 6, or 7), If board charges are Cc 

culated on a different basis (such as number of 
meals), estimate the number of days that would be 
covered by the board contract amount. 

If the Institution makes a combined charge for rc 
and board, estimate the proportions of the total 
charge In each of the categories, 

8, Average Cost of Attendance Information - Enter, in the spaces 
provided, the average amounts a typical full-time student wot 
expect to pay/spend to attend your Institution. If dormiti 
facilities or room and board are provided, these charges shoi 
be reported In questions 6 and 7; report In question 8.C., 
average amount for students not living in dormitories. If y< 
Institution Is eligible for student financial aid, report thi 
amounts used by the financial aid office for computing awar 
Otherwise, please estimate these amounts. 


LOCAL kES I DENT. A student who Is a legal resident of the 


wnich he or she attends school. 


IN’STATE STUDENT . Students who are legal residents of the Sta 
they attend schoo I . 


OUT-OF~STATE~STUDENT . A student who Is not a legal resident o 


In which he or she attends school. 



1. Is ihis Insillutlon ellgibl* to participaloln any or the tollowing Faoaial atudani financial aid programs? (Check all ihai apply 
lor me current academic year) 

(<l u! Veiorans Administration (VA) (6) U Naiionei Direct Student loan (NDSL) 

(?) Pell Grants (7) □ H‘gher Educaliott Assistance Loan (HEAL) 

(31 SuppierriAniary EducatonalOpportuniiy Qrartis(SEOG) (8) C Ollier Federal student financial aid piograms 

{41 _J Guaranteed Student Loans (OSL) (9) D Not Eligib'e tor anyol the above 

(51 ~ Col ege Work Study (CWS) 

2 Does this Inslltullon offer hairueilon through the Job Training Parlnaiahip Act (JTPA)7 
a C No b G Yes c. n Do Not Know 


PART D - PARTICIPATION IN FEDERAL PROGRAMS 

l« Eligibility for Federal Programs - Indicate for which of these 

Federal Programs the Institution Is eligible. This list Is i 
intended to be exhaustive. 

2. Job Training Partnership Act - Indicate whether this Institution 
offers Instruction through the Job Training Partnership Act (JTPj 


This section should be completed by institutions that are new 
Cb universe. Schools that have participated In the HEGIS program c 
nave to complete this section. 


tmst 


ADDITIONAL INFORMATION 


all Inslrueilonal 


programa oNsrodat tlila 


C PCOOE 


PROGRAM TITLE 


' Lse a*itcr.ai jhee-s il necessaiy) 


ifLStructional ProQr^jmg - 
tional programs offered 
from the Classification 
program codes and titles. 


Please I ist the CIP code and title of all Ins- 
at your institution. Use the attached lU 
of Instructional Programs (CIP) to deter 




.JCr"'"'”;'-':?"™""" 

*• Q iSofMwe 


ful i-Time _ p( 


ease indicate how 


■^stitution according to 


the categories 


many persons 
shown. 


are employed at y 


^4 


3 M this InsilluHon: 

a Are ^.''I'tsi'i.Cl'Ondi taculiy emp'oyed on a pan-ii'ne basis? 

. No U Ves 

n Do a'linsiiuciiona: lacuiiy conn bvjie services (e g . ate mamoetsolarei g Ousoidei). <y are ihey a'lirii'iic'y pe'SOnpel? 
No ;j Yes 


ruct Iona I Facu I ty - This item refers to ALL Instructional faculty, 
se answer parts a, b, and c. 


DLFiNITiON 


RUCTiONAL FACULTY. Members of the Instruction/Research Staff whose 


lary assignment Is Instruction Including those with release time for 



COMPLETIONS 


(Form Cl and 02 ) 


PURPOSE 

IPEOS will collect Information on the number of recognized comple- 
ons of postsecondary education programs by the type of program and 
jcognition (award). Completion data constitute the only national source 
information on the aval labi I Ity and location of highly trained man- 
»wer. These data are used extensively by business and industry, the 
I itary, and other groups that need to recruit individuals with parti- 
ilar ski I is. These data wl I I help satisfy the mandate in the Carl 
irkins Vocational Education Act for information on completers of post- 
>condary vocational education programs. 

USES OF CJATA 

Information on completions of postsocondary education programs have 
)en used extensively by: 

o The Department of Education, Office of Postsecondary Education, 
uses these data In planning and management of that office. 

o The Bureau of Labor Statistics (8LS) , Department of Labor, uses 
these data In preparing the Occupational Outlook Handbook and 
in matching projections of labor supply and demand. 

o State Occupational Information Coordinating Committees (SOICC) 
also require these data on an annual basis for assisting citi- 
zens in career plans and making State and local area projec- 
tions of trained manpower. 


assist them in assessing changing and devol 
Nation with respect to manpower and postsec 
The National Science Foundation, Supply anc 
Group, uses these data to analyze the suppl 
scientists. 

The Equal Employment Opportunity Commissi or 
carrying out its mission concerning the trc 
employment, 

U.S, Office of Personnel Management and al 
the Armed Forces uses these data In recruH 
specific education specialities. 

The Office for Civil Rights (Department of 
These data In reviewing institutional comp 
discrimination statutes. 

The Department of Justice uses them when C( 
in civi 1 rights cases. 

The Department of Defense uses these data ■ 
training significant numbers of Individual; 
programs, and with particular military reli 
Hrivate firms use these data for recrultin* 
and large corporations use the racial/ethn 
ioentify the potential pool of new employe, 


PERIODICITY 


Completion data will be collected on an annual basis. The race/eth- 
c data will be collected biennially beginning with the 1986-87 academic 
ar. During survey years when the race data are not collected, these 
sas will be shaded on the form. 

COVERAGE 

o PERIOD OF REPORT 

AM degrees and other formal awards conferred by your institu- 
tion between July 1, 1986 and June 30, 1987 should be reported 
on this form. Report only those degrees which are actua I ly 
conferred . Degrees earned but not yet conferred during this 
time period should be reported In next year’s survey* 

o Form Cl and C2 request data on al I postsecondary awards, 
certificates and diplomas below the baccalaureate. 

o Form Ci additionally requests data on all degrees and certificates 
for the baccalaureate and above, 

o Form Cl will be completed by all 4-year and above Institutions. 

C2 will be completed by Institutions awarding 2-year diplomas, 
degrees, or certificates, 

o Awards Excluded From This Report 

1. Degrees conferred by branches of your institution located 
^n foreign countries. 

2. Honorary degrees. 


-^roorcs-^i (CIH), 19b5 version. A complete list of 
:r..:Jo0e3 in the iPEOS package. Report awards by a 


a - PKOGRAM COMPLETIONS BELOW THE BACCALAUHEA 


Part A applies to award levels ranging from p 
of less than one year to those of at least 2 
Forms Cl and C2 are Identical for this par 

■ A. SECTION t PftOGaAM COMPLCTiONS 


CP 

CCxM 

Ptogrvn Titie 

1 

Awards of 

Lass Than 1 
Acadamic Year 

Awards 
At Least 
Less Thf 
Academic 

■COB 

WofTign 

KZSBI 



iil 1 

S^B 

(4) 

HQHi 

t 

‘ 1 1 T 1 — \ 


*- SCCTtON t: PROGRAM COMPLETION S BELOW THE BAC CALAUnEATE 


1 

j Ccoa 

I 

1 

Pfogtam l<ne 

ih 

Awar 

less 

Acads 

ds o< 

Than 

mic Year 

vvocrsn 

Aw 
Al L 
Los 
Acad 
H‘v\ 

. 

■ 





1 

1 1 










i 

i 

' . I'il AlAhllllNai MfJTtl.l.t 



L 






=>o^rion of the survey 
'ist of all program titles and thel 
''X- t^at are Known to exist at your 
-stitutlon no longer offers one or n.c 





please delete them by drawing a line through the program 
title(5). Enter the number of awards conferred during the 
reporting period in the appropriate columns. 

If awards were conferred In a program specialty that Is not 
listed, please do the following: 

1. Refer to the CIP listing and select the CIP program title 
that most closely represents your program, 

2. Enter the 6~dlgit CIP code and Its program title In the 
spaces provided. 

3. If no title on the CIP list can be used to describe your 
program, either; 

a, enter the data under the "general" category (.0101) or 

b. enter the exact title of your program and assign the 4- 
digit code, 9999, following the 2-digIt number preprint- 
ed in column I. 00 NOT develop any other new code 
numbers. 

4. Enter the number of awards conferred during the reporting 
period In the appropriate columns. 

Programs are coded by 6-dIglt numbers. Keypunching Is 
done according to code number and any manual change wl I I 
result In Improper coding. 

o NOTE : The lines provided for listing additional pro- 
grams are for new programs within a Division (disci- 
pline) preprinted In Section I. 



reported In each award category every other year. 


o SECTION 1 1 ; Additional Programs. If awards were conferrec 
programs that were not preprinted In Section I, please do 
fol lowing; 

1. Refer to the CIP listing for a appropriate 2-dIgIt dls 
code. Enter this 2-dlgit code and the dlsclpj Ine divl 
title where Indicated. 

2. Using the CIP list, enter In columns 1 and 2, the 6-dI 
CIP codes and program titles for those specialties 
which awards were conferred, 

3. Enter the number of awards conferred during the report 
in the appropriate columns. 



ciated with any of the 2~diglt discipline divisions 
preprinted in Section I of this form. 

Report the Racial/Ethnic breakdown by sex for the totals repo 
in each award category every other year. 


PART B - Program Completions for baccalaureate and Above 


Bachelor's, master's, post-master's certificates, and doctor's deg 
conferred during the reporting period are to be reported In Part B. Pa 
B is for 4-year institutions and will be found on Form Cl only . 


OAOT n cerrinw !• PPnnnAM rOMPLETIONS FOR BACCALAUREATE AND ABOVE 



CIP 

Code 

[il i 

ProQi'aiTi Tiiie 

(21 

Bachelor's 

Oogrees 

Posl- 

bscceidurcaie 

Ceriilicaies 

Master’s 

Degrees 

Host-Master's 

Certificates 

Doct 

Oegr 

|g^Q;m;l22n 

HUHKSiSSS 

llliTMKpB 



KSESBII 

■IM| 



OART R seCTlON II: ADDITIONAL PROGRAMS 




CiP 

Code 

Program Tide 

eachelor's 

Degrees 

Posi- 

bacceiaureate 

Certificates 

Master's 

Degrees 

POSl-N 

Cerlifi 

laster's 

icetes 



“TKr* 

Wpm»ri 

M«n 


i n»ri 1 

1 

M«n 1 


_ 

(II 

1 <21 

It II 

IT?) 

ItST— 

(141 


liBI ' 




r ] 

! 




1 


u 

1 ' 

1 











o 


The Instructions for Part B, Sections I and II, are the same 
for Part A, Sections I and 11. The only differences are the 
award categories which are for the baccalaureate and above. 





institution for both Parts A and B. 


1. Specif Ic Classification, Classify degrees as specif 
list of programs In the broad discipline division of 
permits. Thus, report a bachelor's degree in businc 
with an accounting major in Accounting (06.0201), NC 
and Management, General (06.0101). 

2. Uegree of Doctor of Philosophy. Classify the Doctor 
degree according to the student's major field of sti 
Ph.D. In Chemistry should be reported as a degree ir 
as one in Philosophy. 

3. Majors of Students Prepared to Teach, The general t 
degrees according to the major area of special Izatic 
in general, that degrees of students who are quallf 
academic subject, such as English, biology, or fore 
did not go through a program solely for that purposi 
reported respectively in Letters, Biological Scieno 
Languages, and NOT in Education, On the other hand 
students who have gone through a program that I s sp< 
preparing them to teach special subjects, as agrlcu 
etc., should be reported In Agricultural education 
education (13.1302), and Music education (13.1312), 


loi 


Split Major, When a student graduates with a split major, report the 
degree in the area of greater specialization. If possible. If this 
is not possible, the degree should be reported in the program closest 
to the combination. If a split major Involves two languages, report 
in lb. 0101, Foreign Languages, Mu 1 1 i p le Emphas i s . Similarly, within 
each of the other discipline divisions, If a split major Involves 
two specialties within a division, the degree should be reported 
under the appropriate "general" specialty indicated under that 
discipline heading. For example, a major In history and political 
science should be reported under 45.0101, Social Sciences, General. 

If the split major covered more than one discipline division, the 
degree should be reported In the area of great specialization. DO 
NOT HEPOHT FRACTIONS OF A DEGREE. 

Double Majors. When a student graduates with a major in two program 
areas, report the degree In the field In which the degree was awarded. 

Two Degrees or Completion of Two Independent Programs. If a student 
actually received two degrees or awards based on two Independent 
courses of study (e.g,, one In Business and Management and one in 
Foreign Languages), report each degree or award in the appropriate 
program area. 

General Majors, The term general major is used to designate diversi- 
fied curriculums within an area of study. Ordinarily, degrees based 
on a general major should be reported in one of the general categor- 
ies of the report form, such as Physical Sciences, Genera) (40.0)01); 



Econcxnics should be reported in Social Science 


b. Interdisciplinary Studies. The CiP code 30 Is 
of study which represent two or more broad dls( 
Specify the name of the Mu It i - Intord 1 sci p 1 I nar^ 
in 30.9999. 

y. Arts and Sciences or General Programs Not Orgar 
Curriculums, An award or degree based on less 
in the arts and sciences or general programs nc 
tional curriculums should be reported as Liberc 

t 24 . 010 n. 

C ~ FlKST-HROFt-SSlONAL PROGRAMS 

Part C requests data on completions of first-pr 
L is on Form C) on I y . 


CP 

Code 

ni 

Pfogram Tille 




Number of First'l 
Degrees Am 


Meo 

ai 


o 


SLCTIQN I: F ] rst-Prof esslona I Programs , This section of the 


survey form Includes a preprinted list of all f I rst-profess Iona 
degree programs known to exist at your Institution. If you 
institution no longer offers one or more of these programs 
please delete them by drawing a line through the progra 
title(s). Enter the number of awards conferred during th 
reporting period In the appropriate columns. 


PART C. SECTION M; ADDITIONAL FlftST-PROFESSlONAL PROGRAMS 


CIP 

Code 

(i] 

Program Tiiie 

i?i 

Number of Firsl-Professional 
Degrees Awarded 

Man, 

Wo'^an 

(3l 

141 






o SECTION 1 I « Additional First-Professional Programs. Identify 
any first-professional degree programs not listed in Section 
by referring to the CIP list for a 6-d)git code and progra 
title. Enter this Information In columns I and 2 and report th 
number of degrees conferred In columns 3 and 4. 

o Report the Raclal/Ethnic breakdown by sex for each program 
every other year. 

Categorization of Students by Raclal/Ethnic Status 

Raclal/ethnic data will be requested on this report every othe 


year. 


ln>s InTOilHO* 


the Civil Rights Act of 1964 and Title IX of the Ec 
1972, Refer to the actual form and instructions for 

o Hacial/Ethnic Descriptions . Raci al /ethn U 
in this survey do not denote scientific d< 
anthropological origins. These categorie: 

Non-Resident Alien . A person who is not 
of the United States and who is in this < 
basis and does not have the right to 
Resident aliens, who are not citizens or n 
States and who have been lawfully adi 
residence (and who hold alien reglstratloi 
1-551/165), are to be reported in the appi 
categories along wtlh United States cltlzi 

Non-resident aliens are to be reported sei 
provided, rather than In any of the five i 
les which fol low. 

Black, Non-Hispanic . A person having oi 
black racial groups of Africa (except thos 

/^erican Indian or Alaskan Native . A per 
any of the original peoples of North Amer 
cultural identification through tribal af 
recognition. 


Asian or Pacific Islander ^ A person having origins In any of 
the orignai peoples of the Far East, Southeast Asia, the Indian 
Subcontinent, or Pacific Islands. This includes people from 
China, Japan, Korea, the Philippine Islands, Samoa, India and 
V i etnam . 

H I Span I c « A person of Mexican, Puerto Rican, Cuban, Central or 
South American or other Spanish culture or origin, regardless 
of race. 

White, Non-H I span I c « A person having origins In any of the 
original peoples of Europe, North Africa, or the Middle East 
(except those of Hispanic origin). 

o Assignment to Categories . For the purpose of this report, a 

student may be included In the group to which he or she appears 
to belong, Identifies with, or Is regarded In the community as 
belonging. However, no person may be counted In more than one 
rac i a I /ethn 1 c group. Designations are requested only tor United 
States citizens and resident aliens, persons who have been 
lawfully admitted for permanent residence (and who hold alien 
registration receipt cards - Form 1-551/155). 

EDIT CHECK 

This form was designed to simplify the checking to see that both the 
Drogram specialties and the raclal/ethnic categories add to the total for 
3 discipline division. By adding down the specialty lines and up the 
racial/ethnic lines, both should result in the same division totals. 



later. 


Note that there are no grand total lines on th 
rftll he generated by computer during the edit proce 
to include all pages when returning the form. 


DEFINITIONS 


ATE'S DEGKEE . Normally requires at least 2 
•jt ♦uM-'tlme equivalent college work, 

cAOHtLCM'S DEGREE . Normally requires at least 4 
,ears of full-time equivalent co I 1 ege- 1 evel work 
oacnelor's degrees conferred in a COOPERATIVE or 
rrcgran. A cooperative plan provides for alternate 
erplO/Tent in business, Industry, or government; 
student to combine actual work experience with his < 

include oachelor's degrees in which the normal 4 year 
In 3 years. 

ksiilfc. An award conferred by a college, universif 
aary eoucarion institution as official recognitio 
ccrpietion of a program of study, 

A formal document certifying the succos 
prescribed program of study. 




DQCTQF^'S DEGREES . Requires work at the graduate leveJ that ter/Dinats 
a Doctor's degree. The doctor*s degree classification includes 
degrees as Doctor of Education, Doctor of Juridical Science, Doctoi 
Public Health, and the Ph.O, degree In any field whether Agronomy, 
Technology, Education, Engineering, Pub I I c Admi n I strat ion , Ophthalmol 
Radiology, etc. (In the case of the Doctor of Public Health, the p 
professional degree is generally earned In the closely related profess 
al field of medicine or of sanitary engineering), 

F IRST-PRQFESS I QHAL DEGREES . Requires completion of the program 
meets a I I three of the following: (1) Completion of the acad 

requirements to begin practice In the profession; (2) At least 2 year 
college work prior to entrance to the program; and (3) A total of at I 
6 academic years of college work to comp I ete the degree program, I nc lu 
prior required college work plus the length of the professional pro 
itself , 

CS recognizes the following 10 fields as awarding f I rst-profess i 
degrees: Chiropractic (D.C. or D.C.M,), Dentistry CO.D.S, or D.M. 
Law (LL.B,, or J.D,), Medicine (M.D,), Optometry (O.D,), Osteopa 
Medicine (D.O,), Pharmacy (D.Phar,), Podiatry (Pod.D., or D.P.), Theo 
(B.O., M.Div., M.H.L,), and Veterinary Medicine (D.V.M.), 

MASTER'S DEGREE . Requires the successful completion of a program 
study of at least the full-time-equivalent of 1 but not more the 
academic years of work beyond the bachelor's degree. 

Except for the Master of Divinity degree (Part C), report all mast 
degrees In Part B Columns (15) and (16), (even though the master'; 


as in the case of the Social Work, 4 years of undergraduate work 


required for entrance into the program and an additional 2 years 
con'ip } et i on ) , 


^^eporT Education Specialist (6 year award) in the Post-Master’s cert 
cate column in the appropriate discipline speciality In Education ( 
-?!3) . 

PoSTbACChLAUREATE CERTIFICATE . Requires completion of an organized 
gram of study requiring 30 credit hours beyond the bachelor’s desl 
for persons who have completed a baccalaureate degree, but which does 
meet the requirements of academic degrees carrying the title of mas 

POST^NAVTEK’S CERTIFICATE . Requires completion of an organized prc 
of study of bO credit hours beyond the master's degree, but does 
meet the requrlements of academic degrees at the doctoral level, 

PObTSECONOARY AWARDS, CERTIFIC ATES, OR DIPLOMAS (less than 1 year) . 

Requires the completion of a program that would be completed In less 

academic year (2 semesters or 5 quarters) or less than 900 contact h 
by a student enrolled full-time. 


OR DIPLOMAS t«t ore but le 

completion of an organized 
Pr<^ramof study at the postsecondary level of instruction of at 
one Put less than two fu, ,-t ime-egu , va lent academic years, or de 


for canptetion in at least 30 but less than 60 credit hours, or In a: 
least 900 but less than 1,800 contact hours. 

POSTSECQNDARY AWARDS, CERTIFICATES OR DIPLOMAS (at least' two but less 
than four academic years) . Requires completion of an organized progran 
of study at the postsecondary level in at least two but less than four 
f u I I -t ime-equ i va I ent academic years; or designed for completion in a1 
least 60 but less than 120 credit hours, or at least 1,800 but less thar 
3,600 contact hours, 

PROGRAM . A combination of courses and related activities organized for 
the attainment of broad education objectives as described by the 
i nstitutlon. 


^rorm ui ) 


(QUESTIONS AND ANSWERS 


How Do I Report A Split Major? 

When a student graduates with a split major, repo 
the area of greater specialization, If possible 
possible, the degree should be reported In the 
the combination, if a split major Involves two I. 
16.0101, Foreign Languages, Multiple Emphasis, 
each of the other discipline divisions, if a spl 

specialities within a division, the degree s 
cnderthe appropriate 

discipline heading. For example, a major in hlsf 
science Should be reported under 45.010,, SoCa, S 
the spilt major covered more than one disc, p I 

w RE.WI FH«rrWiS OF A DEGREE. 

Subjects? 

general rule U +rv i 

lessify degrees according tc 

or special izatlon tm 

who are ^ ^ general, that dec 

*<no are qualified to 

. PP academic subject, = 

9V. or foreign languages but did not . 

fnr ^ ^ 9° through 

purpose, should be n. . 

Bin! ■ ^ported respective 

'^'°'°9'ca. Sciences, and Foreion I 

gfi Languages and NOT h 


the other hand, the degrees of students who have gone through a pro- 
gram that is specifically preparing them to teach special subjects, 
as agriculture, art, music, etc., should be reported in Agricultural 
education (13,1301), Art education (13.1302), and Music education 
(13.1312, etc.), under Education. 

Where do I Report a Program Which Involves very Different Discipline 
such as Math and Physics, 

A Program of study which Involve two or more discipi in© divisions 
should be reported under code 30 Mul t i-DI sc I p I I nary in the Classifi- 
cation of Instructional Programs, If the program of study is unlist- 
ed under 30 enter it as 50.9999 and specify the program title. 

How do I Classify a Doctor of Arts Degree? 

Ordinarily a Doctor of Arts does not require a dissertation and is 
considered Intermediate between a master’s and doctor’s degree, It 
should be classified as a Post Masters certificate. 

Division 09, Business and Office Is not on the Form we received. 

This year we awarded 2 degrees In the division. It Is not a new 
division In our school although we do not award degrees In It ©very 
year. Where do we report Office Supervision and Management? 

Report Office Supervision and Management on Part A, Section II. 

Enter the 2 digit division code and Division title. Business and 
Office in the space i nd 1 cated . Record the 6 digit CIP code (09.040 1 ) 
In column (1) and the title Office Supervision and Management in 
column (2). Report awards at appropriate levels. 


0^' „ ,3.., „3te. o. 


-<ntout autOlWsion ,a Healt. Se.Wces UMcH 

-.Sts Medica, Records Administration. Wdat does this meant 

We examine each ,9999 ''Other" entrv/ + w + 

entry to determine if it can b 

sified accordinq to th<= pip ..h 

y ^ rne uip when a ,9099 +i+i« ^1 , 

riTle closely res 

<“>• ti.i., I..,, 

,,.,,3.0,03. 


FALL ENROLLMENT IN OCCUPATIONALLY SPECIFIC PROGRAMS 

(FORM EP) 


A. PURPOSE 

These data will satisfy, for postsecondary vocational education, 
the Carl Perkins Vocational Education Act mandate that the Center for 
Statistics (CS) collect data on vocational education students and 
programs. These data will also provide information on access to parti- 
cular programs in vocational education — particularly "high-tech" 
programs and non-trad i t i ona I programs. 

B. USES OF THE DATA 

Data In this report are used for manpower planning and future 
occupat I ona 1 ava I I abi I Ity. These data, used I n conjunct ion with comp I e- 
tlons in occupationally specific programs, will make It possible to 
compare the distribution (by sex and race/ethn I cl ty ) of students who 
are enrolled in specific programs vs. the distribution of those who 
actually complete these programs. 

C. PERIODICITY 

IPEDS will collect total enrollment, by racial/ethnic designation, 
in occupationally specific programs on a biennial basis because these 
data are needed to develop labor force supply parameters and projections 
that can be used by Industry, government, and educators. The initial 
due date Is November 15, 1987, 



Rodents Included in Report , Report only thos 
in subbaccalaureate programs that are specifically 
occupational preparation, including those in off-can 
Students enrolled in a program are either: (1) thos 
declared their program intent; or (2) those who have 
252 of a program's requirements. The program may r 
certificate, or other formal award granted by the In: 

Include high school students enrolled In these 
are working toward the completion of a program. 


for CQMPIFti 




" I I O t UrtM 


TheEP form is sent to all Institutions In 
This form incorporates the new ^ass I f I cat Ion .r 
(CIP), 1985 version. A complete list of OIP tit 

'--tifled as being occupationally specif, c Is atta 



_SECT iON 1 : 1 + 

■ Phs-coded, listing 

9'’ams and their 

elr appropriate 6-digit CIP 
'onger offered at your Inst 


race and sex, the total number of students enrolled in each 
program preprinted on the form. Report Grand Totals, for 
each program In columns 13 and 14. 


SECTION II; ADDITIONAL PROGRAMS 

Enrollment as ol Ihe insUtiitions Olficial Fall nopofhr>o Dale or as of Octohef IS 


Occupationally 

Specific ! 

Programs 

Line 

No 

Non- 

Resident 

Alien 

Black 

Non- 

Kispanic 

American 
Indian or 
Alaskan 
Native 

■ ■ — 1 
Asian or 
Pacific 
Islander 

Hispanic 

While 

Non- 

Hispamc 

1 






1 WomonI 


1 Wommi 


[Women 


troriTB 

1 

in 

1 I2l ! 

MM 

■tun 

■n 

■KM 

mm 

KM 

mm 

■UsM 


MEB 

1 

ClP 

Code 






IB 







1 




1 ' 



II 














1 

03 

— 






[ 



o SECT ION II ; The stub )s blank so that you may list additional 
programs and appropriate 6~d(g(t ClP codes offered by your 
institution that are not already listed in Section I, Refer 
to the attached list of titles and ClP codes and find the 
program title that most closely matches your program. Follow 
the same Instructions as for Section I. 


Jbloiil ol Slud.nls 

N.w Oecup.lioniUy 

:ecilic Proa'*"* - 
dd lo S.ciion I 


9d 

■■ 1 













line. 


o 


LINE 98: 


Report Section 


column totals on this 
















Grand Totals - Report on line 99, at the end of Sec 


sum of each column In Section 1 plus the sum of e 
on fine 98 Section N, 

Categorization of Students by Rac 1 a 1 /Ethn i c Status 
This Information Is being gathered in compliance 
VI of the Civil Rights Act of 1964 and Title 
Education Amendments of 1972. 

!• Method of Collection . The manner of col lectin 
ethnic Information Is left to the dlscretk 
Institution provided that the system which is e 

results in reasonably accurate data. One 
method is a properly control led system of post- 
self-identification by student. If a se!f-l 
t ion methods is utilized a verification pr( 
ascertain the completeness and accuracy of stu 
submissions should also be employed where 

2. Raciai/Ethnic Descriptions . Racial/ethnic des 
as used In this survey do not denote sclentlf 
tlons of anthropological origins. 




o 


Assignment to Categories, For the purpose of this report, a 


student may be Inciuded in the group to which he or she 
appears to beiong. Identifies with, or Is regarded In the 
community as belonging. However, no person may be counted In 
more than one raclal/ethnlc group. Designations are requested 
only for United States citizens and resident aliens, persons 
who have been lawfully admitted for permanent residence (and 
who hold alien registration receipt cards - Form 1-551/155). 

Report non-res 1 dent a I lens In columns 1 and 2 on I y , regard I ess 
of their race/ethnIcIty. Assign other students to one of the 
columns 3 through 12 based on Information available to the 
i nst Itut Ion . 


1 O JX 




FALL ENROLLMENT 


(Form EFl) 


A. PURPOSE 

CS will collect enrollment data through this component of IPEDS e 

year beginning In Fall 1986 In order to update its annual college enro 
ment projections. Its mandated annual Condition of Education report 

the Digest of Education Statistics . 

Hacial/ethnic data are necessary for the Office of CIvM Rig 
(Department of Education) to perform functions mandated by Title VI 
Title IX. The additional burden of monitoring desegregation plans 
facilitated by the use of fall enrollment data. 

Beginning In 1987, IPEDS will collect fall enrollment by age 
student. These data will offer Insight into the relationship between 
changing demographics of college-going cot)orts and enrollment In dlff 
ent types of postsecondary Institutions; they will permit detailed p 
jectlons of enrol Iment by institutional type and by age. Since a s 
dent's dependency status Is strongly related to age, they can also 
used to provide estimates of the number of Independent/dependent stude 
attending a postsecondary Institution, which should be useful In financ 
aid modeling and projections, 

B. USES OF DATA 

Fall enrollment is the traditional measure of student access 
higher education and IPEDS continues this important statistical serl 
The Education Department uses Its fall enrollment data in prog 


ce^Tive Grants. Direct Loans to Students . Basic Educ 


‘.r-anTs. and Supplet^enta 1 Opportunity Grants . Other age 
"ijnT data in policymaking decisions. For example, 1 
•r./jslng and Urban Development considers CS data as a gu 
irj r^ney for dormitory construction on college campuse; 
The dureau of the Census, the National Science Fo» 
ocucation agencies depend heavily on annual fal 
fcr use in economic and financial planning, manpower 
,.olicy fornulation. Educational and professional associ 
"eit data for a wide variety of purposes and since the' 
j.arT nationally-oriented organizations, data collecti 
states have very little utility, 

In addition, the Department of Defense, U.S. ' 
Processing Comnand has indicated a strong need for enr 
student to identify Institutions with a sufficient numbi 
students to make recruiting efforts cost effective. 


E. PtKlC-OlClTY 


ceginning in 19b6, 
sunrrary data. 


IPEDS will collect, on an ar 
The first due date is Novembe 


fall enrollment data 


by race and field will t 


fc»«rriaj oasis, 

1 1 coi lect (at 1 


a h, the first due date is November 
ol Iment by age of student every foui 


COVERAGE 


3 . 

PERIOD OF REPORT 

Enrollment should be reportod as of the institution's official 
tall reporting date or October 15th. 

STUDENTS INCLUDED IN REPORT 

Report all students enrolled In courses creditable toward a 
jegree or other formal award. Include students enrolled In courses 
that are part of a vocational or occupational program, Including those 
enrolled in off-campus centers. 

Include high school students taking regular college courses for 
credit. Report these students In the classification In which they are 
recorded by the Institution. 

STUDENTS EXCLUDED FROM THIS REPORT 
Do not Include in this report: 

o Students enrolled exclusively In courses not creditable 
toward a formal award or vocational program. 

o Students exclusively auditing classes, 
o Students studying abroad (e.g., at a foreign university) 

if their enrollment at this Institution is only an adminis- 
trative record and the fee Is only nominal, 
o Students In any branch campus located in a foreign country. 
Report these students In Part C, question 3, only. 



Status and level of the Student. 


9999 Summary 

ALL STUDer^S 
ENROLLEO 

FOR CREDIT 

Line 

No 

Non- 

Raskfant 

AbaA 

Black 

Non- 

Hispanic 

American 
Indian or 
Alaskan 
Naiiva 

Asian or 
Pacific 
Islander 

Hispanic 




Women 

■AfAl 

Women 


Women 

BAriliB 


mnm 

wKsm 

■nti» 

wtsm 

mm 

mm 

■SB 

(§1 

■EM 

■lEJI 


o Kaciai £thnic Categories , These designatlo 
both two- and four-year schools for the 
raclal/ethnic data on a biennial basis durl 
ed years for the Office for Civil Rights, 
columns 1-12 will be shaded. 

0 Assignment to Categories; For the purpose 
a student may be included In the group to v 
appears to belong, identifies with, or is 
community as belonging. However, no person 
In more than one rac i a I /ethn I c group, Dj 
requested only for United States citizens a 
aliens , persons who have been lawful ly adml 
nent residence (and who hold alien regist 
cards - Form 1-551/155). 

Report non-resident al lens in columns 1 and 
less of their race/ethn ic I ty . Assign oth 
one of the columns 3 through 12 based 
available to the institution. 


i:l4 












dents enrolled In your institution regardless of race/eth 


nicity or citizenship. 


These categories are to be used when reporting students by 
level of enrollment as follows: 


1 fULL-TlM6 STLOENTS 


N. PART- TIME STUDENTS 


A ONOEHGRAUUAIES 

1. OECHEE SEEAWC 

It) FinST-TiUE PRES»MEN 

01 


A UNOERGRAOUATES 

1. DECREE SEEKING 

Ul FinSr-TiWG FRESHMEN 

t5 

(b) OlMCn FiRSI'VEAR 

02 


Ibl OTHER FIRST-YEAR 

16 

<c) Second year 

03 


iO ^ YEArt 

27 

THiflf 

2 PC .Af AUREATE 

STL. .rS NOT IN 

graojate programs 

04 

TOTAL PAR . 
rOSTQACCAL» r£ 

STUDENTS [LINE 23-37) 

26 

GRAND TOTAL. 

ALL STUDENTS 

Minos 8 22 ^ 281 

20 

TOTAL Full-Time 
PQSTBACCAL AUREATE 
STUDENTS 
{LINES s- m 

14 



irqraduate Students 


A LMOERCnAOUATES ' 

1. DECREE SEEKING 

Ml F«ST-liM£ TPESHWEN 


(W OTHER #'«Sr-rfA« 


fcl SECOND YEAR 


M) TMRO YEAR 


M) FOURTH YEAR 

AND eSYONO 


(II UNCLASS'TIEO 


2 . NON-OEOREE SEEKING 
UNOERCRADLIAT6S 

t 


o For both full- and part-time enrollment, institutions 

should first determine which students have entered the 
Instftitlon with the Intent of seeking a degree or other 
formal award. 

o Degree-seeking students must be classified by level of 


enrollment as follows; 



Report all entering freshmen who ha' 
any college. Include students enrc 
term who attended college for the 1 
prior summer term. Also include stu 
with advanced standing (college cred 
graduation from high school), 

2. Other First-Year 

Report first-year students other th< 
on lines 1 and 15 (first-time freshm 

First-year students are those who ha 
than the equivalent of one full year 
work. For example, less than 30 ser 
120 hour degree program. 

3. All other degree-seeking students In 
should be classified be level accord 
of credits earned. The definitions 
form Indicate the number of credits 
level , 

4. Unclassified degree-seeking undergra 
students who cannot be classified In 
study or student level. 


\d.U 


5 . 


Non-degree-seekl ng undergraduates are those students 
taking courses for credit but are not enrolled in a 


program leading toward a degree or other formal award. 
These students should be reported separately. 


jccalaureate Students 


a FlflST-PnOF£SS(ONA(. 
STUUENIS 
I ftRST-Ttwe 


2 AIL flftST- 

PRorcssto^tAiS 


c GRAouArc sruofNTs 
I. MGREE seeking 

U) FiRST-IME 


(D) All OIMER 


2 POStOACCAiAGREAre 
stuOENrs Nor in 
GRAOUATE PltOGRA«4$ 


rour-year Institutions should report their postbaccalaureate students 
! lows; 

a. First-professional students are those enrolled in programs 
leading toward a first-professional degree In the fields of 
ch i ropract Ic, dentistry, law, medicine, optometry, osteopathy, 
pharmacy, podiatry, theology, and veterinary medicine. Report 
these students as first-time in the program, or as ail other. 

b. Graduate students; 

1. Report all students who have been accepted into graduate 

programs at your institution as either full-time or part- 


Report all other postbaccalaureate student 


credit, but not ye_t accepted Into a gradu 

I Ines 13 or 23 ac +i, i i 

as full- or part-time. 


Major Field ..... 


0 Four-year institutions wi 1 1 be asked to provide 
sex, and level of enrol Irnent by major field of st, 
fields) during even-numbered years. 


Students are to be reported by their major fleic 
according to the selected categories Identifl 
specified fields and theIr codes were taken d, 
Classification Of instructional Programs... F| 

corresponding code numbers have been preprinted 

left-hand corner of par-.K 

Of each page. |f 

students enrolled any of the designated tie 
‘'ex as indicated. Students enrol led In the field- 

►^-'clde, veterinary Hedicine. and Law are not t 

as undergraduate or araHi,:.+ 

graduate students but on 

in the appropriate fields. 


U9 


04.00 


Architecture and Environmental Design 

06.00 Business and Management 

14.00 Engineering 

18,04 Dentistry 

18.10 Med I c I ns 

18.24 Veterinary Medicine 

22.00 Law 

26.00 Life Sc i ences 

27.00 Mathematics 

40.00 Physical Sciences 

90.00 All Others (Fields not specified above and undecided 

or undeclared majors should be reported here) 

99.99 Summary Page (Total Enrollment) 

0 In addition to separate pages for each of the major fields or 
subflelds listed above, complete the Summary page which aggre- 
gates the enrollment data on the Individual field pages. 

o If students at your Institution do not declare a major field of 
study until the second or third year of undergraduate study, 
report all students with undeclared majors on the "all other” 
(90.00) page according to their appropriate student level. 



AGE 



Under grad jaias 

First- 

Professional 

Students 

Graduate 

Lina 

Oagrae 

Seekino 

Non- degree 
Seeking 

Students 

■iM-m 

PZPTuTa 

Hi'iMiH 




■WW 



mim 


■OIB 

— 


wmam 


■HI 


Grand Toll 
All Student 


Men T Woi 


19! 


Il 


[.FULL -Time 
STUPE MTS 


Under 18 


STUOEMTS 


UPAfiT'TiVe 


18 - 19 


20 - 21 


22 - 24 


25 - 29 


30 - 34 


35 - 39 


40 - 49 


50 - 64 


65 and 
Over 


Age 
Unknown 


10TA1. 
FULL-TIME 
STUDENTS 
(v«» 1 - iTl 


02 


03 


04 


05 


06 


n 


12 


Under 16 

■a 









ta - 19 

u 









20-21 

la 






mm 



22 - 24 

HJ 









25 - 29 

U 






Bi 




m 




|BB 





35 - 39 

itj 









40 - 49 










50 - 64 

u 










m 



















TOTAL 

PART-TIME 

24 









TOTAL ALL 
STUQENTS 

25 










o Data on age will be collected every four (4) ye 
Relation to Enrollment Reported in Part A » ThI 
tion of students should Include the same Indlvlc 
ed in Part A* All directions regarding the i 
report, students to Include, and categorization 
by attendance status and level, apply to 


Age of Students . Use Institutional records ti 
age. Report age as of the date of this f 


I 






















Part C - Clarifying Questions 


QUESTION 

Number of Sludants 

Fu'i- Time 

Part-Time 

ill 



1. a How many students are enrolled BMClusively 
in remedal courses or programs? 

b How many o< these studer^ts are rot 
included m Pan A enrollment counts? 





2 8 How many students are enrolled exclusively 
in off-campus or extension centers? 

' b How many of these students, if any. are not 
included n Part A enrollment counts? 





3 a How many students are enrolled exclusively 
in branch campuses located in foreign 
countries? 

b How many of these students are rot 
included m Pan A enrollment counts^ 






0 Please answer the clarifying questions as they apply to your 
Institution^ Note In the Instructions, which students shoul 
be counted In Parts A and B and which students should be exch 
sively reported In Part C. 

o. Please Indicate It a question Is "not apppi Icable." 

DEFINITIONS 

Remedial courses : instructional activities designed for students def 
dent In the general competencies necessary for a regular postsecondai 
curriculum and educational setting. 


should equal line lb. These students should be re| 
Part A and Part B of the form. If your Institution 
give credit for remedial courses, report total students 
for remedial courses in la and enter "0" in line I' 
students should not be reported In Part A or Part 
form , 

2. If your Institution enrolls students exclusively in of 
campus or extension centers, report these on I Ini 
Include them In Part A and Part B of the form, 

3. Students enrolled exclusively in branch campuses locat 
foreign countries should be reported on line 3a. SI 
students must be omitted from Parts A and B, line 
equal 3a. 

F. EDIT CHECKS 

Note that total or subtotal entries are always computed 
down rows or to the right across columns. 

o Subtota Is . Part A Is organized to provide severs 
checks of specific cell counts against totals. 
Full-Time Undergraduate Students (line 08) and 
Postbaccalaureate Students (line 14), when addi 
Part-Time Undergraduates (line 22) and the Part-1 
Postbaccalaureates (line 28), should sum to • 
TOTAL, ALL STUDENTS (line 29) for each of the 


Cross-Section Checks, The total for full-time students, 


Part B, Line 12, Columns 09 and 10 should equal the total 
for full-time students, Part A, Lines 8 and 14, Columns 13 
and 14, Similarly, the total for part-time students. Part 
B, Line 24, Columns 09 and 10 should equal Part A, Lines 
22 and 28, Columns 13 and 14, The total for all students. 
Part B, Line 25, Columns 09 and 10 should equal Part A, 
Line 29, Columns 13 and 14. Some verification by level of 
enrollment can also be made. If desired. 



A. PURPOSE 


CS will collect enrollment data through this componen' 
year beginning In Fall 1986 tn order to update its annual c 
ment projections. Its mandated annual Condition of Educat 
the Digest of Education Statistics . 

Raclal/ethnic data are necessary for the Office of 
(Department of Education) to perform functions mandated b 
Title IX. The additional burden of monitoring desegreg 
fad I Itated by the use of fall enrol Iment data. 

Beginning In 1987, IPEDS will collect fall enrol Im 
student. These data will offer insight Into the relatlonsi 
changing demographics of college-going cohorts and enrol li 
ent types of postsecondary Institutions; they will permif 
jectlons of enrollment by Institutional type and by age, 
dent's dependency status Is strongly related to age, the 
used to provide estimates of the number of ) ndependent/depi 
attending a postsecondary Institution, which should be usef 
aid modeling and projections. 

USES OF DATA 

‘ Iment Is the traditional measure of stu( 
IPEOS continues this Important statl 
uses Its fall enrollment da 


(34 


nning and for setting funding af location standards for such (egisla- 
ely controlled programs as the College Work-Study Program , State 
entive Grants , Direct Loans to Students , Basic Education Opportunity 
nts ^ and Supplemental Opportunity Grants ^ Other agencies use enrol I- 
t data in policymaking decisions* For example, the Department of 
sing and Urban Development considers CS data as a guideline for award- 
money for dormitory construction on college campuses. 

The bureau of the Census, the National Science Foundation, and most 
te education agencies depend heavily on annual fall enrollment data 
use In economic and financial planning, manpower forecasting, and 
Icy formulation. Educational and professional associations useonroll- 
t data for a wide variety of purposes and since they are for the most 
t nationally-oriented organizations, data collected by individual 
tes have very little utility. 

In addition, the Department of Defense, U,S» Military Entrance 
cessing Command has Indicated a strong need for enrollment by age of 
dent to Identify Institutions with a sufficient number of recruitment- 
students to make recruiting efforts cost effective. 


PERIOD (CITY 

beginning in 1986, IPEDS will collect, on an annual basis, fall 
ollment summary data. The first due date is November 15 , 1986. Also 
1986, fall enrollment data by race will be collected on an biennial 
is. Again, the first due date is November 15 , 1986. IPEDS will 
lect fall enrollment by age of student every four years, beginning 


1987. 


PERIOD OF nePOKT 


Enrollment should be reported as of the Institutic 
fall reporting date or October 15th. 

STUDENTS INCLUDED IN REPORT 

Report all students enrolled in courses creditable tow< 
degree or other formal award. Include students enrol I e 
that are part of a vocational or occupational program, Ir 
enrolled In off-campus centers. 

Include high school students taking regular college 
credit. Report these students in the classification In w 
recorded by the institution. 

STUDENTS EXCLUDED FROM THIS REPORT 
Do not include In this report: 

o Students enrolled exclusively in courses not cred 
toward a formal award or vocational program, 

0 Students exclusively auditing classes, 
o Students studying abroad (e.g., at a foreign univ 
if their enrollment at this Institution Is on I 
tratlve record and the fee Is only nominal, 
o Students In any branch campus located In a foreig 
Report these students in Part C, question 3, only 




and level of the Student. 


L STUDENTS 
ENt^OLLED 

OR CREDIT 

Line 

No 

Non- 

Resident 

Alien 

Black 

Non- 

Htspanic 

American 
Indian or 
Alaskan 
Native 

Asian or 
Pacific 
Islander 

Hispanic 

While 

Non- 

Hijpanic 


Grand Total. 

All Students 


Women 


Women 


Women 


Women 


Women 

Men 

Women 


Men 

Women 

mm 


■Hll| 

Id) 



mum 

SS 

19) 

“Trap 

It II 

(12) 

a 

113) 

S£&j 


o Racial Ethnic Categories . These designations are used for 
both two- and four-year schools for the collection of 
raclal/ethnlc data on a biennial basis during even numbered 
years for the Office for Civil Rights, In other years, 
columns 1-12 will be shaded, 

o Assignment to Categories; For the purpose of this report, 
a student may be Included In the group to which he or she 
appears to belong, Identifies with, or Is regarded In the 
community as belonging. However, no person may be counted 
In more than one raclal/ethnlc group. Designations are 
requested only for United States citizens and for res I dent 
aliens, persons who have been lawful ly admitted for perma- 
nent residence (and who hold alien registration receipt 
cards - Form 1-551/155). 

Report non-resident aliens In columns 1 and 2 only, regard- 
less of their race/ethnlclty. Assign other students to 
one of the columns 3 through 12 based on Information 


















n I city or citizenship 


The following categories are to be used when 


students by level of enrollment: 


1 FULL-TIME STUDENTS 


1 DEGREE SEEKING 
(*) F-RST-TIWE FlHST'VEAR 

01 

(bl All OTHER 

PAST-YEAR 

m 

CO AIL OTMR 

STUDEHIS 

IQII 

2 NON-DEGREE 

SEEKING 

m 

TOTAL FULL'TKWie 
STUDENTS Clines t-4) 



II PART-TIME STUDENTS 


^ PEOTEE SEEKING 

C») FIRST-TIME FIHST-VEAR 

06 

(b) ALU OTHER 

First-year 

Bl 

(eJ ALL OTHER 

STUDENTS 

m\ 

NON-DEGREE 

SEEKING 


TOTAL PART-TIME 
STUDENTS (Lines 6-9) 

10 

GRAND TOTAL. ALL 
STUDENTSCLINES 5 AND 10) 

1 1 


For both full- and part-time enrollment, instltut 
should first determine which students have en* 
Instititlon with the Intent of seeking a degree 
formal award* 

Degree-seeking students must be classified by lev 
enrollment as follows: 

1 . First-Time First-Year 

These are entering freshmen who have never 
any college. Include students enrolled In 
term who attended college for the first tl 
prior summer term. Also Include students wl 





with advanced standing (college credits earned before 
graduation from high school). 

2. A I I Other First- Year 

Report first year students other than those reported 
as f I rst time. 

First-year students are those who have completed less 
than the equivalent of one full year of undergraduate 
work. For example, less than 30 semester hours (n a 
60 hour degree or certificate program, 

3. Two-year institutions should report a)) other degree 
seeking students on lines 3 and 8. 

4. All non-degree seeking students, those who are taking 
courses for credit but are not enrolled In a program 
of study leading toward a degree or other formal 
award, should be reported on lines 4 and 9. 




Time 

StiKlents 

Pan- Tim© 

Students 

Grand 

AGE 


Hi 

191 

■hIhI 


IH 
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No 

mm 

mm 

mm 
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^gjl 


18 - 19 

02 










20-21 

03 










22 - 2 ^ 

Ol 










- 39 

07 









40 - 49 

06 










50 - 64 

09 










65 and 

Over 

10 










Age 

Un'cnown 
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TOTAL ALL 
STUDENTS 
fLines 1-11) 












o Data on aye wH I bo collected every four (4) y( 
Relation to Enrollment Reported In Part A . Th 
tionof students should include the same 
counted In Part A, All directions regarding 
the report^ students to include, and categc 
students by attendance status and level, ap 
part. 

Age of Students * Use Institutional records 1 
age. Report age as of the date of this f 
























;; - Clarifying (Questions 


QUcSTlOM 

Mumber of Students 

Full'Time 

Part-Time 

iM 

12) 

I a. How many siudenis are enroKed exclusivety 
in ren>edr3l courses or programs’ 

b How many of these studarns are not 
included in Perl A emoliment counts’ 





2 a How ma'iy students are enrolled exclusively in 
off-campus or extension centers’ 

b How many of these students, if any. are not 
included m Part A enrollment counts? 





3 a How many students are ertroiled exclusively 
tn branch campuses located m foreign 
countries’ 

b How many of these students are not 
irtcljded in Part A enrollment counts’ 






> Please answer the clarifying questions as they apply to your 

Institution. Note In the Instructions, which students should 
be counted In Parts A and B and which students should be exclu- 
sively reported in Part C. 

). Please Indicate If a question Is "not appp 1 icable," 

DEFINITIONS 

At COURSES : Instructional activities designed for students deff- 
In the general competencies necessary for a regular postsecondary 
:ulum and educational setting. 

Examples: 


If your institution gives credit for remedial courses, line la 
should equal line lb. These students should be reported in 


lui « 'aiittsu I a i »-uuc iii la anu •siu'st "u lu ii 

students shou 1 d not be reported in Part A or I 
form . 

2. If your Institution enrolls students exclusively 
campus or extension centers, report these on 
Include them in Part A and Part B of the form. 

3, Students enrolled exclusively in branch campuses 
in foreign countries should be reported on II 
these students must be omitted from Parts A ai 
should equal 3d. 

F. EDIT CHECKS 

Note that total or subtotal entries are always comp 
down rows or to the right across columns. 

o Subtotals . Part A Is organized to provide severt 
of specific cell counts against totals. Total: 
Students (line 5) and Part-Time Students (line 1 
to the GRAND TOTAL, ALL STUDENTS (line 11) fc 
columns. 

o Cross-Section Checks . The totals for ful l-time > 
students. Part B, Line 12, Columns 1 and 2 sh 
total for full-time degree seeking students, P 
through 3, Columns 13 and 14. Similarly, the tc 


time non-degree seeKing students. Part B, Line ) 2 , Columns 3 
and 4 should equal Part A, Line 4, Columns 13 and 14, Part- 
time totals should be compared in a similar manner. 

The GRAND TOTAL, ALL STUDENTS, Part A, line II, columns 13 and 
14, should equal Part B, line 12, columns 9 and 10. 



yUESTlONS AND ANSWERS 


y Which students are reported as first professionals? 

A Report only students in the 10 first-professional degre 


1 isted below: 

1. Chiropractic 

2. Dentistry 
3* Medicine 

4, Optometry 

5. Osteopathy 


6. Phannacy 

7, Podiatry 

8. Veter i nary Med 

9, Law 

10. Theology 


y Where do I report first-professional students who are n 
in one of the 4 specified fields? 

A Report first-professional students who are enrolled in 
optometry, pharmacy, podiatry, theology, and osteopathi 
the ”A1 1 other'* page 90.00» 

y Where do 1 report students who cannot be classified in 
of study, or student level? 

A Report the student as unclassified undergraduate as lor 
enrolled In a program, 

y Where do I report a student who has earned a baccalaurt 
and is enrolled In a graduate course, but has not 
graduate student status yet? 

A Report the student as Postbaccalaureate, not in gradua* 
(line 13 or 27), 




Where would I report a student wh ; Is enrolled In courses for credit 
and is not recognized by the institution as earning credit toward a 
degree or formal award? 

Report the student as non-degree seeking. 

Do branch campuses and extension centers fill out separate IPEDS 
forms? 

Branch campuses (i.e., those offering full programs of study) report 
separately. Extension centers report data with their parent campus. 

If a student has not declared a major field of study, where on the 
form Is he reported? 

Report all students with undeclared majors on the "All Other" page 
according to their appropriate student level. 

My institution does not require students to declare a major until 
the junior year of study. How do I report freshmen and sophmores. 
Report all first and second year students on the 90.00 page; all 
upper division students should be classified according to major. 




RESIDENCE OF FIRST-TIME STUDENTS 


(Form R1 ) 


• PURPOSE 

The primary purpose of this survey Is to provide States with more 
omplete information about the attendance of their residents In college 
han the States can provide with their own surveys. States can then 
se resulting data to make estimates about college going rates of its 
(gh school graduates, examine problems caused by excessive student 
ut-migration or in-migration, and determine the types of institutions 
hat attract their citizens into other States, Such data are critical 
or postsecondary education planning at the State level. 

There Is also considerable Interest among pri vately-control led I n- 
titutlonsand their associations tor such data. Historically, the 
rivate sector has not emphasized their State ot location as a primary 
ttractlon. As States have developed new restrictions on financial 
Id, migration data have become Important Indicators of possible future 
rob 1 ems. 

To collect data on residence of first-time students and their 
igration across State lines, a nationwide survey is needed. States, 
s well as various associations have made It clear that only a national 
gency can col lect these data. 

• USES OF DATA 

IPEOS will also coll ect data on the enrollment of f I rst-t Ime stu- 
ents by State of residence including data on the number who graduated 
rom high school the previous year. These data are useful for calculat- 


dents across State lines; and calculating college-going ra1 
These data will enable States to develop accurate col lego 
Comparisons by State will then be possible, and those State 
school graduates go on to postsecondary education in : 
lower numbers will have information on which to base corre< 
Another important aspect of these data Is their usefu 
lege and university officials. These individuals are cur 
with several problems which ail seem to Impact on each oth^ 
phic changes are resulting in a declining number of traditi 
age students. The more general population migration frorr 
as evidenced by the 1980 census, is reflected In enrol Imen 
urban Institutions. These declines In enrollment have 
reduced Income from tuition, which is a serious problem In 
economic Impact of Inflation on colleges and universities. 

In order for the Institutions to make plans for th« 
must consider such things as the effect enrollment change 
mobility have on tuition income. University officials mu 
predict numbers of In-State versus out-of-State students 
set tuition rates, plan faculty changes, program changes, 
There are a number of Federally oriented Issues that c. 
ed by collecting and disseminating residence and mlgra 
well. The data can be used to: 

o help assess the Impact of the limitations of St< 
Grant Programs on Student mobility; 


l41 


o analyze supp I ementa I grant needs by State for the State Student 
Incentive Grant Program; 

o analyze State and regional needs for additional institutions by 
determining what Institutions are attracting students out of 
State; and 

o analyze the Impact of agreements between contiguous States on 
student mobl I ity , 

Needs have been identified at the State and institutional level 

:h can be met by national residence and migration data. These needs 
I ude the fo I lowing: 

o Planning/budgeting for Institutional support - public and 
pr I vate; 

o Planning for shifting Institutional demand by region, State, 
and institution; 

o Monitoring or establishing out-of-State quotas; and 

0 Reassessing State support to private Institutions serving 
large numbers of in-State students. 

PEKlOQtClTY 

Beginning in 1986, IPEDS will collect data on a biennial basis on 
residence of first-time students. The survey due date Is November 
1986. 

COVERAGE 

Students Included In Report, This report should Include students 


rwo groups: 




students on the Fall Enrollment report. These stduents can 
any of three levels: 


a« First-time Freshmen , Students shown on the Fall Enrol In- 
report In lines 01 (full-time) and 15 (part-time) as f 
time freshmen should be reported In column (1), Colum 
should include a{ J freshmen, Including those enterinc 
Institution with a GHD or without a high school diplom 
with any year of graduation. Freshmen from column (1 
graduated from high school within the previous 12 month 
to be reported again by their State of Residence In c 
(21 . 

First-time First-Professional . Students shown on the Fa 
Enrollment report on lines 09 (full-time) and 23 (part- 
should be reported in column (4), 

^Irst-tlme Graduate- I evel Students , Students shown on t 
Fall Enrollment report on lines 11 (full-time) and 25 ( 
time) should be reported in column (5), 

The second group is other students who are entering this inst 

JLISD th e^ first tloie . This group will constitute a subgro 

those included on the Fal I Enrol Iment report. 

Transfer Degree Seeking Undergraduates . Report In colum 
those entering undergraduate students who have attended 
another college and have not received a baccalaureate d© 
They may be transferring with or without credit. Stu 
reported here would be a subset of those shown on the 


Enrollment report on lines 02 through 06 (full-time) or 16 
through 20 (part-time). 


Students Excluded from this Report . Do not Include in this report: 

1. Students enrolled exclusively in courses not creditable toward 
a formal award or vocational program, 

2. Students exclusively auditing classes. 

3. Students studying abroad (e.g., at a foreign university) If 
their enrol Iment at this Institution Is only an adml n I strat I v© 
record and the fee is only nominal. 

4. Students In any branch campus located In a foreign country, 

E. INSTRUCTIONS FOR COMPLETING THIS FORM 




itwdsMS {MO'isd the Pusi Ii'n. 


LoCllion 

oI 

Sii'.t Cenists 







Rstidenc* Wn*n 


ft.siwnsA 





Sludtnt Wi$ 
Pi>M Adm'tKd 

II This 

Sludeni L*>si 


T<i(il 

U0<n 
School 
ifi e»u >2 

httttltn 

fuSl- 

P'OfSISOASiS 

Qitdoiie* 

Si^;deniv 

J 

{C<-sev 
{fch Sms' 

. 

cooc 

(1) 

IJ) 

(3) 

14) 

(b) 


16) 


o The report collects data for all degree seeking students 

entering the Institution for the first-time, by student 
I eve I , 


DEFINITIONS 

DEGREE SEEKING STUDENTS , Students enrolled In courses for credit who 
are recognized by the institution as earning credit toward a degree or 


formal award. 











colley®* Includes students enrolled in the fall term who atter 
lege for the first time In the prior summer term. Also incit 
dents who entered with advanced standing (college credits earn( 
graduation from high school). 

FIRST-TIME GRAUUAT£--LEVEL STUDENT . A person enrol led at the 
level for the first time. Include graduate students enrol led In 
term who attended graduate school In the prior summer term. 

FIKST-TIME FIRST-PROFESSIONAL STUDENT . A student enrol led for 
time in a first-professional degree program. Include first-pro 
students enrolled In the fall term who entered the InstItutic 
prior summer term, 

FIRST-TIME STUDENT . A student attending any Institution for 1 
time. That Is, the student enters an Institution with no cred 
a degree or award at the level enrolled, (e.g., graduate st 
f Irst-professional student). 

LOUATION OF CUT-QF-STATE CENTERS . if this Institution has any 
tional centf.r/. or maintains a physical presence outside the Sta 
main campus, place a check In column (6) to Indicate the States 
centers are located, 

OUT-OF-STATE CENTERS . Sites where courses or programs are of 
are In a State different from the State of the main campus. 


STATb UF RESIDENCE . A person’s permanent address as determined by such 


evidence as a driver’s license or voter registration. For entering 
freshmen, residence may be the legal residence of a parent or guardian, 

TRANSFER STUDENT . A student who Is entering the reporting Institution 
for the first time but is known to have previously attended a postsecon- 
dary institution at the same level (undergraduate, graduate, etc.) 
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o Indicate the State identified by the student as his/her perman- 
ent address at the time of application to the Institution. 
For entering freshmen, this may be the legal residence of a 
parent of guardian, or the State In which a student has a 
driver’s license or Is registered to vote. It is not neces- 
sarily the State in which the student's high school Is located. 


Questions and Answers 


What is the definition of ^'home-state" for first-time freshman' 
For entering freshman the "home-state" is the legal residence i 
parent or guardian or the state for which the student has a di 
license or is registered to vote* 

What is the definition of "home-state" for undergraduate trans 
students or post-baccalaureate students? 

The "home-state" Is the state Identified by the student as his 
permanent address at the time of application to the Instlt 

What is considered "home-state" for a student who resides with 
parents who are employed with the military? 

The state of legal residence Is generally the student’s "home- 
or the state where they pay taxes. 

If the institution Is unable to determine where a student’s "h 
state" is^ where Is the student reported? 

Report the student on line 57, "State Unknown", 

Which students are considered transfer students? 

Transfer students are entering undergraduate students who have 
attended another college and have not received a baccala 

degree. They may be transferring with or without credit. 


What are first-time freshman? 


First-time freshman are students entering who have never attended 
any college. This Includes students enrolled In the fall term who 
attended college for the first time In the prior summer term. Also 
included are students who entered with advanced standing (college 
credits earned before graduation from high school). 



residence of fikst-ume students 

(Form R2) 


A. PURPOSE 

’"•• "' '— »■ •« -t- 

IT, .teT,„„ 

,.„on?'V‘/"°“‘"’"”'”‘ T...t„, ,.„, 

1 : 

As States have developed new restrlo+i 

data hav h °'' financial aid, mlgratloi 

data have become Important inai * 

To coll + <=a ors of possible future problems, 

To col lect data on residence of first tim + a 

tion across State lines 

as van ’ ' States, as well 

various associations have made It clear that , 

oan collect these data ° 


USES OF DATA 
IPEDS wi II also col lect 
dents by state of residence 
from high school the previous 


data on the enrollment of first-time stu- 
tdoluding data on the number who graduated 
year. These data are useful for ca leu I at- 


1 ng the average tuition paid by students; monitoring the flow of stu- 
dents across State lines; and calculating college-going rates by State, 
These data will enable States to develop accurate college going rates. 
Comparisons by State will then be possible, and those States whose high 
school graduates go on to postsecondary education in significantly 
lower numbers will have information on which to base corrective action. 

Another Important aspect of these data Is their usefulness to col- 
lege and university officials. These Individuals are currently faced 
with several problems which all seem to Impact on each other. Demogra- 
phic changes are resulting In a declining number of traditional college- 
age students. The more general population migration from the cities, 
as evidenced by the 1980 census. Is reflected In enrollment declines at 
urban institutions. These declines In enrollment have resulted In 
reduced Income from tuition, which Is a serious problem In light of the 
economic impact of Inflation on colleges and universities. 

In order for the institutions to make plans for the future they 
must consider such things as the effect enrollment changes and student 
mobility have on tuition income. University officials must be able to 
predict numbers of In-State versus out-of-State students In order to 
set tuition rates, plan faculty changes, program changes, etc. 

There are a number of Federal ly oriented Issues that can be address- 
ed by collecting and disseminating residence and migration data as 
well. The data can be used to: 

o help assess the impact of the limitations of State Incentive 
Grant Programs on Student mobility; 



determining what institutions are attracting 
State; and 

o analyze the Impact of agreements between con’ 
student mob! I ity , 

Needs have been identified at the State and ins 
which can be met by national residence and migration d« 
include the fol lowing: 

o Plann Ing/budget I ng for Institutional support 
o Planning for shifting institutional demand b 
and institution; 

o Monitoring or establishing out-of-State quot 
0 Reassessing State support to private institu 
large numbers of Ir-State students, 

C PERIODICITY 

Beginning in 1986, IPEOS will collect data on a 
the residence of tlrst-tim© students. The survey due 
15, 1986. 

D, COVERAGE 

Stu dents lncluded _URgE^. Th I s report shou i c 
two groups: 


I SI 


1. The first group Is all students who were designated as first- 
time first-year students on the Fall Enrollment report. 

First-time First-year . Students shown on the Fa I i Enrol Iment 
report In lines 01 (full-time) and 06 (part-time) as first- 
time first-year should be reported In column (1), Column (1) 
should include a 1 1 freshmen. Including those entering the 
Institution with a 6ED or without a high school diploma and 
with any year of graduation. Freshmen from column (1) who 
graduated from high school within the previous 12 months are 
to be reported again by their State of Residence in column 
( 2 ) . 

2, The second group Is other students who are entering this insti- 
tution for the first time . This group will constitute a sub- 
group of those Included on the Fall Enrollment report. 

Transfer Degree Seeking Students . Report In column (3) those 
entering undergraduate students who have attended another col- 
lege and have not received a baccalaureate degree. They may 
be transferring with or without credit. Students reported 
here would be a subset of those shown on the Fall Enrollment 
report on lines 02 and 03 (full-time) or 07 and 08 (part-time) , 

Students Excluded from this Report . Do not I nc I ude In this report . 

1. Students enrolled exclusively In courses not creditable 
toward a formal award or vocational program. 

2, Students exclusively auditing classes. 




4, 


Students In any branch campus in a foreign country. 


E. mSTKUOTiONS FOR COMPLETING THIS FORM 
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o The report collects data for all degree seeking stud 
are designated as first-time first-year students c 
Enrollment report. 


DEFINITIONS 

DEGREE-SEEK I NG STUDENTS . Students enrolled In courses for ere 
recognized by the Institution as earning credit toward a degre 
award, 

F^IRST-TIME FIRST-YEAR STUDENT . A student attending any Inst 
the first time at the undergraduate level, 

LOCATION OF OUT-OF-STATE CENTERS . If this Institution has a 
tional centers or maintains a physical presence outside the E 
main campus, place a check in column (4) to indicate the Sta1 
centers are located. 


JUT-OF-STATE CENTERS. 


Sites where courses or programs are offered that 


In a State different from the State of the main campus. 

STATE OF RESIDENCE . A person’s permanent address as determined by such 
3vid6nce as a driver’s license or voter registration. For entering fresh- 
nen, residence may be the legal residence of a parent or guardian. 

fRANSFER STUDENT . A student who Is entering the reporting Institution for 
fhe first time but Is known to have previously attended a postsecondary 
nstitution at the same level (undergraduate, graduate, etc.). 


Alib.Tii 

Eai 






Al.Sk. 

Eai 






Aii.cn, 

ESI 



1 

i 



m 






Cllifoinl* 

m\ 






Color «40 

Dll 






Conii.elicul 

Eai 







m 

mamaimi 





Dill 0l Coiurr.lsi* 

mi 



r 



'eriOl 

mi 







mmm\ 

mi 







mi 




Wucontin 


1. . 




Wii’0"'n'9 





Slue Uniinown 

EB 






Arr,«fi$in Slino* 







Gui-n 

m 

iHHHmBi' 






Nc 

m 






Pu.rlo HiCO 

R1 



, 




m 






V’ligi') lilanoi 

KS 






foreign Cou'^iri. 

IS 

HIHMIHH. 





TOTAI. 

m 

mBBmH' 



!■ 



o Indicate the State Identified by the student as his/her perma- 
nent address at the time of application to the Institution, 
For entering freshmen, this may be the legal residence of a 
parent or guardian, or the State In which a student has a 
driver’s license or Is registered to vote. It Is not neces- 
sarily the State in which the student’s high school is located. 






















RESIDENCt 01- MKbl-MMt blUUtNIb 
{Form R2) 


Questions and Answers 

What fs the definition of "home-state" for first year and 
students? 

"Home-state" is the state identified by the students as h 
at the time of application to the Institution. 

What is considered "home-state" for a student who resides 
parents who are employed with the military? 

The state of legal residence is generally the student's " 
or the state where they pay taxes. 

if the Institution Is unable to determine where a studeni 
state" is, where Is the student reported? 

Report the student on line 57, "State Unknown", 

Which students are considered transfer students? 

Transfer student Is an entering undergraduate student whc 
attended another college and has not received a baccalaur 
degree. He may be transferring with or without credit. 


INSTITUTIONAL ACTIVITY 


(Form EAl & EA2) 


PURPOSE 

This component was developed to serve several purposes. First, total 
edlt/contact hours will provide a measure of Institutional productivity 
lative to resource measures such as finance and staff. It will also 
rmit the calculation of the number of full-time equivalent students 
TE's) on a consistent basis across Institutions and Institutional types, 
retofore, GS asked Institutions to report the full-time equivalencies 
their part-time students for the fall term through one of several 
gorlthms. This resulted in idiosyncratic data that were not comparable 

ross Institutions and could not be aggregated to a State or national 
vel, The total number of cred It/con tact hours reported on the Instltu- 
onal activity report will replace self reported full-time equivalence, 

USES OF DATA 

The number of full-time equivalent students Is probably the most 
dely used measure of the size of an Institution, particularly when 
ere is the need to compare widely disparate Institutions. For example, 
6 Title 111 staff of the Education Department divide total educational 
d general expenditures by the FTE of the Institution to obtain a "per 
pi I" expenditure measure, FTE Is also a critical parameter In the 
ucation Department’s Higher Education Planning model that Is used to 
oject student financial aid costs. 

PERIQDICITY 

This survey will be conducted annually and Is due October 1, 1987. 


The twelve (12) month period covered by this report Is Jul 


1986 to June 30, 1987, If 
twelve month period, enter 
reporting period must have 


it is more convenient to report for some 
the period covered by the report; however 
ended prior to September 1, 1987. 


£. INSTRUCTIONS FOR COMPLETING THIS FORM 


Four-Year and Above Institltlons - (£A1) 


Period covered by this report Q July I to June 30 or to. 


PART A ♦ CREOIT/CONTACT HOURS ATTEMPTEO IN A TWELVE-MONTH PERIOD 


Level of Course 

Line 

No 

Total Hnurs Attemoterf 

wsmMBsmsBsssmi 
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* II crie.i ho<.'* b« *♦»»• bi»nk ei *ny of iift»»' J-6 


Two-Year Institutions - (EA2) 


Period covered by this report CJuly 1 to June 30 or to 

PART A - CReOlTiCOhtTACT HOURS ATTEV1PT£I> IN A TVyeWE-MONTM PERIOD 


Type of Course 

Line 

No 

1 lotal Hours A 

ttemoted 


Fall Term 

(U 

(21 

All Courses (credit hours! 

01 ' 



All Courses iconuct hours} 

02 





















PART A - Credit Hours Attempted (n a Twelve-Month Period 


A. Courses Included in Report s Include all courses carrying credit 
a degree or other formal award. Include those courses compri 
part of a terminal vocational or occupational program. 

B. Enrollment Included in Report . Credit hours attempted should be 
computed for all persons enrolled In a course for credit. Inc 
credit hours for high school students taking courses tor credit 
not Include auditors or students studying abroad. 

C. Credit Hour Enrollment . To compute credit hours, multiply the I 

value of each credit course by the number of students enrol le 
the course for credit. The number of students enrolled In a cc 
Is the number enrolled at the close of the official add period 
each term. If there Is no official add period, report as of 

15th day of each regular term, and the 5th day of each summer t 
Sum the credit hours carried In each course to determine t 
credit hours attempted. 

1. Total )2~Month Period - Report In column 1, the total credi 
contact hours attempted by all students during the er 
year. Include all short courses as well as regular acac 
terms , 

2* Fa I I Term - Report in column 2, the total cred I t/contact he 
attempted during the fall term of the year for which you 
report! ng . 

These will have been included In your counts in column 1, and 
be used in conjunction with your fall enrollment report to deter 
full-time equivalent enrollment. 




3 . 


Uourse Level « me levei or ©acn courb© kunuwryrdt 


professional, or graduate) should be the designai 
the course by the institution. 

If there are courses that cannot be assigned to a sing 
(e.g., It some courses serve both undergraduates and 

partition the enrollment In the course based on the I 
students. Thus, there may be courses where credit houi 

of undergraduates Is reported on line 01 and graduates 


DEFINITIONS 


CONTACT HQUH , A unit of measure that represents an hour (50' 
of scheduled Instruction given to students. The total numl 
spent by all students In scheduled Instructional activlti 
specified period of time can be determined as follows: 

If a course with an enrollment of 20 students mee 
three hours per week for 15 weeks, the number 
contact hours 1 s 20 x 5 x 15 = 900, Slmll 
course with an enrollment of 20 students meets el 
hours per day for two days, the number of 
tact hours is 20 x 8 x 2 = 320, 

CRED I T . Recognition of attendance and/or performance In an 
al activity (course or program) that can be applied by a 
requirements for a degree, diploma, or other formal aware 


l<0^ 


Institution. 


CREDIT COURSE . A course that. If successfully completed, can be applle 


toward the number of courses required for achieving a degree, certificate 
or other formal award at a given Institution, 

CREDIT HOUR , A unit of measure that represents an hour of Instructio 
that can bo applied to the total number of hours needed for completin; 
the requirements of a degree, certificate or other formal award at , 
given institution. 


FALL TERM . That part of the academic year that begins on or abou' 
September 1 to October I . 

FIRST-PROFESS lONAL STUDENT. A student enrolled in any of the followlm 


degree programs: 

Chiropractic CO.C,) 

Dentistry (O.D.S. or D.M.O.) 
Medicine (M.D.) 

Optometry (O.D.) 

Osteopathic Medicine (0,0.) 


Pharmacy (D. Phar.) 

Podiatry (Pod. D, or D.P.) 
Veterinary Medicine CD.V.M. 
Law ( L .L.B . , J ,D. ) 

Theology CM, Div. or M.H.L. 


GRADUATE STUDENT . A student who holds a bachelor's or f I rst-prof ess Iona 
degree, or equivalent, and Is taking courses at the postbacca 1 aureati 
level. These students may or may not be enrolled In graduate programs 

UNDERGRADUATE . A student enrolled In a four or five year bachelor' 
degree program, In an associate program, or 1 n a vocational or technica 
program below the baccalaureate. 


PART B - NUMBER OF CREDIT/CONTACT HOURS ATTEMPTED IN REMEDIAL COURSES 


Credit hours Contact hours 

Are these cred.A hours ncluded m part A7 


t tves 


I 1 No 


PART b ~ Number of Contact/Credit Hours Attempted in Remedial Cour; 

Report the total number of credit or contact hours attempted i 
institution during the indicated twelve-month period in remedial cc 
If your institution awards credit for these courses, and their hoi 
accounted for in Part A, Indicate with a check In the ''yes' 

DEFINiTIONS 

REMED I AL COURSES « Instructional activities designed for students 
dent In the general competencies necessary for a regular postsec 
curriculum and educational setting* 

Four-Year Institutions (EAI) 


TOElvE-MmT°H enrolled FOR CREDIT IN A 


Level of Sludeni 

Line 

No 

Number of Students 

< D*ai«e Sokino 
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c. Graduate Students 

06 
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Two-Year Institutions (EA2) 


PART C - UNDUPLICATED COUNT OF STUDENTS EVER ENROLLED FOR CREDIT IN A 
TWELVE-MONTH PERIOD 


StucTents 

Lrne 

Number of 


No 

Students 

Total stiidenis enrolled for credit 

01 



PART C - Unduplicated Count ot Students Ever Enroi led for Credit In a 

Twelve-Month Period 

A. Students Included In Report s Report an undupllcated headcount of the 
number of students by level (undergraduate, first-professional, or 
graduate) enrolled for credit during the reporting period In any 
courses leading to a degree or other formal award or In any courses 
that are part of a terminal vocational or occupational program, 

B. Students Excluded from Report . Do not report students whose only 
credit enrol lement was at a branch campus located in a foreign 
country, 

C. Level of Students . Report students according to the level of their 
standing with the Institution. Students who a I ready hold a baccalau- 
reate degree but are enrolled as an undergraduate for additional 
undergraduate courses should be counted as undergraduates. Students 
admitted with graduate standing should be counted as graduate stu- 
dents even if they are taking some undergraduate courses. 



enrolled in credit courses In the fall as an undergraduate, 
spring as a graduate student, should be reported as a graduate 


FINANCE (Form F| ) 


A. PURPOSE 

Finance drita are needed for reporting and projecting the revenues ai 
expenditures In a national activity representing a significant componer 
of the Gross National Product (6NP) . Knowledge of postsecondary educatfc 
expenditures has been limited In scope to "higher education" institutions 
IPEUS expands that scope to Include all primary providers of postsecondar 
education. To enhance the comparability and utility of the finance date 
(PEOS has made several Improvements In financial reporting: (I) IPEOS I 
requesting Information on expenditures by object (salaries, employe 
benefits, library acquisitions and utilities); (2) IPEDS is adding 
series of clarifying questions to determine what Is Included/exclude 
from reported current fund expenditures; (3) IPEDS has added a section o 
expenditures for student scholarships and fellowships from Federal 
State, local and institutional sources, and (4) IPEDS has separate 
appropriations for hospitals from appropriations for the educatlona 
I nst i tut Ion , 

These finance data are needed for reporting and projecting capita 
outlays of 2 and 4--year colleges and universities, trends in replacement 
of plant assets, performance of endowment funds, and Indicators of insti 
tutions In financial difficulty* 

B. USES OF DATA 

The Department of Education’s Title 111 (Developing Institutions 
grant program relies on Part B, expenditures data, and full-time equiva 
lence to help determine whether or not an applicant college or unlversit 
Is eligible to receive a granf» These data are needed annually 


form to collect theso data. The Office of Management and Budc 
CS to collect these data because the Bureau's survey univers 
subset of hhe IPGDS universe. The Census Bureau also uses 
from Parts A and B In addition to Part L to: 

o develop estimates of State and local governments' finai 
o relay these estimates to the Bureau of Economic Analys 
calculation of the Gross National Product; and 
o collect supplemental data that their census of governm^ 
not CO I lect , 

The Bureau of Labor Statistics and the Federal Mediation 
dilation Service are secondary users of CS/Census finance data. 

The National Institute of Education uses data from Parts A 
calculate the Higher Education Price Index (HEPI). This Inc 
measure of Inflation in higher education and Is a valuable 
measuring real change over time In revenues and expenditures. 

The Office for Civil Rl ghts has used f 1 nance data to determ 1 n 
or institutions' compliance with ant i -d i scr Iml nat i on laws. Fr 
data OCR was able to determine whether or not predominantly black 
ly controlled institutions were being discriminated against 
funding decisions made by State boards of higher education. 

The Bureau of Economic Analysis of the U. S. Department of 
uses financial statistics from Parts 8, F, G, and H for the 


purposes : 


o preparing totals and forecasts on total non-farm expenditures 
for structures and equipment; 
o to publish In the Survey of Current Business ; and 
o to develop Gross National Product accounts. 

The Council of Economic Advisors analyzes Institutional finance data 
o assess the effectiveness of the Costs Recovery Act and the Investment 
ax Credit to spur capital formation by colleges and universities. 

Increasing numbers of State agencies are using the CS Finance report 
o assemble data for planning and for evaluating their higher education 
o 1 1 c i es . 

For example, Michigan uses these data to determine resource al loca- 
lons; Ohio compares plant/debt and debt-to-tu 1 1 1 on ratios among Its 
nstitutlons to forecast financial distress and to modify tuition policy; 
eorgla uses these data to assess trends and variance In costs at their 
ubl 1 c ) y control I ed Institutions; Pennsyl vanla, New York, Maryland, and 
then States use the survey to assemble data that they need and had 
revlous ly col lected with their own questionnaire. Also, the Southern 
egional Education Board (SREB) compares the financial character i st Ics of 
nstitutlons in their region to those In other regions, SREB presents 
omparlsons of State revenues to legislators from the various States. 

Among associations, the American Council on Education (ACE), the 
ssoclation of Institutional Researchers (AIR), the Brookings Institution, 
nd the Carnegie Council on Higher Education are frequent users of Finance 
ata. Researchers from these and other organizations uses these data to 
ssess the economic future of the Nation’s colleges and universities, 
ne National Center for Higher Education Management Systems In Boulder, 


Colorado tested indicators of financial condlton using CS fine 
exclusivety. They found that their Indicators could IdentI 
Institutions in either **good’' or ‘'poor** financial condition, 

CS has been leading joint ventures with ftCE, the National As* 
of College and University Business Officers (NACUBO), and the 
Institutes for Research to develop financial and other quai 
indicators of financial condition. The Indicators, developed 1 
collected by the financial statistics and enrollments, have beei 
identify gradations of financial condition and to relate these « 
ations of condition to Federal higher education policy. With 
data, these types of studies have a greater chance of succes 
useful outcomes. 

C. PERIODICITY 

Beginning with the IPEOS 1987 collection, this survey will 
ed annually. Report finances for the fiscal year that ended 
please Indicate the start and end dates of the fiscal year fo 
your institution. The due date is November 15th, 

D. COVERAGE 

This form should be completed by all institutions that 
least a bacca I aureate and by public, and private non-profit Ins 
that offer at least a two-year award but 


less than a bacca 


E. INSTRUCTIONS FOR COMPLETING THIS FORM 


PART A - Current Funds Revenues by Source for -FI sea I Year 1987 

Numbers in parentheses at the end of paragraphs refer to pages 
College and University Business Administration ^ National Association 
College and University Business Officers. 

Unrestricted Current Funds . All funds, Including Institutional fun^ 
received for which no stipulation was made by the donor or other exterr 
agency as to the purposes for which they should be expended, (3^ 

Restricted Current Funds . Those funds available for financing opera- 
tions but which are limited by donors and other external agencies 
specific purposes, programs, departments, or schools. Externally impos 
restrictions are to be contrasted with Interna) designations Imposed 
the governing board on unrestricted funds, (394-395) 

Current Funds Revenues , Include (I) all unrestricted gifts, grants, e 
other resources earned during the reporting period and (2) restrld 
resources to the extent that such funds were expended. Current fc 
revenues do not Include restricted current funds received but not expenc 
because these revenues have not been earned, (396) 

Type of Revenues . CXirrent funds revenues Include all unrestricted gM 
and other unrestricted revenues earned during the fiscal year and r 
stricted current funds to the extent that such funds were expended ^ 
current operating purposes. (396-397). 


COLUMN (1). Unrestricted Revenues. Report all unrestricted rev 


earned during the current fiscal year from each of the listed 
C396) 

COLUMN (2). Restricted Revenues, Report restricted current fui 
were expended for current operating purposes from each of th( 
sources. (396) 

COLUMN (3)« Total Revenues . Report the total Is the sum of res 
and unrestricted revenues (columns 1 and 2). 


Part A - CUr^PENT fUNDS REVENUES BY SOURCE FOR FISCAL YEAR 1987 


Sou'C« of Funds 
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Sources of Funds 


LINE I, Tuition and Fees ^ Report all tuition and fees assessed ag 
students for education purposes. Include tuition and fee remissloi 
exemptions even though there Is no Intention of collecting frof 
student. Include here those tuitions and fees that are remitted t 
State as an offset to the State appropriation. (Charges for room, b 
and other services rendered by auxiliary enterprises are not rep 
here. See line 12.) (397-598) 

LINES 2-5. Government Appropriations . Report ail revenues receiv 
the Institution that were made available through acts of a legisi 
body. These funds are for meeting current operating expenses and NO 
specific projects or programs. Examples are Federal land-grant a 
prlatlons and Federal revenue sharing funds (line 2). Federal appro 
tions received through State channels ts a subset of line 2 and shou 
included In the line 2 total for Federal appropriations, as well a: 
ported separately on line 5. (398-399) 

LINES 6-8, Government Grants and Contracts . Report all revenues 
governmental agencies that are for specific research projects or 
types of programs. Examples are research projects, training prog 
and similar activities for which amounts are received or expenditure 
reimbursable under the terms of a government grant or contracts. Am 
equal to direct costs Incurred should be recorded as charges ag 
current restricted funds and reported as restricted current funds rev 
(column 2). Related indirect costs recovered should be report€ 
unrestricted revenues (column l)« Include Pell Grants (formerly BE 


Note that detail on restricted student assistance revenues Is requests 
in Part K. (399) 

UNF 9. Private Gifts, Grants, and Contracts. Report a I I revenues 
generated from private gifts, grants and contracts, and include tho? 
revenues from private donors for which no legal conslderat ion Is Involvec 
Private contracts include those funds for which specific goods and set 
vices must be provided to the funder as stipulation for receipt of tl 
funds. Include only those gifts, grants and contracts that are direct 
related to instruction, research, public service, or other lnstltution< 
purposes. Monies received as a result of gifts, grants, or contraci 
from a foreign government would be reported here. Include the estlmatt 
dollar amount of contributed services on line 9. Regardless of the mannt 
in which contributed services are quantified, they should also be includt 
on 1 Ine 9, (399) 

Endowment [ ncome ■ Report; (|) the unrestricted Income of 

endowment and similar funds and (2) restricted income of endowment ai 
similar funds to the extent expended for current operating purpose: 
Income from funds held in trust by others under irrevocable trusts are “ 
be included. Do not include capital gains or losses. If any such gali 
are spent for current operations, these should be treated as transfer: 
not revenues. Exclude endowment income for a hospital. Institutions th; 
have adopted a spending formula by which they expend not only the yielt 
but also a prudent portion of the appreciation of the principal shou 
report the amount calculated by the "total return" concept. The atnout 
so calculated should be adjusted for protection of the endowment prlncip^ 


from its loss of purchasing power If thaf provision Is part of fhe spei 
fng formula. (399-400, 421-422) 

LINE )). Sales and Services of Educational Activities. Report a 1 1 
revenues derived from the sales of goods or services that are Incident 
to the conduct of instruction, research or public service. ExampI 
include film rentals, scientific and literary publications, testi 
services, university presses, and dairy products, (400). 

LINE 12. Auxiliary Enterprises. Report all revenues generated by 
collected f rom auxi I I ary enterpr I se operat Ions of the Institution, 
Auxiliary enterprises are managed as essentially self-supporting ac+iv 
ties. Examples are residence halls, food serivces, student heal 
services, college unions, college stores and barber shops. (401) 

LINE I3« Hospitals ^ Report all revenues of a hospital operated by th 
Institution. Do NOT Include here gifts, grants, appropriations, resear 
revenues or endowment income. Include revenues of health clinics that a 
part of the hospital unless such clinics are part of the student heal 
services program. Include only revenues for hospitals (not medic 
school) In the categories listed. Include all amounts appropriated 
governments (Federal, state or local) for the operation of hospita 
(sales and services revenues should be net of discounts and allowances 

LINE 14. Other Sources , Report all Items or revenues not covered 
elsewhere. Examples are Interest Income and gains (net of losses) fr' 
investments of unrestricted current funds, miscellaneous rentals a 
sales, expired term endowments, and terminated annuity or life Inco 


agreements, H not material. Include revenues resulting from the 
and services on internal service departments to persons or ag 
external to the institution (e*g,, the sale of computer time). 

LINE 15. Independent Operations. Report all revenues associatec 
operations independent of or unrelated to the primary missions ' 
institution (f.e., instruction, research, public service) althoug 
may contribute Indirectly to these programs. This category gen 
includes only those revenues associated with major Federally 
Research and Development Centers. (402) 

LINE 16. Total Current Fund Revenues . Report the sum of lines I 
and 4 through 15, inclusive. 

Column I (unrestricted) plus column 2 (restricted) should equal to 
3 (total) for each fine. In addition to the add check specified fc 
16, total current fund revenues (column 5) should be the sum of rest 
current fund revenues (column 2) and unrestricted current fund re 
(column 3) . 




PART B - Current Funds Expenditures and Transfers for Fiscal Yea r 
1987 , 

Current Funds Expenditures and Transfers. The costs incurred for 
and services used In the conduct of the institution’s operations, 
include the acquisition cost of capital assets, such as equipmen 
library books, to the extent current funds are budgeted for and us 
operating departments for such purposes. (402) 

Type of Expenditures. Report both unrestricted and restricted cu 
funds expenditures In each of the functions listed. (402-404) 

Column I. Unrestricted Expenditures. Report unrestricted current 
funds expenditures in column I. These are the expenditures of 
stricted current funds revenues. 

Column 2, Restricted Expenditures . Report restricted current funds 
expenditures in column 2. These are the expenditures of restr 
current funds revenues. 

Column 3. Total Expend i tur es . Report total current funds expendlt 
The sum of columns 1 and 2. 

Column 4. Salaries and Wages Without Employee Benefits . Report the 
amount of total expenditures for salaries and wages. Include 
salaries and wages of al ! personnel, full-time and part-time, 
through each functional account. Do not include any expenditure' 
employee benefits as part of salary expenditures. Expenditure? 
employee benefits are to be reported on lines 24 - 26, 
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FUNCTIONS OF EXPENDITURES 


LINE I » Instruct 1 on , Expend I tures of the col leges, schools, departments, 
and other Instructional divisions of the Institution and expenditures for 
departmental research and public service that are not separately budgeted 
should be reported in this classification. Include expenditures for both 
credit and noncredit activities. Exclude expenditures for academic 
administration where the primary function Is administration (e.g., aca- 
demic deans). This category Includes: general academic instruction; 
occupation and vocational Instruction; special session instruction, 
community education; preparatory and adult basic education; and remedial 
and tutorial Instruction conducted by the teaching faculty for the Insti- 
tution’s students. (404-406) 

LINE 2. Research « Report all expenditures for activities specifically 
organized to produce research outcomes and commissioned by an agency 
either external to the Institution or separately budgeted by an organiza- 
tional unit within the institution* Do not report nonresearch sponsored 
programs (e.g,, training programs), (406-407) 

LINE 5. PubI Ic Service, Report all funds budgeted specifically for 
public service and expended for activities established primarily to pro- 
vide non I nstruct I ona ! services beneficial to groups external to the 
Institution. Examples are seminars and projects provided to particular 
sectors of the community. Include expenditures for community services 
and cooperative extension services. (407-408) 


■INES 4 and Academic Support. Report al! expenditures for support 


services that are an integral part of the institution’s primary missions 
3f instruction, research, or public service. Include expenditures for 
libraries (requested separately In line 5), museums, galleries, audio/ 
/Isual services, academic computing support, ancillary support, academic 
administration, personnel development, and course and curriculum devetop- 
lent. Include expenditures for veterinary and dental clinics if their 
)rimary purpose Is to support the Instructional program, (Include line 
j expenditures in the line 4 total for academic support.) Note: Line 4 
s NOT the sum of lines t, 2, and 3. <408-409) Line 5 should include 

expenditures for organized activities that directly support the opera- 
•|on of a catalogued or otherwise classified collection, (408) 

■ INE 6> Student Services# Report all expenditures for admissions, 
•egistrar activities, and activities whose primary purpose is to contrl- 
>ute to students’ emotional and physical well-being and to their intel- 
ectual, cultural, and social development outside the . context of the 
formal Instructional program. Examples are career guidance, counseling, 
financial aid administration, and student health services (except when 
operated as a self-supporting auxiliary enterprise), (409-410) 

tutional Support. Report all expenditures for the day- 
)nal support of the Institution, exc lading expenditures 
-■ '-iclude general administrative services, 

legal and fiscal operations, and 

0 - 411 ) 




LINE 8» Operation and Maintenance of Plant, Report al I funds for oper 
tions established to provide service and maintenance related to camp' 
grounds and facilities used for educational and general purposes. Do n 
Include expenditures made from the Institutional plant fund account 
C4( 1-4(2) 

LINE 9. Scholarships and Fellowships, Report all funds given In tl 
form of outright grants and trainee stipends to Individuals enrolled 
formal coursework, either for credit or non-credit. Aid to students 
the form of tuition or foe remissions should be Included, (Exclut 
those remissions that are granted because of faculty or staff statu' 
Charge these to staff benefits.) Do not report College Work-Study Prc 
gram expenses here; report these expenses where the student served (e.g. 
dining hails, line 13; for a professor, line 1.) If necessary, estimate 
Include Pell Grants In column 2. (413-414) 

LINE 10. Mandatory Transfers. Report all mandatory transfers from 
current funds that must be made In order to fulfill a binding lege 
obligation of the Institution, Report mandatory debt-service provlslor 
relating to (1) amounts set aside for debt retirement and Interest; ar 
(2) required provisions for renewal and replacements to the extent nc 
financed from other sources. Include also the Institutional matchir 
portion for NDSL when the source of funds Is current revenue. Do n< 
report transfers into the current fund (l.e, negative numbers.) 

LINE II. Nonmandatory Transfers. Report al I transfers from the currer 
funds group to and from other fund gr<>jps made at the discretion of ti 
governing board to serve a variety of objectives, such as additions 


loan funds, quas i -endowment funds, general or specific plant a( 
voluntary renewals and replacement of plant, and prepayments 
principal. (413) 

LINE 12. Total Educational and (Seneral Expenditures and Transfei 
Enter here the sum of lines I through 4 and 6 through I I. 

LINE 13. Auxiliary Enterprises. Report all expenditures that ai 
tially self-supporting operations that exist to furnish a se 
students, faculty, or staff, and that charge a fee that Is 
related to, although not necessarily equal to, the cost of the 
Examples are residence halls, food services, college stores, ar 
collegiate athletics. (Include the mandatory and nonmandatory " 
amounts on lines 14 - |5 In the line 13 amount.) (413-414) 

LINE 14. Mandatory Transfers for Auxiliary Enterprises. Repori 
amount transferred from current funds for mandatory debt serv 
visions relating to auxiliary enterprises. (414) 

LINE 15, Nonmandatory Transfers for Auxiliary Enterprises, Repc 
amount transferred from current funds for nonmandatory debt sens 
visions relating to auxiliary enterprises. ( 414 ) 

— Hospitals. Report all expenditures associated with th 
tion of a hospital. Including nursing expenses, other professlo 
vices, general services, administrative services, fiscal servl 
charges for physical plant operations, (Include the mandatory am 
datory transfers amounts on lines 17 and 18 in the line 16 



LINE 17. Mandatory Transfers for Hospitals, Report the amount trans 


ferred from current funds for mandatory debt service provisions re- 
lating to hospitals. (415) 

LINE 18. Nonmandatory Transfers for Hospitals. Report the amount trans- 
ferred from current funds for nonmandatory debt service provisions relat- 
1 ng to hospitals . (415) 

LINE 19. Independent Operations. Report all expenditures associated 
with the operations that are Independent of or unrelated to the primary 
missions of the Institution, although they may Indirectly contribute to 
the enhancement of these programs. This category Is generally limited to 
expenditures of a major Federally Funded Research and Development Center. 
Do not Include the expenditures of operations owned and managed as In- 
vestments of the institution’s endowment funds, (Include the mandatory 
and nonmandatory transfers amounts on lines 20-21 In the line 19 amount.) 
(415-417) 

LINE 20. Mandatory Transfers for Independent Operations, Report the 
amount transferred from current funds for mandatory debt service pro- 
visions relating to Independent operations, (416) 

LINE 21. Nonmandatory Transfers for Independent Operations, Report 
the amount transferred from current funds for nonmandatory debt service 
provisions relating to independent operations. (416) 

LINE 22, Total Current Funds Expenditures and Transfers. Report the 


sum of lines 12, 13, 16 and 19. 


UNh l!>, lotal salaries anq wages « Keport total current tunas ex- 

penditures for salaries and wages. This Is the sum of column A, lin< 


1-4, 6-8. Include the salaries and wages for all personnel, full a' 
part-time, paid through each functional account. Do not Include a 
expenditures for employee benefits. Additional Information on em- 
ployee benefits paid from nonlnstltutlonal accounts should be report 
In Part C. 

LINE 24. Total Employee Benefits Paid from Institutional Accounts. 
Report the portion of benefits paid from institutional accounts 
line 24, (f no employee benefits are paid through institutional 
accounts, report a zero here. 

LINE 25* Total Employee Benefits Paid from Nonlnstltutlonal Accounts. 
Report the portion of benefits paid from nonlnstltutlonal accounts 
line 25 that is not Included In line 12 column 5. Additional Inform 
tion on employee benefits paid from non) nst f tut Iona I accounts should 
reported In Part C. 

LINE 26. Total Employee Benefits Paid from Non I nst I tut Iona I Accounts. 
Report the portion of benefits paid from nonlnstltutlonal accounts 
'ncluded in line 12 column 3. Additional Informatl 
ts paid from nonlnstltutlonal accounts should 


oyee Compensation. Report total current funds 
•mpensation. This is the sum of total salarl 
employee benefits (lines 23 - 26). 



PART C - Clarifying Questions Reqradinc} Total E & G Expenditures 


Revenues 

Clarifying questions In Part C request information on expe 
from accounts not controlled by the reporting Institution. These 
i ng questions are Intended to Identify categories where expendit 
be made for the institution over which the Institution has no con 
which may not be Included In the E & G expenditures report. 

An I nst I tut I on a I account Is one In which the institution m 
fiscal control of revenues or expenditures and has full knowl 
the amounts flowing through each account. 

1. Institutional Systems. Please Indicate If the institut 
part of a system and. If It Is, whether any costs 
operation of the central administration are Included 
report. 

2. Tuition and Fees. Please Indicate if any amount of tu I 
fees is dedicated to a purpose other than operations (e. 
retirement); If so, specify amount, 

3. I nterco I I eg I ate Ath I et I cs , Please Indicate how Interco 
athletics are funded and, If Included In the expenditi 
port, under which function they are Included. 

4. Other Exclusions. Please report If their are other exc 


the expenditures report 



benefits reports on Part B, line 24. Please Indicate wh. 
ployee benefits from institutional accounts are charged. 


Experiment Stati ons and EKtenslon Services , 
there is an agricultural experiment station(s), or agricu 
extension services, please Indicate and also Indicate if 
expenditures are included In Part B. 




Institutional 

unit It part of an Institutional system 
I I No 
□ Yss 


If m are any costs lor the operation of central administration included In this report 
□ No 

n Yes Amount 6 

2- Tuition and Poae 

* 

not reported in Part A. line 1**^ '■stiremenll $ 

c- Total tuition and fees {a + b) 

3 jntercolleaiat e AtNatir* 

i ,cn.c. 

Institutional Accounts 

° - SWen. Services ip^TBl’lina 6, l~ -I 

Slher Exelii«ir.e. 

b-U No ~- 

S.^plovee Hanafit. 

» o' All'empljj^ benefJs'St^® •nipioyee benefits paid: (check one) ' 

' '"®" ®s to Institutional Supper 


SSllTrS lo'r ScS eXSr’ '"'='»ded in Part B 

□ Not Applicable ^^'"ces are included in PaJI e 





PART D - Library Expenditures for Acquisitions for Fiscal Year 1987 


LINE I, Total Operating Expenditures for Library Acquis itions Include 
on Part B, Line Report total expondltures for library acquisitl 
that were included on Part B, line fj. Library acquisitions include 
print materials, microfilms, microfiche, audiovisual materials such 
records, films, and computer software. Do not Include expenditures 
hardware of any kind. For example, do not include expenditures 
computer terminals, microfiche readers, record players, and projecto 

LINE 2, Other Expenditures for Library Acquisitions Not Included on P 
B, Line 5, Report all other expenditures for library acqulsltlo 
excluding land and buildings, not reported on Part B, line 5. (4 

LINE 3. Total Expenditures for Library Acquisitions . Report a I I ex- 
penditures for library acquisitions, both current funds and capita 
This Is the sum of lines I and 2. 


Part D - LIBRARY EXPENDITURES FQR ACQUISITIONS PQR FISCAL YEAR 19B7 


Expenditures 

nr;i 

Amount [whole dollars) 

eratmg Expenditures for Library Acqu'S'boits 
(Inckidftfl on P8'l B Ime 51 

1 

$ 

Other Expenditures for Library Acquisitions 
(Not Included on Part B ll've 5) 

2 


Total Experfditu'es for Library Acquisitions 
(Su'd of lines t and 2l 

3 

6 







LINE l« Total Expenditures for Utilities* Report a I I expe 
for utilities in the operation and maintenance of plar 
enterprises, and independent operations. Exclude expend I tur 
hosp I ta I s , (4 12) 


Pti E - UTILITY EXPgNOITUSeS FOR FISCAL YEAR 1987 


EKpendiiuro I 

WSM 

Amount (whole doHafsi 

Tola' E’>pencj.ti>re& lo' Utilities 1 

(exclude Kosoiia'sl 

□ 

s 


Part F - PHYSICAL PLANT ASSETS FOR FISCAL YEAR 1987 


Type of Asset 



Add-iions 
Du'-no tear 

Deouciionj 
Dunno Yaa' 

8ook Value At 
End of Year 

' Current Ri 
1 rnenl Vali. 


HlBKIUBlHi 

i2> 

I3l 

i4) 

■■m 

Land 

1 

& 

s 

s 

s 

■■■ 

Bu 'd.'tgs 

7 





i 

Equ prneni 

3 ' 



















PART F - Physical Plant Assets for Fiscal Year 1987 

Report the values of land, buildings, and equlprnent owned, rented, or 
used by the Institution, Do not Include those plant values which are a 
part of endowment or other capital fund Investments in real estate. Data 
for the institution that are not kept on the books of account of the Insti- 
tution, but are kept in the records of another organization or agency for 
the Institution, should be Included (e,g,. State schools should report 
physical plant even though records are maintained by a State agency). 
Exclude construction In progress; report completed buildings as an addi- 
tion where, accepted . 

CQLUf-^N I, Book Value at Beginning of Year, Book value of plant at the 
beginning of fiscal year Is Intended as the dollar amount of value as 
shown on the institution’s accounting records. 

COLUMN 2, Additions During Year, Additions during the year are additions 
to plant made through purchase, by gift-ln-kind from donor, and from 
other additions. Exclude construction In progress, 

COLUMN 5, Deductions During Year, Deductions from the plant are deduc- 
tions resulting from selling, razing, fire and other hazards, or other 
disposition of assets. 

COLUMN 4, Book Value at End of Year, Book value of plant at the end of 
the fiscal year Is Intended as the dollar amount of value as shown on the 
Institution's accounting records. Column 4 Is the sum of columns I and 


2 , I ess CO I umn 3 . 


Report recent appraisal value or what Is currently carried as Ins 
replacement value. Do not Include the replacement values of those 


i ngs which are a part of endowment or other capital 
real estate. This figure Is not a book value figure. 


fund 


i nvestme' 


Pnri Q - INDEBTNtSS ON PHVSiCAL PLANT POR flSCAV. VEAR ISST 


Ba'a'iccs ants Tran&aciioas 

Line 

1 No 

Amount 

' Ibvhoie dollars) 

Balance 0>'/ecj on Prir>cipa) ai Beginning of Year 


% 

Addtionai Principal Borro«Me<f Ourmg Year 

2 


Payrnents Made or^ Principal Ouri/tg Year 

3 


Baance Ov^ed ort Principal at End of Year 
('>ne \ oSxij line 2 (n>rv^% hoe 3l 

4 


Interest Payrnents on Physical Plant Irsoebiness 

5 



PART G - Indebtedness on Physical Plant for Fiscal Year 1987 


In Part G, report data on Indebtedness 1 1 abl I i ty agaf nst 
plant. Include auxiliary enterprises facilities as well as 
and general facilities. Examples of auxiliary enterprises fa 
those used for operation of housing, food service, bookstore 
units which are classified as auxiliary enterprises, Ent 
M,A,*s if the institution has no Indebtedness , 

LINE 1, Balance owed on Principal at Beginning of Year . Ba I 
Indebtedness of principal at the beginning of the year Is 
shown In the liability section of the plant fund balance shee 

LINE 2, Additional Principal Borrowed During Year, Addition 
borrowed during the year Is loans negotiated through bonds 
notes, or any other type of financing (Including shortterm 
amounts borrowed from other Institutional funds for phys 

LINE 5, Payments Made on Principal During the Year, Payment 
loans principal during the year is amount used to reduce the 
loans, regardless of the source of funds. 

LINE 4, Balance Owed on Principal at the End of Year. Balan^ 
Indebtedness principal at the end of the year is that amount 
liability section of the plant fund balance sheet. It Is 
I I nes I plus 2, less 3, 





total interest charges paid during the fiscal year on physic 
indebtedness. Exclude principal repayments (see line 3), 


Pan H » DETAILS OF ENDOWMENT ASSETS FOft FISCAL VEaR 1987 


6a'a'):es a'td Yield 

l*ne 

No 

Sodk Vs'ue 


AfTXO „n' 

(whole doiia's' 

III 


Vau^ ot End:)wmeni Assets a) t^e oF 

tne f seal Yaj' 

I 

s 

s 


Va'ije ol Erd3<^rnGnt Assets at ine End of 

I'e Fiscal Year 

2 




Endovvme-.i Yield 

(dividends interest lems toyaittes eicl 

3 



s 

Ef'ooi.vfreni Y-eid line 3) Transferred | 

10 ErrfOi/jiTftnl pLyd 

4 1 




T'ansler (roT the Ef'dawrrent Por'd to the Cor/eni 
d (Only lor those Ir'sututtons Empioyirtg the 

Return Cortceot arx] SocrvdirvQ ftoiel 

5 












PART H - Details of Endowment Assets for Fisc 


In Part H, report the amounts of gross 
quasi -endowment (funds functioning as ©ndowm 
ments by liabilities for Part H. (Part I, 
funds net of liabilities and, therefore, may 
reported for Part H.) 

LINE I, Value of Endowment Assets at the Beg 
Report the book value of endowment in the • 
value In the second column, (If market valut 
ava liable, use whatever value was ass i gned by 
market values In the annual financial report, 

LINE 2, Value of Endowment Assets at the End 
book value of endowment af the end of the 
shown on the accounting records of the Instlti 
column (I) and the market value of endowment 
column (7) . 

LINE 5. Endowment Yield (dividends, Interest 
Yield Includes all earnings (not realized gaW 
ments regardless of distribution made of the < 
tlonal funds. Interest, dividends and amortizi 
and premiums should be Included. This figure 
ondowment yield figure reported in the audits 
statements. 


endowment fund. Excess yield Is the endowment Income earned o' 
above the amount authorized to be spent under a "spending 

LINE 5, Transfer from the Endowment Fund to Current Fund Revenues 
for those institutions employing the total return concept and the 
Inq rule) . Report amount transferred from the endowment funds to 
fund . 


Part 1 - STATEMENT OF CHANGES tN fUNO BALANCES FOR FISCAL YEAR 1987 



Line 

No 

Current Fur>dsF 

Loan Funds 

Endowment 
and Similar 
Funds 

Annuity and 
Life Income 
Funds 

Plant 

Funds^ 

Unrestricied 

Restricted 

(If 

<2) 

13) 

(41 

(51 

(61 

Additions 

(Includes Revenues) 

\ 

$ 

s 

$ 

S 

9 

S 

beducifons {includes 
Exoendituresl 

2 







Yotal Transfers 

Inio/lOut ofl' 

3 







Summar/ 

het incresse/iDeci’easei 
For Year 

A 







Fund Balance at 
Ssannina of Year 

5 







Fund Balance ai 

End of Year 

6 








* Te»ll of fO«v jnou'o I'-.TI 10 »#/0 

'nc'Jfl* III eu«(»ri Ihoi* lo> •''tO'OotOt 

Incfjdff ih« VI u« of crr9itm«<ii ia phriica' puAi 




PART I - Statement in Fund Balances For Fiscal 


The ^'Statement of Changes In Fund Balance: 
stitutlonal flow of funds into, out of, and a> 
groups. Also Included in a summary of the n' 
(Including beginning and ending balances) for 
Figure 4 In the Higher Education Finance Manual , 
obtained directly from the audited general purp 
specifically from the ’’Statement of Changes In F 

COLUMN (I). Unrestricted Current Funds . Report 
Institution’s management may use for any purj 
I nc lude unrestr Icted funds that are designate 
governing board for a specific use. Include au> 

COLUMN (2). Restricted Current Funds . Report 
given to the institution for a very specific as 
current operations. Include auxiliaries, 

COLUMN (3). Loans Funds, Report those funds 
are available for loans to students, 
loans made to the institution, 

COLUMN (4). Endowment and Similar Ft 
cl pa I Is nonexpendable and that are 
earnings for Institutional use. Inc 


ment funds. 







a stipulation that the institution make payments to one or more ‘ 
benef ic I ar i es . 


COLUMN (6), Plant Funds, Report all unexpended plant funds, f 
renewal and replacement, funds for debt service charges and 
retirement of Indebtedness, and the amount of Institutional f 
vested In physical plant facilities (other than those of endow 
similar funds). Report the plant fund balance, that is, the 
physical plant less related outstanding debt. Include the ' 
Investment In physical plant. 

PART I (continued) STATEMENT OF CHANGES IN FUND BALANCES FOR FISt 
1987 . 

LINE 1 » Add It ions . Report all monies, Including revenues but < 
transfers, added to any fund groups during the fiscal year. 

LINE 2. Deductions . Report all funds, including expenditures 
eluding transfers, flowing out of any of the fund groups du 
f iscal year, 

LINE 3. Total Transfers lnto/(Out of) . Report all mandatory ant 
datory transfers flowing Into or out of any of the fund groups di 
fiscal year. Transfers are self-balancing across the columns, 
every transfer results In an equal addition (shown as a posIti\ 
in the receiving fund group column) and deduction (shown as a 
figure in parentheses In the donor fund group column); therefore 
result always will be zero* 




LINE 4. Net Increase (Decrease) for Year^ Repo'' 


balances from the beginning to the end of the 
difference between lines 6 and 5. A net IncreaS' 
tlve figure and a net decrease Is reported a5 
parentheses). This row should sum to zero, 

LINE 5. Fund Balance at Beginning of Year, Repo 
balance before any of the flows additions, d 0 < 
described In the statement for that fund group. 

LINE 6. Fund Balance at End of Year . Report the 
balance after all of the additions, deductions, 
In the statement. 


Pe/t J • HOSPITAL BEVENUES iTo bo oompiated by Insi 


Source 

Line 


1 . Unrestricted . 


tvo 

|T( 


Government Appropri«hons 

1 

s 

a 

State 

2 



Local 

3 



Sales and Services 

A 



All Gifts. Grants and Contracts | 

b 

i 


Endovjment UKome ' 

6 


Other Sources 

B 


Total isurn lines I-?, this total 



must equal corresponding totals on' 
Pari A lir>e 13. colornns 1 - 3) 

“J 

a 





PART J - Hospital Revenues for Fiscal Year 1987 


This section requests detail on hospital revenues reported in f 
If the institution has fiscal control over a major, public service 
ta I , the revenues for, or generated by, such a hospital should be r< 
here and included in appropriate source category In Part A (I In 

COLUMN (I) Unrestricted. Report current funds earned during t 
porting period that were aval lable for meeting the expenses of a ho? 
Include current funds that were designated (by the president, bo 
trustees, et al) for hospitals. 

COLUMN (2) Restricted . Report current funds restricted (by the 
for use In meeting current operating expenses, Report restricted n 
to the extent that such funds were expended. 

COLUMN (3) Total . Report the sum of columns (I) and (2). 

LINE I. Federal Appropriations . Report amount appropriated by the 
Federal government for the operation of a hospital. 

LINE 2. State Appropriations. Report the amount appropriated 1 
State government for the operation of a hospital. 

LINE 3. Local Appropr lat Ions . Report the amount appropriated by 
government for the operation of a hospital. 

LINE 4. Sales and Services . Report revenues (net of discounts, 
ances, and provisions for doubtful accounts) generated by hos 
from daily patient, special, and other services. Revenues of 
clinics that are part of a hospital should be included In this cat 





C M VJ I iiiiwi iiwi pi ivupIiw i v» \ v/w 

nesses, foundations, Individuals), and foreign governments that were f( 
the operation of a hospital. 


LINE 6. Endowment Income . Report that portion of endowment Income (Pai 
line 10) that Is for the operation of a hospital. 

LINE 7. Other Sources . Report all Items of revenues not covered els^ 
where. 

LINE 8. Total Report Hospital Revenues . This Is the sum of lines I-i 
The totals on this line must equal the corresponding totals on Part / 
Line 13, Columns 1-3. 



■■1 


Source 




Toia' 




Id) 

Federal Covernm«nt 

n 

1 

a 

s 

Other Federal 

1 2 




State Covernmer^t 

D 




Local Government 

MM 




Private 

6 





6 




Total Scholarship er>d Fellowship 
Expenditures (sum of lines 1-6. 
this total must equal correspondrrtg 
totals on Part 6, (me 9. cols t-3J 


■■ 

s 

5 





PART K - Scholarships and Fellowship Expenditures for Fiscal Year 198 


Report all expenditures for scholarshl ps and fellowships from gov 
mental, private, and Institutional sources. These Include Pel! Gr 
and SEOGs , SSlGs would normally appear as a State source. Report p 
able student aid from another State as a State source. Exclude Col 
Work-Study Program expenditures. 

Scholarships are defined as grants-l n-a I d , trainee stipends, tu i 
and fee waivers, and prizes to undergraduate students. Also Fellows 
are defined as grants-I n-a Id and trainee stipends to graduate stude 
It does not Include funds for which services to the institution nws' 
rendered, such as payments for teaching, or student loans, 

COLLIMM 1, Unrestricted , Report all expenditures of unrestricted cur 
funds tor scholarships and fellowships, 

COLUMN 2, Restricted, Report all expenditures of those current f 
that were received for the expressed purpose of providing scholars 
and fe I I owshl ps , 

LINE I, Federal Government/Pell Grants , Report the total amount of 
Grants disbursed by your Institution, 

LINE 2, Federal Government/Other Federal . Report all expenditures 
scholarships and fellowships, excluding Pell Grants, that were rece 
from Federal government agencies. Include Supplemental Educational 
Opportunity Grants (SEOGs). Exclude College Work-study funds. S 
Student Incentive Grants (SSIGs) would normally appear as a State sou 


LINE 3> State Government s Report all expenditures for scholarships a 
fellowships that were provided by the State, 

LINE 4, Local Government , Report all expenditures for scholarships a 
fellowships that were received from local governments . 

LINE Private , Report all expenditures received from private sourc< 
( 0 , 9 ,, business, foundations, individuals, foreign governments) that we; 
spent for scholarships and fellowships, 

LINE 6 . Institutional , Report all expenditures for scholarships ar 
fellowships that were generated by the institution. Examples Indue 
tuition and fees revenues, endowment Income, sales and services of eduez 
tlonal activities, and other sources. Exclude funds received from goverr 
mental or private sources (fine I through 5, above). 


LINE 7, Total Scholarship and Fellowships Expenditures. Report total 


scholarships and fellowships expenditures. This is the sum of lines 


The totals on this line must equal the corresponding totals on Part E 


Line 9, Column 1-3, 


FINANCE - REVENUES AND EXPENDITURES 
(FORM FI) 

Questions and Answers 

Part A ~ Current Funds Revenues by Source for Fiscal Year 1987 

Q What Is a current fund revenue? 

A Current funds revenues Include all unrestricted gifts and o' 
unrestricted revenues earned during the fiscal year and res 
current funds to the extent that they were spent to meet i 
operating expenses. By current operating expenses we 
expenses such as payroll, utilities, materials, supplle 
minor short-term equipment. Exclude funds received for pi 
plants and loans. 

Q Columns (1> and (2) ask for unrestricted and restricted curi 
funds. How will ! know whether the revenues my school n 
are unrestricted or restricted? 

A The source of the funds (I.e,, the donor) is the one who pu' 
■'restrictions" on funds. The restrictions, If any, w 
clearly written , as in a contract or a grant. The restr 
tell the Institution (the recipient) how the donor (the sol 
the money) wants that money spent. Examples Include schoh 
and research contracts. Examples of unrestricted revenues 
tuition and fees collections, Income from sales and service: 
private gifts, and some endowment Income. Please note thal 
nues ear-marked for a specific purpose by your president or 
of directors are designated funds not restricted funds, and 
be reported as unrestricted current funds. 


only the finances for the period that coincides with the Federal 
Fiscal Year? 

A No. Give us data for your fiscal year whether It Is the traditional 
July 1 to June 30th college fiscal year, the Federal fiscal year, 
the calendar year, or whatever. We want data for that fiscal year 
that ended sometime In 1987. Please note at the top of Part A, 
the period of coverage for your fiscal year, 

Q Where do we report money received for the purchase of land, 
buildings or major equipment? 

A Report In Part F any additional purchases of land, buildings, and 
equipment. Do not report funds for plant In Part A. 

Q Does Line 1, tuition and fees, Include Pell Grant money? 

A Line 1 should include all tuition collections regardless of source 
plus waivers and remissions. 

? Do we also report Pell Grants on Line 6, Federal grants and 
contracts? 

^ Yes, but only to the extent expended. 

5 Our university operates a large, public service hospital. The 

State gives us an annual appropriation for It, Do we show that on 
Line 13, hospitals? 

\ No, Report all State appropriations on Line 4. Line 13 Is for 
patient fees. 

^art B - Current Funds Expenditures and Transfers for Fiscal Year 1987 

) This Part B collects expenditures by function . Where do we put 
certain objects of expenditures such as payroll costs? 


SAG 


A Report salaries for staff according to the most appropriate 

function. For example, teaching faculties' salaries go on I 
1, instruction. If a faculty member is engaged prlmarl ly 
research even though (s)he may teach, report hls(h 0 r) salary 
1 1 ne 2 research , 

0 Unlike the HEGIS finance questionnaire, the IPEOS finance form 
asks for mandatory and nonmandatory transfers. What's the d 
ference? 

A Mandatory transfers are those funds that your institution must 
transfer from current funds ^ another fund group In order 
satisfy binding legal obligations that the Institution has m 
with an organization external to the institution. An example 
the Institution's matching funds for NDSL. Nonmandatory transf 
are those movements of funds that your Institution (preside 
governing board, business officer) dec I des to make (as opposed 
requ I red to make) 

Q Should we report loans on line 9, scholarships and fellowships? 

A No. Neither loans nor work-study expenditures. 

Q Where do we report student loans? 

A Loans should be reported In Part I (eye), column (3). Money 

received by your school for loans to students or staff are repor 
as additions. Money distributed as loans are reported as ded 
tions. 

Q Should 1 report staff benef Its/fr I nge benefits as institutional 
support? 


the salaries for those staff. That Is, benefits should be In the 
appropriate functional category. However, you report all bene- 
fits In institutional support, please Indicate this In the 
"Employee Benefits" Section of Part C. 

C - Clarifying Questions Regarding Total £&G Expenditures and 
ues 

We're a public Institution in State X. Are we to chock "yes" on 
the f I rst question? 

If you’re listed In the Education Directory with Indentation 
underneath a listing for a central administration or system’s 
office, then your Institution Is part of a system. 

D - Library Expenditures for Acquisitions 

By "acquisitions", do you include things like a new library 
bui Iding? 

No, Exclude land, buildings, and major equipment. 

E - Utility Expenditures 

Do you want the utility component of B8, operation and maintenance 
of plant? 

No. Include utilities paid for the entire Institution except the 
major, public service hospitaf. 

F - Physical Plan Assets for Fiscal Year 1987 


Where do we show depreciation? 



A Most colleges and universities are nonprofit and hence don’t 
depreciate their plant. However, If your institution does 
depreciate, show It In column (3), deductions during the year 

Part G - Indebtedness on Physical Plant for Fiscal Year 1987 

0 Oo you want short-term as well as long-term debt reported in Part 

G. 

A We want you to report any borrowing your institution has Incurred 
to replace or renovate your campus facilities. 

Part H - Details of Endowment Assets for Fiscal Year 1987 

0 Are ’’endowment assets” only stocks and bonds? 

A Not necessarily. Please report money Invested In stocks, bonds, 
real estate, pork futures, or even race horses. If the purpose o 
the purchase of same was to create Income and/or accumulate wealt 
(i.e,, appreciation). 

Part I - State of Changes in Fund Balances for Fiscal Year 1987 

0 Our college’s annuity and life Income funds are combined In our 
auditor's report with endowment funds. How do w© split the 
out? 

A If your A and LI Funds are small. It Is permlssable to combine 
them with Endowment Funds, 

0 I'm with a community college which, by State law must revert cash 
back to the State at the end of the fiscal year. What do we sho 
for ending balances? 

A If that is the case for your Institution, you should probably 

report zero. The one exception would be plant funds where the ne 


book value of your campus (land, buildings, and equipment) should 
be reported . 

Q Why should 1 i ne 3 "sum to zero"? 

Because transfers of money among fund groups do not leave the 
Institution. The amount leaving one fund group (shown with brack- 
ets or a minus sign) is received by another fund group (a positive 
amount). Each transfer balances or so does the sum of multiple 
transfers . 

Part J - Hospital Revenues 

Q Do you want clinics or Infirmaries^ finances reported? 

A Yes, J_f_ they are an inseparable (fiscally) part of a major, public 
service hospital . 

Q Our State gives us large sums of money to reimburse us for the 

care of Indigent patients. This money is not for education 
purposes. Should we exclude It? 

A No, 

Part K - Scholarships and Fellowships Expenditures 

We set aside a certain percent of tuition and fees collections for 
scholarsh Ips. Where do we report those funds? 

A This is an example of Institutionally - generated revenues and 
should be reported on line 6* 



F 1 NANCE 


(Form F2) 


A. PUKPOSfc 

Finance data are needed for reporting and projecting the revenue; 
and expenditures In a national activity representing a significant compon- 
ent of the GNP . Knowledge of postsecondary education expenditures ha: 
been limited In scope to “higher education" Institutions. IPEDS expand; 
that scope to Include all primary providers of postsecondary education 
To enhance the comparability and utility of the finance data, IPEDS ha: 
made several Improvements In financial reporting; (I) IPEDS Is requestln( 
Information on expenditures by object (salaries, employee benefits 
library acquisitions and utilities); (2) IPEDS is adding a series o 
clarifying questions to detormlne what Is Included/excluded from reportQ( 
current fund expenditures; and (3) IPEDS has added a section on expendi- 
tures tor student scholarships and fellowships from Federal, State, loca 
and Institutional sources. 

B. USES OF DATA 

The National Institute of Education uses data from Parts A and B t( 
calculate the Higher Education Price Index (HEPI). This Index Is 
measure of Inflation In higher education and Is a valuable tool fo 
measuring real change over time In revenues and expenditures. 

Among associations, the American Council on Education (ACE), th 
Association of Institutional Researchers, the Brookings Institution, an 
the Carnegie Council on Higher Education are frequent users of Flnanc 
data. Researchers from these and other organizations uses these data t 


National Center for Higher Education Management Systems In Boulder, 
rado tested Indicators of financial condition using CS finance data 
usively. They found that their Indicators could Identify those 
Itutlons in either "good" or "poor" financial condition, 

CS has been leading joint ventures with ACE, the National Assocla- 
of College and University Business Officers (NACUBO), and the Amerl- 
Institutes for Research to develop financial and other quantifiable 
cators of financial condition. The Indicators, developed from data 
acted by the financial statistics and enrollments, have been used to 
tify gradations of financial condition and to relate these determin- 
^s of condition to Federal higher education policy. With Improved 
, these types of studies have a greater chance of successful and 
j| outcomes. 

In September 1980, ACE, NACUBO, and CS hosted the Fourth Annual 
Ing Conference on Financial Indicators. During this meeting, several 
archers reported progress In this Important area and CS was encouraged 
nprove and expand Its collection of finance to aid research and 
lopment efforts, 

tdentlal Ity 

CS will assure that conf Identlatltyof data coll ected from Individual 
Itutlons. No data will be provided on an Individual Institution, 




on an aggregated basis. 


c. 


PERIODICITY 


Begl nning with the IPEDS 19b7 col lection this survey will be col led 
ed annually. Report finances for the fiscal year that ended In 198' 
please indicate the start and end dates of the fiscal year followed t 
your Institution. The due date is November 15th, 

D, COVERAGE 

This form Is to be completed by prl vate-for-prof It schools the 
offer at least a two-year award but less than a baccalaureate. 


PAKT A - Current Funds Revenues by Source for Fiscal Year )987 

Numbers In parenthesis at the end of paragraphs refer To pages In 
College and University Business Administration ^ National Association of 
College and University Business Officers, 

Types of Revenues , Current funds revenues Include all unrestricted gifts 
and other unrestricted revenues earned during the fiscal year and restric- 
ted current funds to the extent that such funds were expended for current 
operating purposes. (396-397) 

COLUMN (1), Unrestricted Revenues . Report all unrestricted revenues 
earned during the current fiscal year from each of the listed sources, 

COLUMN (2), Restricted Revenues . Report restricted current funds that 
were expended from current operating purposes during the current fiscal 
year from each of the listed sources. (596). 

COLUMN (3). Total Revenues . The total Is the sum of the unrestricted 
and restricted revenues (column t and column 2). 


Part A . rilHRFNT FIINHS REVENUES' flV SOURCE fOR FISCAL VEAB 196? - 

■ . .1 „ ^ 1 

Source of Eunds 

L>ne 

No 

Amount (whole doHarsi 


Restricted 

TOU' 

111 



Tuition and Fges 

t 

s 


s 

Govarnrneni Appropriations. 

Grants and Contracts 

2 




federal 

State and Local 

3 




Sales and Services 

4 




Other Sources 

5 




Total Current Funds Revenues 
tsum of lines 1 through 5) 

6 

s 

L_ ' 

s 

s 


' fi.vSAu.i »<»il.Dl. (or meeting current o?e>«-r>9 •■rpentfrtieei 





Source of Funds 


LiN£ 1 , Tuition and Fees > Report all revenues derived from tuition and 
fees assessed against students for current operating purposes. Include 
tuition and fee remissions or exemptions even though there is no Intention 
of collecting from the student. Include here those tuitions and fees 
which are remitted to the State as an offset to the State appropriation. 
(Charges for room, board, and other services rendered by auxllllary 
enterprises are not reported here. See line 4.) (397-398) 

LINES 2 and 3. Government Appropriations, Grants, and Contracts . Report 
all revenues received from or made available to the institution through 

acts of a legislative body (line 2 Federal and line 3 State and local). 
These funds are for meeting current operating expenses or for specific 
research projects or other types of programs. Examples are research 
projects, training programs, and similar activities for which amounts are 
received or expenditures are reimbursable under the terms of a government 
grant or contract. Amounts equal to direct costs Incurred should be 
recorded as charges against current restricted funds and reported as 
restricted current funds revenues (column 2). Related indirect costs 
recovered should be reported as unrestricted revenues (column 1), Include 
Pell Grants (formerly BE(X3s) . In addition to reporting it here, alsc 
report details on restricted student assistance In Part E. (398-399) 

LINE 4, Sales of Products and Services Ancillary to Instructional 
Activities . Report all revenues derived from the sales of goods anc 
services that are Incidental to the conduct of instruction, research or 
public services. Examples include machine shop products, data processinc 


services provided by students as part of their Instruction, cosmetofogv 
services, sales of handcrafts prepared In classes. Also, report here all 
revenues generated by or collected from auxiliary enterprise operations 
of the Institution, Auxiliary enterprises are managed as essentially 
self-supporting activities. Examples are food services, student health 
services, and retail stores. (400-401) 

LINE 5. Other Sources . Report all revenues not covered elsewhere. 
Examples are interest Income and gains (net of losses) from investments 
of unrestricted current funds. Include revenues resulting from the sales 
and services of Internal service departments to persons or agencies 
external to the institution (e.g., the sale of computer time). (401) 

LINE 6. Total Current Funds Revenues . Report here the sum of lines 1 
through 5, Inclusive. 

PART B - Current Funds Expenditures tor Fiscal Year 1987 . 

Type of Expenditures . Report both unrestricted and restricted current 
funds expenditures In each of the functions listed. (402-404) 

Column 1, Unrestricted Expenditures . Report unrestricted current funds 
expenditures in column I. These are the expenditures ot unrestricted 

current funds revenues. 

Column 2, Restricted Expenditures . Report restricted current funds 
expenditures In column 2, These are the expenditures of restricted 


current funds revenues. 



Co I umn 4 . 


Salaries and Wages Without Employee Benefits, Report the 


amount of total expenditures for salaries and wages of all personnel, 
full and part-time paid through each functional account. Do not Include 
any expenditures for employee benefits as part of salary expenditures 
Expenditures for employees benefits are to be reported on line 5 


p»fl B - CURRENT FUNDS EXPENDITURES FOR FISCAL VEAR ^9B7 


Function of 

Expenditures 


Amount (whole dollars) 

Amount for Salaries 
and Wages Without 
Employee Benefits 
(Included In 


.me 

(jrvestr>cied 

HastriCtad 

Total 



No 

(H 

12) 

{3i 

(4) 

Educaiiona' and General 






rnstrircl'on 

1 

$ 

6 

$ 


Schoiarshps and Fellowships 

2 





Other E & G Expenditures 

3 




$ 

Auxiliary Enterprises 

4 





Total Current Funds 

t 

i 

a 

s 


Tout EiTtployee ifenefiis 
{for salaries included ort 
lines 1 end 3 

6 

if. 


$ 



FUNCTION OF EXPENDITURES 

LINE I. Instruction . Report all the expenditures of the departments 
and other Instructional divisions of the Institution and expenditures foi 
public service that are not separately budgeted should be Included li 
this classification, I nc lude expenditures for both credit and noncredl 
activities. Exclude expenditures for academic administration where th 
primary function Is administration (e.g., academic deans). This categor 
Includes: general academic Instruction; occupation and vocational Instr 
tion; special session Instruction, community education; preparatory an 













adult basic education; and remedial and tutorial Instruction conductet 
by the teaching faculty for the Institution's students, (404-4061 

L 2, Scholarships and Fellowships . Report all expenditures given In 
the form of outright grants and trainee stipends to Individuals enroMed 
In formal coursework, either for credit or non-credit. Aid to students 
In the form of tuition or fee remissions should be included. (Exclude 
those remissions that are granted because of faculty or staff status. 
Charge these to staff benefits. Include Pell Grants In column 2. (413- 

414) 

LINE 3, Other E & G Expenditures , Report all other expenditures made by 
the Institution for activities related to the operation of the Institu- 
tion, These would Include expenditures to: 

(a) Provide non-lnstructlonaf services beneficial to groups external 
to the institution. Include expenditures for community services 
and cooperative extension services. (407-408) 

(b) Support the institutions' instruction mission through academic 
administration, personal development, and course and curriculum 
development, (408-409) 

(c) Provide services to students outside the context of formal 
instruction, through such means as career guidance, counseling, 
financial aid administration and student health services. 

Include the administration allowance for Pell Grants, (409- 


410 ) 


(d) Support the day-to-day operations of the Institution, Includ 
general administrative services, planning, legal and fisc 
operations. {410-411) 

(e) Support the operation and maintenance of the physical fad I It; 
of the institution. (411-412) 

(f) Provide financial aid to students enrolled In formal coursewor 
including aid to students In the form of tuition or I 
remissions. Pell Grants would be Included In column (2) 
this line. (413-414) 

LINE 4. Auxiliary Enterprises . Report all expenditures that are ess€ 
tlally self-supporting operations which exist to furnish a service 
students, faculty, or staff, and which charge a feo that Is dlreci 
related to, although not necessarily equal to, the cost of the servlc 
Examples are food services or retail stores. (413-414) 

LINE 5. Total Current Funds Expenditures . Report the sum of lines 1, 
3, and 4. 

LINE 6. Total Employee Benefits , Reports the total fringe benefits pc 
for salaries reported In lines 1 and 3. It no fringe benefits are pg 
through Institutional accounts, report a zero. If only some frlr 
benefits are paid through Institutional accounts or If only some personr 
whose salaries were reported on lines 1 and 3 receive fringe beneflf 
report that proportion of employee benefits actually paid by the Instit 
tion. 




cal/dental plans, guaranteed disability Income protection, tuition plans, 
housing plans, unemployment compensation, group life Insurance, workmen's 
compensation, and other benefits In kind with cash options. It Includes 
vacation and sick leave only to the extent expended. 


Pan C - UTILITY EXPENDITURES FOR FISCAL YEAR 19B7 


Expenditure 

line 1 
No 

Amouitt (wfiole dol'ars) 

Total Expenditures for Utilities 

1 

s 


PART C ~ Utility Expenditures for Fiscal Year 1987 

LINE 1, Total Expenditures for Utilities , Report all expenditures for 
utilities In the operation and maintenance of plant, auxiliary enterpris- 
es, and Independent operations. Include expenditures for electricity, 
gas, tue! oil, coal, water, sewage, etc. used to provide heat, air condi- 
tioning, water, and sewage to Institutional facilities. Please do not_ 
Include telephone charges. If power is generated by the Institution's 
own power plant. Include the operating cost here. (412) 


Part D 


LIBRARY EXPeNDITURES FOR ACQUISITIONS FOR FISCAL YEAR jg87 


Expenditure 


Total Expenditures lor 
Library Acomsitiortf _ 


l»*e 

No 


Amount Irt-holp dollars) 


PART D - Library Expenditures fo r Acquisitions for Ffsca( _ Y e ar 196 7 


If this institution does 


not have library expenditures enter 0 on line 



acquisitions* 


Library acquisitions Include all print materials, microfilm, mic 
audio-visual materials such as records and films, computer softw 
not Include expenditures for hardware of any kind. For exmaple 
Include expenditures for computer terminal, microfiche readers 
players, and projectors. 


Part E * SCHOLA^tSKlP AND FELLOWSHIP EXPENDITURES (To be completed by Institutions 
tespondlnp on Pert B, lino 2) 


Source 

line 

Amount (whole dollar si 

1 Unrnstrirled 

1 Restricted 

Total 



111 

1^ 

(3l 

Federal Government 

1 

$ 

S 

' s 

Other Federal 

2 




State Govemmani 

3 




local GoverriTent 

A 



1 

Private 

S 




ln»VMior>ai 

6 




Tola' Scholarship and Fellowship 
Expenditures (sum of lines 1-6 
th’S total must equal co(f«spondc>g 
totals on Ps'i 6. ir^e 2 . coi$ I -31 

7 

» 1 

S 

$ 


PART E - Scholarships and Fellowship Expenditures for Fiscal Year 

Report al 1 expenditures for scholarships and fel lowships from 
mental, private, and Institutional sources. These Include Pel 
and SEOGs, SSlGs would normally appear as a State source. Repo 
able student aid from another State as a State source. Exclude 
Work Study Program expenditures. 

Scholarships are defined as grants-) n-ald , trainee stipends, 
and fee waivers, and prizes to undergraduate students. Also Fel 




It does not Include funds for which services to the Institution must b( 
rendered, such as payment for teaching, or student loans. 


COLUMN 1. Unrestricted . Report all expenditures of unrestricted current 
funds for scholarships and fellowships. 

COLUMN 2, Restricted . Report all expenditures of those current funds 
that were received for the expressed purpose of providing scholarships 
and fel lowshlps. 

COLUMN 3, Total . Report total current funds expenditures by source for 
scholarships and fellowships. This Is the sum of columns 1 and 2. 

LINE 1, Federal Government/Pe 1 1 Grants . Report the amount of Pell Grants 
disbursed by your Institution. 

LINE 2. Federal Government/Other Federal . Report all expenditures for 
scholarships and fellowships, excluding Pell Grants, that were received 
from Federal government agencies, include Supplemental Educational 
Opportunity Grants (SEOGs). Exclude College Work-Study funds. State 
Student Incentive Grants (SSIGs) would normally appear as a State source. 

line 5. State Government . Report all expenditures for scholarships and 
fellowships that were provided by the State, 

line 4, Local Govern.snt . Report all expenditures for scholarships and 
fellowships that were provided from local governmen 





(e,g., business, foundations. Individuals, foreign governments) that w( 
spent for scholarships and fellowships. 

LINE 6> Institutional . Report all expenditures for scholarships < 
fellowships that were generated by the Institution. Examples Incli 
tuition and fees revenues, endowment Income, sales and service of educ 
tional activities, and other sources. Exclude funds received from govet 
mental or private sources (lines 1 through 5, above). The totals on tt- 
line must equal the corresponding totals on Part B, Line 2 Columns 1- 

LINE 7. Total Scholarship and Fellowships Expenditures . Report tota 1 
scholarships and fellowships expenditures, .This Is the sum of lines I* 

DEFINITIONS 

UNRESTRICTED CURRENT FUNDS . All funds received for which no stipulatl 
was made by the donor or other external agency as to the purpose I 
which they should be expended. (394) 

RESTRICTED CURRENT FUNDS . Those funds available for financing operatic 
but which are limited by donors and other external agencies to specif 
purposes, programs, departments, or schools. Externally Imposed restrl 
tlons are to be contrasted with Internal designations Imposed by 1 
governing board on unrestricted funds. (394-395) 


Current funds revenues . This l nc ludes ( I ) all unrestr Icted gifts, grant 
and other resources earned during the reporting period and (2) restrict 


resources to the extent that such funds were expended. Current fund 
revenues do not Include restricted current funds received but not expended 
because these revenues have not been earned. (396) 

CURRENT FUNDS EXPEND I TURtfS AND Tf^ANSFERS . The costs Incurred for goods 
and services used In the conduct of the Institution’s operations. They 
Include the acquisition cost of capital assets, such as equipment and 
library books, to the extent current funds are budgeted for and used by 
operating department for such purposes. (402) 

EMPLOYEE BENEFITS . Employee Benefits Include retirement plans, social 
security taxes, med I ca 1 /denta 1 plans, guaranteed disability Income protec- 
tion, tuition plans, housing plans, unemployment compensation, group life 
Insurance, workmen’s compensation, and other benefits In kind with cash 


options. It Includes vacation and sick leave to the 


extent expended. 


FINANCE 
(FORM F2) 


Questions And Answers 

Part A, Current Funds Revenues by Source for Fiscal Year 1987 

() Vihat is a current fund revenue? 

A Current funds revenue Include all unrestricted gifts and o' 
restricted revenues earned during the fiscal year and r( 
current funds to the extent that they were spent to meet 
operating expenses. By current operating expenses, we 
expenses such as payrol I , uti ! Itles, materials, suppi les, ar 
short-term equipment. Exclude funds received for physiCc 
loans, or other capital purposes. 

Q Columns (1) and (2) ask for unrestricted and restricted cur 
funds, How will I know whether the revenues my school recc 
unrestricted or restricted? 

A The source of the funds (l.e., the donor) Is the one who pi 
"restrictions’* on funds. The restrictions, If any, will be 
wr I tten , as In a contract or a grant. The restrictions 
Institution (the recipient) how the donor (the source of tf 
wants that money spent. Examples Include scholarships and 
contracts. Examples of unrestricted revenues include tu I 
fee collections. Income from sales and services, some 
gifts, and some endowment Income. Please note that reven 
marked for a specific purpose by your president or board of c 
are designated funds, not restrl cted funds. 



only the finances for the period that coincides with the Federal 
fiscal year? 

No. Give us data for your fiscal year, whether It Is the traditional 
July 1 to June 30th college fiscal year, the Federal fiscal year, 
the calender year, or whatever. We want data for that fiscal year 
that ended sometime In 1987. Please note at the top of part A the 
Derlod of coverage for your fiscal year, 

Does line 1, tuition and fees. Include Pell Grant money? 

Line I should Include all tuition collections regardless of source, 
>lus waivers and remissions. 

Do we also report Pel I Grants, Federal appropriations, grants and 

contracts on line 2? 

f'es, but only to the extent expended. 

. Current Funds Expenditures for Fiscal Year 1987 

Xjr books tend to be set up to show expenditures for things like 


ayroll, utilities, and supplies. How do these correspond to your 
unctlona) categories? 

eport the salaries and fringe benefits of </our Institution's staff 
n the functional category that corresponds to their primary Job 
unction. For example, report the salaries of your instructors on 
Ine 1, Instruction. Report the salaries of your officers (presi- 
ent, treasurer, registrar) and their support staffs on line 3, 
ther expenditures. Report the utility costs for all but your 

uxlliary enterprises on line 3, also. Expenditures for materials 

nd supplies used in Instruotlon should go to line i; those for 

uxi I iary enterprises, on line al. others go to line 3. 


Part C, Utility Expenditures for Fiscal Year 1987 


0 Do uti I Ity expenditures include the purchase of HV/\C units? 

A No . 

Part D, Library Expenditures for Acquisitions for Fiscal Year 1987 
Q Should we include the purchase of books and the librarian's salary? 
A Books, yes. Salaries, no. 

Part b'. Scholarship and Fellowship Expenditures for Fiscal Year 1987 
0 Do you want merit-based scholarships here? 

A Include all scholarships. Including need-based. Exclude loans and 
college work-study programs. 



salaries of full-time instkuctjonal faculty 


(Form SA) 


JKPQSE 

he purpose of this survey is to collect the numbers, salaries, and 
benefits of full-time Instructional faculty at postsecondary Insti- 
5. The survey produces data on salaries, tenure, and fringe bene- 
t the institution, state, regional, and national levels. Specific 
f the data fo I low, 

SES OF DATA 

hese data are used by: 

The Department of Education's Assistance Management and 
Procurement Service (AMPS) which makes "frequent use of the 
salary survey data collected by CS" , to save "the Department 
millions of dollars during the contract negotiation process". 

The Office of Tax Analysis, Department of Treasury, in reviewing 
fringe benefits packages where tax considerations are ongoing. 

The Bureau of Labor Statistics (BLS), Department of Labor, In 
developing its Occupational Outlook Handbook, 

Units of the Department of Education, such as the National Institute 
of Education and the Office of Planning, Budget and Evaluation 
and Dissemination, In developing financial indicators relating 
to higher education. 

The House Labor and Human R« 

Civil Rights, and the Bureai 


state agencies rely on staff, salary, tenure, and fringe benefit 
data to determine budgets for the State-supported institutions and t( 
make comparative studies with other states. 

professional and educational associations use salary and tenure dat. 
to evaluate the mobility of faculty, the differences in salaries betweei 
men and women, and the status of the profession. 

Institutions use salary and fringe benefits data to establish thei, 
own compensation packages. Institution officials study the compensatloi 
packages (salaries plus fringe benefits) offered by their peers and/o 
competitors prior to developing their salary and fringe benefits schedule 

C. PERIODICITY 

Beginning in 1987, IPEDS will col lect salary data on a biennial basis 
The due date Is November 15th. 

D. COVERAGE 
PERIOD OF REPORT 

This report requests data on full-time Instructional faculty employe 
(including those under contract but not yet In the payroll system 
by the institution as of October 1, 1987. 

Faculty Included In This Report 

1. Members of the Instruction/Research staff who are employed full-timi 
(as defined by the institution) and whose major regular assignmen 
is instruction, including those with released time for research 

2. Instructional faculty on sabbatical leave at their regular salaries 
even though the faculty member may be receiving a reduced annuity 


poy. 


4. Chairmen of departments (If they have no other administrative 
title and hold a faculty rank) at their contracted faculty 
sa I ary . 

Faculty Not Included In this Report 

Do not report the numbers, salaries, or fringe benefits for any of 
the groups of employees listed below: 

1. Replacements for those on sabbatical leave. 

2. Instructional Faculty on leave without pay. 

3. Instructional faculty for precllnlcal and clinical medicine. 

If this statement applies to all Instructional faculty at your 
Institution, please mark the appropriate exclusion category at 
the top of page 1 . 

(NOTE: Instructional faculty In all other health fields, such 

as dentistry, veterinary medicine, nursing, dental hygiene, 
etc., should be reported.) 

4. Instructional faculty who are employed on a part-time basis. 

If this statement applies to all instr 

institution, please mark the < 
the top of page 1 . 

5. Instructional faculty (such as members of rel Ig lous 'orders) 

whose services are valued by bookkeeping entries rather than by 
full cash transactions. If this statement applies to all 




instructional faculty at your institution, please mar 
appropriate exclusion category at the top of page 1, 

6. Instructional faculty who, as members of military organize 
are paid on a different salary scale from civilian empic 
If this statement applies to all Instructional faculty a’ 
Institution, please mark the appropriate exclusion categc 
the top of page 1 . 

7. Administrative officers with titles such as Dean of Instri 
Academic Dean, Dean of Faculty, Dean of Students, Libre 
Registrar, Coach, etc., even though they may devote pa 
their time to classroom Instruction. 

8. Undergraduate or graduate students who assist In the Insti 
of courses, but have titles such as teaching assistant, tec 
associate, teaching fellow, etc, 

INSTRUCTIONS FOR COMPLETING THIS FORM 

PART A - Salaries and Tenure of Full-Time Instructional Faculty, Ac< 
Year 1987-88 

Faculty should be reported as having 9/10-month, 11/12-mont 

less than 9/10-month salaries on the basis of the contracted (teac 
period, not on the basis of the number of installments in which sa 
are paid. Additional stipends for administrative, managerial, or 
responsi bl I i 1 1 es should not be I nc luded In the salary calculation. 



.CiATv ON nno- 

ONIH SALARY 
jNTnAcis 
WEN 

I. PROFESSORS 


2 ASSOr.iME 
PnO'CSSORS 


3. ASSSTANT 
PROFESSORS 



term, 9/10-month salary contract, applies to faculty who teach 
for two semesters, three quarters, two trimesters, two four-mon1 


sessions, or the equivalent. 
















































In reporting faculty by academic rank, use the instil 
designations. Institutions without standard academic r 
with designations different froiii those listed should rep 
instructional faculty in the category, "No 

Academic Rank," When re 
tenure status use the Institution's criteria or requl 
for tenure. 

COLUMN (I). Faculty with Tenure . For each line repc 
number of full-time Instructional faculty with tenure. 

COLUMN (2), Non-tenured Faculty on Tenure Track . For e 
line report the number of full-time instructional facu 
are non-tenured, but are in positions which lead to cor 
tion for tenure, 

COLUMN (3)« Non-tenured Faculty Not on Tenure Track . F 
line report the number of full-time Instructional facu 
are non-tenured and are not In positions which lead to cc 
ation for tenure, 

COLUMN (4), Total Number of Faculty , For each line rep 
sum of columns (I), (2), and (3), 

COLUMN (5). Total Salary Outlay . For each line report 
nearest whole dollar the total salary outlay for those 
reported In column (4), 

PART A, SECTION II: Faculty on 11/12-Month Salary Contr 
term, n/12-month salary contract, applies to faculty e 


for the ent I re year. These faculty members are usually employed 
for II months of teaching. 

In Part A, Section II, report the data for full-time Instruc- 
tional faculty on 11/12-month salary contracts. Follow direc- 
tions for Part A, Section ( for roportlng data in columns Cl) 
through ( S) . 

0 PART A, SECTION III: Faculty on Less Than 9/10-Month Salary 
Contracts . In Part A, Section 111, report data for fu I l-t)me 
Instructional faculty on less than 9/lO-month salary contracts, 
all ranks combi ned , total men and v/omen. Follow directions for 
Part A, Section I for reporting data In columns (1) through 
(5). 

6 - Fringe Benefits of Full-Time Instructional Faculty on 9/10- 

1 and 11/ 12-Month Salary Contracts, Academic Year 1987-88 

Report the projected fringe-benefit expenditures which will be paid 
le institution, State or local government to full-time Instructional 
ty during the academic year. Fringe benefits should be reported 
for those salaried instructional faculty reported In Part A of this 
>y, exc I ud i nq those on less than 9/10-month salary contracts (Part A, 
on III), 

The fringe-benefits expenditures 
lO-month contracts should be re| 

T covered In column (2), Similar 
ill faculty on 11/12-month conti 


m (3) and the number covered In 


contribution should be excluded when determining the dollar value of 
fringe benefits. Expenditures should be reported to the nearest whole 
dollar. When an expenditure Is reported for a fringe benefit, the number 
of persons receiving the benefit should also be reported. 


PART B • FRINGE BENEFITS OF FULL-TIME INSTRUCTIONAL FACULTY 
ON 9/10-MONTH AND 11/12-MONTH SALARY CONTRACTS, ACDEMIC YEAR 1987-88 


FRINGE eENEMTS 

LINE 

NO 

I fAClilTV WITH 9/IO*MONT»l CONTRACIS 1 

1 FACULITY WITH 1 1/ 1 2-MON1M CONTRACT 

EXPENOITURE 
<IN WHOLE nOlLAnSt 

NUMlieil 

COVEREn 

EXPENDITURE 
(IN WHOLE DOLLARS) 

NUMBER 

COVERED 

( 1 ) 

4 2 9 

1 3 1 

{ 4 9 

REIREMfMT PIANS 

(OTHER THAN SOCIAL SECURiTYt 

VESTED WITHIN S YEARS 

■ 

» 




VtSTfO AfTEfl 5 YEARS 

2 





UEDICAL/OENTAL PLANS 

3 





GUARANTEED QISABkUY 'NCOWE PROTECTION 

4 





rUTITlON PLAN 

rFSTRicTfo Q Ycs I |nq 

9 





HOUS'NO PLAN 

PESTRiCTEO 0 VES 1 1 NQ 

6 





SOCIAI. SECURITY TAXES 

1 7 





UNEUPlOYWENT COMPENSATION TAXES 

e 





GROUP LIFE INSURANCE 

9 





WORKMAN’S COMPENSATION TAXES 

10 

1 




OTHER OENEFITS IN KIND WITH CASH OPTIONS 

1 1 





TOTAL 

1 

t 


$ 



LINES 1 and 2. Retirement Plans (other than Social Security) . Report 
contributions by the institution. State and local government toward 
retirement on lines 1 and 2 according to the vesting provisions of the 
institution's retirement plan, A vested retirement plan Is defined as 
one In which the full amount of the contrl but i on by the institution, State 
and local government, with accumulations thereon, will be made available 
as a benefit In case of death while In service and with no forfeiture in 
case of resignation or dismissal from the Institution. 
































On line 1, report contr I but Ions toward ret I remont if they become veste 
In the faculty member not later than the end of the 5th year of full-tlm^ 
service at the institution and are not lost to fhe member If the membei 
leaves the institution or moves to another state* It the i nst I tut Ion ' ; 
retirement vesting provision meets the 5-year criterion, report a I 
contributions to the retirement plan on line 1 even though some facult’ 
members may have been employed less than 5 years. 

On 1 1 ne 2 , report expend I tures for retirement plans in which the emp I oyer’ ; 
contribution becomes vested in the faculty member after 5 years or onl' 
upon retirement. 

LINE 3. Med lea I /Dental Plans . Report contributions to insurance plan: 
which provide for hospital, medical, surgical, or dental care. 

LINE 4. Guaranteed Disability Income Protection . Report expenditures, 
through insurance or otherwise, for long-term disability Income payment 
(defined as salary In excess of 6 months) and not covered In ofhe 
retirement or insurance plans listed on this form. These payments ar 
not to consist of the accumulation of unused sick-leave benefits 

LINE 5. Tuition Plan . Report cash payments and the dollar value o 

tuition waivers and exchanges for dependents of faculty members to atten 

another Institution or this Institution, 

to all children of all facu I ty members 

choice, please check "No" on line 5. 

not apply, please check "Yes" on lir 

benefit should be the number of faci 


rather than the number of faculty members covered by the benefits. If 
the number of faculty dependents who will receive this benefit In the 
academic year covered by this report Is unknown when this report Is being 
prepared, apply the current rate for the benefit to the number receiving 
tuition in the previous academic year to derive an estimate. 

LINE 6. Housing Plan . Report the expenditures In the form of cash 
payments or subsidies to faculty members for off-campus or institution- 
owned housing. If faculty members have the option of choosing off-campus 
housing, please check "No" on Line 6. If the housing plan only applies 
to Institution-owned housing, please check "Yes" on Line 6. If the number 
of faculty members who will receive the housing benefit In the academic 
year covered by this report Is unknown when this report is being prepared, 
apply the current rate for this benefit to the number receiving the 
housing benefit In the previous academic year to derive an estimate, 

LINE 7« Social Security Taxes * If covered by Social Security, report 
the F.IX.A, taxes calculated at the rate effective January 1 , 1987, 

LINE 8, Unemployment Compensation Taxes . Report the taxes (not benefits) 
to be paid under this law, if the Institution is self-insured, report 
the estimated amount which would otherwise be paid to the State. 

LINE 9. Group Life Insurance . Report expenditures by the Institution to 
support the group life insurance program. 

LINE 10, Workman's Compensation Taxes . Report the taxes (not benefits) 
to be paid under this law. If the institution Is self-insured, report 
the estimated amount which would otherwise be paid to the State. 



LINE n, other benefits in Kind with Cash Options, Report personal 


benefits In kind only If the faculty member has, without the Impositio 
of conditions, the option of taking a cash payment If the person prefer 
to use the money In some other way. Since the objective is the measuremen 
of Income available for personal consumption, as distinct from profession 
al purposes, benefits of a professional nature (such as convention travel 
membership fees, grading assistance, faculty clubs, etc) should not 
I nc I uded , 

LINE 12. Tota I . Report the sum of the figures reported In each of thi 
’'Expenditures” columns (1 and 3). 

F, EDIT CHECK 

The total "Number Covered" Is an unduplicated count of person; 
participating In one or more benefit plans (excluding those on line 5) 
not the sum of all figures reported In each of the "Number Covered 
columns. Please verify that the number covered on each line of Part i 
(with the exception of line 5) does not exceed the sum of the tota 
reported on lines 15 and 30 (column 4) In Part A. 

definitions 


INSTRUCTIONAL STAFF . I nstructlon/Kesearch staff who are employed full 
time as defined by the Institution and whose major regular assignment I 
Instruction, Including those with rele 


TENURE . Status of a personnel position, or a person occupying a posi 
or occupation, with respect to permanence of position. 

TENURE TRACK. Positions that lead to consideration for tenure. 



yuestjons and Answers 


Part A - Salaries and Tenure of Full-Time Instructional Faculty, Academl 
Year 1987-88 


y I noticed that you've added two new columns for information on non- 
tenured faculty. How are you defining tenure? 

A We ask that you report numbers of faculty by tenure status accord- 
ing to your institution's definition of tenure. We provide a defi- 
nition of tenure and of tenure track on page 11 of the survey 
form. 

y Is this report for all our faculty? 

A No. We want the numbers and salaries of full-time instructional 
faculty on 9/10, 11/12, and less than 9/10-month salary contracts. 
We list the faculty to be excluded for purposes of this survey on 
pages 3-4 of the survey form. 

0 If our institution Is In collective bargaining with our teaching 
faculty at the time this report is due, do you want us to report 
them at last year's salaries? 

A No. We want faculty reported at their contracted salaries for 

academic year 1987-88. If these salaries are not known, contact 
CS and/or your State coordinator to tell them when you think you 
will be able to respond ( i .e,, when the sa laries will be determi nedi 

y Some of our faculty receive a stipend for handling administrative 
duties In addition to their contracted teacher's salary. Should 




we include this stipend? 



A No. Report only that portion of their salaries determined by 
their contracted teaching responsibilities. 

Q We have faculty who teach for 9 months but who are paid over 
months. Should we report them in Section I or II? 

A Section I, faculty on 9/10 month contracts. 

Part B - Fringe Benefits for Full-Time Instructional Faculty on 

Month and 11/12 Month Salary Contracts^ 1987-88, Men and Women 

Q Are different faculty to be Included in Part B than those In 
A? 

A No. Report the fringe benefits only for those faculty whose 
you reported In Part A, Sections I and I I. 

y Our institution does not pay Into a workmen's compensation fi 
we’re self-insured. Should we report the benefits paid out c 
1987-88? 

A No. Report the (estimated) amount which would otherwise be p 
the State, The same Is true for unemployment compensc 


PURPOSE 


Through (PEGS and CS' coordinatfon wfth the Equal Employment Oppor- 
ifty Commission, It will be possible for the first time to obtain and 
lort a comprehensive picture of staff In postsecondary education -- 
their status — fuM-tIme or part-time and by the type of work they 


USES OF DATA 

CS will use the totals of full-time and part-time staff from the 
1-6 form for Institutions with 15 or more full-time and part-time 
loyees and the IPEDS abbreviated staff form for smaller Institutions 
get an estimate of the total number of Individuals employed In the 
tseconclary education sector* Uses of the data will also Include: 

Cl) Supplement to the Equal Employment Opportunity Commission's 
data collection (Form EEO-6) ; 

(2) A comprehensive picture of persons employed in the postsecondary 
education sector; 

(3) Data for postsecondary Institutions on the usage of part-time 
faculty; and 

(4) Comparison of staffing patterns by Institutional type and 
control and will permit relationships among financial resources 
and staff resources to be drawn* 


j4x 


date Is November 15th, 


D. COVERAGE 

All persons on the Institution's payroll as of October 1, 1987 c 
to be Included In this report. 

Exclusions " Do not Include the following persons In this repoi 
). Casual employees. 

2. Students In the College Work-Study program. 

3. Persons whose services are paid by an outside contractor 
performing a function for the Institution such as custodh 
maintenance, food service, security, etc. 

4. Persons who volunteer or donate services to the Institution, 

E. INSTRUCTIONS FOR CQ^fPLETING THIS FORM 


PART A - NUMBER OF PERSONS EMM.OVEO BY POSTSECONDARY EDUCATION INSTITUTIONS 


Eniployees as of October t, 1987 

By Primary Occupational Activily ' 

Line 

No 

Number of EmplOyeea 

Full- time 1 

1 Pert"time 

Men 

Women 

Mer' 

Women 

(II 

(2) 

(3) 

|4] 

Executive. Administrative and 

1 

1 




h) 

2 





ants 

3 






4 





s 

6 






6 






7 

1 





6 






9 

1 





ct ih« Co)l«a« Wofk-Slud, Pr&gi«m 














T A - NUMBEK OF PERSONS EMPLOYED BY POSTSECONOARY EDUCATION 
T I TUT IONS 


o Rsport fn columns 1-4 men and women by their fu I l-time/part-time 
status as of October 1, 1987. This status Is to be determined 
by the Institution. The attached definitions should assist In 
clarifying f u I l-tlme/part-tlme status, 
o Each employee must be accounted for In one and only one of the 
primary occupational activity categories In Part A, lines 1-8. 

If an employee Is engaged In two or more separate activities, 
the employee should be reported in the principal activity. The 
Institution should determine what constitutes the principal 
activity, 

•: If there are no employees In a category, please Indicate this with 

a zero. 

The following explanations of categories identified by their line 
)ers will assist In the assignment of employees to pr Imary occupat Iona I 
V I ty categor I es . 

I I_. Executive, Administrative, and Managerial 

Report al I persons whose assignments require primary (and major) 
respons I b I ) I ty for management of the Institution, or a custom- 
arl ly reocgnized department or subdivision thereof. Assignments 
require the performance of work directly related to management 
policies or general business operations of the Institution, 
department, or subdivision, etc. It Is assumed that assignments 
In this category customarl ly and regularly require the Incumbent 


to exercise discretion and Independent Judgement, and ' 
the work of others. Report In this category al I office 
ing titles such as President, Vice President, Dean, [ 
or the equivalent, as well as officers subordinate t 
these administrators with such titles as Associate Dear 
tant Dean, Executive Off leer of academic departments (de 
heads, or the equivalent) If their principal act 

administrative, 

NOTE: Supervisors of professional employees are Indue 
while supervisors of nonprofess Iona I employees (technici 
leal, craft, and service/maintenance force) are to be 
within the specific categories of the personnel they si 

Ine 2 , Faculty ( (nstructlon/Research) 

Report all persons whose specific assignments custome 
made for the purpose of conducting Instruction, rese 
public service as a principal activity (or activities), 
hold academic-rank titles of professor, associate pr 
assistant professor, Instructor, lecturer, or the equix 
any one of these academic ranks, JJ_ their principal 
Is Instructional, report In this category Deans, Dlrec 
the equivalent, as well as Associate Deans, Assistan 
and executive officers of academic departments (chair 
heads, or the equivalent). Do not include student as 
or research assistants here, but report them on 


Report aJ ) students employed on a part-time status tor ttie 
primary purpose of assisting In classroom or laboratory Instruc- 
tion or In the conduct of research. These positions are typi- 
cally held by graduate students having such titles as teaching 
assistant, teaching associate, teaching fellow, or research 
assistant. Exclude any students In the College Work-Study 
Program, 

_4. Professional Non-Faculty 

Report al I persons ^ployed for the primary purpose of perform- 
ing academic support, student service, and Institutional support 
activities, whose assignments would require either college 
graduation or experience of such kind and amount as to provide 
a comparable background. Includes employees such as librarians, 
accountants, persons who sell educational services, student 
personnel workers, counselors, system analysts, and coaches. 

Technical and Paraprofesslonals 

Report all persons whose assignments require specialized know- 
ledge or skills which may be acquired through experience or 
academic work such as Is offered In many 2-year technical 
Institutions, junior colleges or through equivalent on-the-Job 
training. Include computer programmers and operators, drafters, 
engineering aids, junior engineers, mathematical aides, licensed 
practical or vocational nurses, dieticians, photographers, 
radio operators, scientific assistants, technical Illustrators, 





technicians (medical, dental, electronic, physical sciences 
and similar occupational activity categories which are Institi 
tionally defined as technical assignments. 

Line 6 . Clerical and Secretarial 

Report all persons whose assignments typically are assoclatt 
with clerical activities or are specifically of a secretarl; 
nature. Include personnel who are responsible for Intern, 
and external communications, recording and retrieval of da- 
(other than computer programmers) and/or Information and othi 
paper work required In an office, such as bookkeepers, sten( 
graphers, clerk-typists, office-machine operators, statistic, 
clerks, payroll clerks, etc. Include also sales clerks such < 
those employed full-time In the bookstore, and library clerl 
who are not recognized as librarians. 

Line 7 , Ski 1 led Crafts 

Report all persons whose assignments typically require sped, 
manual skills and a thorough and comprehensive knowledge of tl 
■processes Involved In the work, acquired through on-the-j< 
experience or through apprenticeship or oth< 
rograms. Include mechanics and repairer 
^ry engineers, skilled machinists, 

)rs, compositors, and type-setters. 


Line 8. 


ServI ce/Ma I ntenance 


Report all persons whose assignments require limited degrees c 
previously acquired skills and knowledge and who perform dutle 
which result In or contribute to the comfort, convenience an 
hygiene of personnel and the student body or which contrlbut 
to the upkeep and care of buildings, facilities or grounds o 
the Institutional property. Include chauffeurs, laundry an 
dry cleaning operatives, cafeteria and restaruant workers 
truck drivers, bus drivers, garage laborers, custodial personn 
gardners and groundkeepers, refuse col lectors, constructlo 
laborers, and security personnel. 

FOR PART B - CONTRACTED OR DONATED SERVICES 

If the Institution contracts with outside firms for services, elthe 
In whole or In part, or receives donated services (volunteers, service 
provided by the Systems Office for which the branch Is not charged, etc, 
which would otherwise be provided by paid employees, check the approprial 
box. If a service for which you Institution contracts Is not llstec 
check "other". 

PART B •• CONTRACTED OR DONATED SERVICES 

Phase hdicaie any services noi provided by the employee 
contracted by or donated to the irtsUtution 

Check all that apply. 

(1) Q Faculty tInstruCtion/Researchl ' 

121 Q Technical and Paraprofessionala WtQ C 

(5) Q No services ere contrec 


F. 


EDIT SPECIFICATIONS 


1. Every cell In Part A, Line 9 columns 1-4 must have a numeric entry. 
If there are no employees In a category, enter zero, 

2, If there is an entry greater than zero In any column^ lines 1-8, the 
line 9 must be greater than zero In the particular column. 




Questions and Answers 


Q, If an Institution hires three graduate students to work on a 

research project for 20, 30, 40 hours a week, how should they be 
reported? 

A* The institution should define graduate students working as 

I nstruct i on/research assistants who perforin services full-time or 
part-time. These students should be reported as part-time employees 
regardless of whether they worked full-time or part-time. 

Q. How should a cafeteria worker whose duties are cashiering be 
c lass i f I ed? 

A. even though the employee Is Included In their manpower resources 
as a cafeteria worker, the Institution should report the employee 
under the category c ler Ica l/secretar I a I because the activity Is 
of a clerical nature, 

Q. 1 f a ski I 1 ed craftsman Is hired to work i n an apprenticeship 

program, and his activities Include Instructing as wel I as perform- 
ing services, should these two activities be considered separately. 

A, No. The Institution should report the employee In on I y one category 
"ski I led crafts" category. 

Q. Define part-time employee as opposed to ca 

A. The Institution should define part- 
hours worked per week, status of t 
or permanent) factors should be c 
Casual employees are usually studen 
a "crunch", such as at registration 
that last only for a day, week, or < 



libraries in postsecondary institutions. 

B. USES OF DATA 

The users and use of the data include the following; 

o Congress assesses the Impact of library grant programs, the 

need for revisions of present legislation, and the al location 
of funds. 

o Federal agencies - The Education Department, NCLIS, the Nationa 
Library of Medicine, and the Library of Congress use the data 
to evaluate the condition of libraries and to administer 
programs. 

o State Education Agencies coordinate the collection of library 
data In their States and retain the data for regional anc 
national comparisons of 1 1 brary development, staff salaries, 
and expenditures. 

o College librarians and administrators compare their libraries 
with other college libraries In such areas as numbers and types 
of collections, budgets, staff, and salaries. They also us€ 
these statistics to plan for effective use of local. State, and 


Federal funds. 


o Library associations use the Information to determine the s' 
of library operations and the status of the profession, 

o Accrediting agencies use the Information as evidence that ai 
institution is or Is not maintaining a quality program. 

o Research organizations use data for studies on libraries, 

o The National Library of Medicine uses the data to identify • 
number of health science libraries, to project the use of 
services to other libraries, to prepare documentation for 
Congressional budget hearings and inquiries, and to eval 
the impact of the Medical Library Assistance Act on the use 
tra i ned I i brar Ians. 

o The Center for Libraries and Education Improvement uses the 
data to determine the proportion of Federal Funds to t' 
library and institutional expenditures for assessing mainten 
of effort and matching requirements, to evaluate exis 
programs, and to prepare documentations for Congressional bu 
hearings and Inquiries, 

o Staff data are input to supply/demand models for profession 
and paraprofesslonal librarians. 

C, PERIODICITY 

Data for this report will be collected every four (4) years, begin 
in fall 1988, and will be due November 15th, 


1 MM'-' 


information is reported for the to, low n,y 

,, P,3ca, vear as- a «per,od between .„e,.I.S. and 

September 30, 1988 which corresponds to your institution s 

fiscal year. 


4. iQRfl - a typical week Is one 
(2) Typical week in fall semester, 

. oin I i hrarv is open during 
without hoi idays when the central or m 

Its regular hours tor general use. 


< +h^ +all of 1988 when the 

(3) Fall 1988 - the point in time n 

survey form is being completed. 


E. instructions for COMPL t^T'MG THIS FORM 

GENERAL INS TRUCTIONS ^^nvided 

reDort In the space provided. 

Please respond to each item on + if at 

exact figure Is no ESTIMATE OF THE AMOUNT and Indicate 

Known to be greater than .ero, 

py nse of parentheses. 

0983) for ^ interpreted e 

t, on Clarifications. ^ ,,,.t he, P from your bus, nei 

- -"^^""Cr'and, contracted salary, wage, a, 

office providing ^ 

fringe benefit data.. ' 


PART A - Number and Hours of Public Service Outlets, Fiscal Year 1981 


PART A - NUMBER AND HQiWS Ot= PUBLIC SERVICe OUTLETS. FISCAL YEAR I98tf 


HEM 

I'NE 

NO. 

m 

noAuCH ijbrareS ifxctum main no ccnipal iiBftAfiyi 

1 


ANNUAL PUSLIC SeRWlCS HOURS 

2 



BRANCH L i BKAR 1 ES (line O . Report the number of branch libraries at 
Institution that are open all or part of fiscal year 1988, (DO NOT C 
THE MAJN OR CENTRAL LIBRARY). Branch libraries are auxiliary units v 
have all of the following: (1) separate quarters; (2) a permanent I 
collection of books, (3) a permanent staff, and (4) a regular sch^ 
for opening to the public. They are, however, administered from a cer 
unit, (For certain types of Institutions, they are part of an Instlti 
with the same FICE code as the central library), 

ANNUAL PUBLIC SERVICE HOURS (line 2) . Report the total hours of pi 
service of the main or central library and of all branches during f 
year 1988. If the main library Is open 60 hours per week (60 X 52 v 
= 3120), less 5 days of 10 hours each closed for holidays, the 
library total Is 3120 less 50 = 3070 hours. If 3 branch libraries 
also open the same number of hours as the main library (regardles 
whether or not all facilities are open at the same time) the annual ac 
gate for the library Is 4 x 3070 = 12,280 hours. 








PART a - LIORARV STAFF, FALL 1988 
{EXCLUDE MAINTENANCE AND CUSTODIAL STAffj 


STAFF 

I’NC 

NO. 

OF FTE 


3 


STAFF 

a 

1 

IVICES STAFF 1 fO fit ntPOPIlQ QNty BY PnivMClY CONIflOllfO 

vmcn Ml AffniAtfo v/hh a niiir.ioi/s nnr.ANUM iOni 

5 


A^CE rnov AIL FUNDING SOl.'RCES 

6 


TuriouG'i 61 

7 



-TIME EQUIVALENT (FTE) EMPLQYEbS ^ Report the sum of the number of 
-time employees plus the number of full-time equivalent of the part- 
employees. To compute full-time equivalents of part-time employees, 
the number of hours worked by a part-time employee and divide it by 
number of hours CONSIDERED bV THE REPORTING LlBRARr TO 8E A FULL-TIME 
WEEK, (E,g,, bO hours per week of part-time work divided by 40 
3 per ful l-time week equals t.5 (FTE). 

\K I ANS (line 3 ) . Report the number of staff members doing work that 
ires professional training and skill In the theoretical or scientific 
:t of library work, or both, as distinct from Its mechanical or 
ica) aspect. Include unfilled positions If search Is currently 
•way. 

)THER PAID STAFF (line 4) . Report the total FTE for all other paid 
iry staf f In filled pos ft Ions In Fall 1988 who are pal d annual sa lar- 
If professional or nonprofessional staff In your library are paid 
y wages, yet fill positions which are salaried annually in most 
libraries, they should also be Included. Exclude maintenance and 
dial staff. 













CONTRIBUTED SERVICES STAFF (line 5). Report the total FTE of contribute 


services staff. Contributed services staff should be reported only 
religious institutions or Institutions affiliated with religious > 
theological organizations. Publicly controlled Institutions receivli 

volunteer or contributed services (If any) should exclude data respect! 
such services In this report. 

STUDENT ASSISTANCE FROM ALL FUNDING SOURCES (line 6) . Report the tot. 
FTE for student assistance, by students employed on an hourly basis who 
wages are charged either to the library budget or to a budget other th 
the library budget. Exclude maintenance and custodial staff. 

TOTAL FTE STAFF (line 7) . Report the sum of lines 3 through 6, 

PART C - Library Operating Expenditures, Fiscal Year 1988 

Part C has been divided Into two sections to facilitate reportln 
All operating expenditures should be reported in Section I, Standa 
Operating Expenditures, which includes lines for items that appear 
most library operating budgets. Section II, Selected Special Expenditu 
es, Includes lines for expenditures which may appear In different plac 
on different library budgets, (For example, online database search! 
may be considered collection expenditures In some libraries. In other 
It may be reported under “other operating expenditures.”) Section II 
a subset of Section I and most likely would have been reported as "oth 
operating expenditures.” They are requested here, however, so that tren 
in these Important areas my be documented. 


EXPENDITURES (lines 8-24). Report the funds expended from the llbrar 


budget In fiscal year 1988 regardless of when the funds may have bee 
received from Federal, State, or other resources. Expenditures should b' 
reported for the 12-month period which corresponds to your library' 
fiscal year between the calendar period June 1, 1987, to September 30 
1988. Report al I expenditures In whole dollars. 


PART C - LIBRARY OPERATING EXPENDITUnES. FISCAL YEAR 1988 


RECTION 1. STANDARD OPERATING EXPENDITURES 



CAlEGOnv 

LINS 

NO 

t 

cwno 

SALARIES AMO WAGES 

8 

5 

FRIMCE GENEFITS 

9 

$ 

COllECtlONS 

f'fl 'll MATERIALS lexcwoe stf>iAi si/dscnipt fONS ano mcpofonusi 

10 

s 

SERIAL SUQSCRIPTIONS UNQlUOt AH PHySICM fOPMAfSl 

1 1 

S 

MicncxoRws ifKctiioe seftiAi suoscPipnoNSi 

13 

S 

COMPUTER SOPTWARC 


5 

AUD'OVISUAL MArERTALS 

M 

9 

on*En 

IS 

9 

CONSERVATION 

>« 

9 

EQUIPMENT 

17 

S 

AlU OT><ER ORERATIMG fiXPENOItuRES 

IS 

9 

rOTAl aPERATlNC exPENUITOHES ISUM Of HNtS 9 tHPOUOH •»! 

19 
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o SECTION I: Standard Operating Expenditures 

SALARIES AND WAGES (line 8) . Report expenditures for ful!-tim( 
and part-time salaries and wages before deductions, but exclude 
fringe benefits provided by your institution for ail regular 
library staff. Exclude contributed services, maintenance and 
custodial staff, and students serv 

FRINGE BENEFITS ( I ine 9) . i 
for all library staff who* 
line 8, Fringe benefits ar 

























the form of supplementary or deferred compensation oth 
salary. The employee's contribution should be exclud< 
determining the dollar value of fringe benefits, 
fits include: retirement plans, medical plans, gua 

disability income protection plans, tuition plans, 
plans, social security taxes, unemployment compensation 
group life insurance plans, workmen's compensation, an 
benefits in-kind with cash options. If these benefits 
paid from the library budget, please enter zero. 

PRINT MATERIALS (line 10) . Report expenditures for all 
als consisting primarily of words and usually prodi 
making an impression with ink on paper. Included 
cateogry are materials that do not require magnifi 
books, government documents, braille materials, ephemera 
materials, and the like. Exclude serial subscriptic 

microforms. 

SERIAL SUBSCRIPTIONS (line !]) . Report expenditures f 
publications Issued In successive parts, usually at 
intervals, and as a rule, intended to be continued indefi 
Serials include periodicals, newspapers, annuals (report 
yearbooks, etc.), memoirs, proceedings, and transact 
societies; they may Include monographic and publishers' 

MICROFORMS (fine 12) . Report expenditures for all photc 
reproductions of textual, tabular, or graphic materials 
in size so that they can be used only with magnificatic 


ent materials (roll microfilm, aperture cards, microfiche, and 
ultrafiche) and reproductions on opaque materials, Exclude 
serial subscriptions. 

COMPUTER SOFTWARE (line 13) . Report expenditures for all 
programs, procedures, and associated documentation that Instruct 
the computer to perform certain tasks. This excludes the 
physical components of a computer (hardware). 

AUDIOVISUAL MATERIALS (Line 14) . Report expenditures for all 
library materials that are displayed by visual projection or 
magnification or through sound reproduction, or both, including 
graphic materials, audio materials, motion pictures, video 
materials, and special visual materials such as cartographic 
and three-dimensional materials. 

OTHER (line 15) . Report any expenditures for other collection 
materials not placed In lines 10 to M. 

CONSERVATION (line 16) . Report any expenditures spent on 
specific meausres, Individual or collective, undertaken for the 
repair, maintenance, restoration, or protection of library 
materials. Including but not limited to binding and rebinding, 
materials conversion, deacId I t Icatlon, lamination, and restora- 
tion. 

EQUIPMENT (line 17) . Report expenditures for all library 
equipment purchased during the 1987 fiscal year. Include 
microform equipment, audiovisual equipment and computer related 

equ I pment. 



es for travel, rental, leases, Insurance, postage and 
printing, replacement of equipment and furnishings, 
and membership costs and students working on an hour 
Exclude expenditures for utilities, plant maintenance 
at ion, and capital outlay. 

TOTAL OPERATING EXPENDITURES ( line 19) . Report the sun 
8-18. 

edit check . The total reported on I I ne 9 must be 
that reported on line 8, 

SECTION ». SELECTED SPECIAL EKPENDITURES 


i .11. 

■pOWMUN'CAliONS 

S P0STAC8 ... 


. TEieCOMA'UMCATiC'IS 


s — 

tONTFACTEO COMPOTEn SERVICES 



aAtAOASC SEABCH'NQ 


r.nwPuTER HABOWAf^ 

— 


SECTION II: Selected Special Expenditures . (Note: 
expenditures should have been Included In lines 8-18) 

POSTAGE (line 20) . Report all expenditures for po 
delivery. Including U.S. Mall and commercial deliver’ 
during the 1988 fiscal year. 

TELECOMMUNICATIONS (line 21) . Report any separately 
expenditures for all types of telephone services an< 
services as electronic mall, teleconferencing, tele 
teletype, telex, etc. 




CONTRACTED CUMPUTER SERVICES (line 22) . Report any costs 
related to purchased library services done for your library oi 
computers by a computerized library network, computerized 
cooperative library organization, or by a commercial organiza* 
tion providing library services. Telecommunications costs ma) 
be i nc I uded , 

ONLINE OATAbASE SEARCHING (line 23) , Report any expenditures 
for all reference transactions In which the source utilized Is 
one or more databases searched online by computer, 

COMPUTER HARDWARE (line 24) . Report any costs related to the 
purchase of computers, printers, or any physical component of 
the computer, 

EDIT CHECK , The calculated sum of lines 20 through 24 must be 
less than the sum reported on line 19. 


PART 0 ' UBRARY COLLECTIONS. FISCAL YEAR l9Bt 


CAIEGOllY 

L'NE 

NO. ' 

TOTAL NUMBER 

ADDED DURING 

FISCAL YEAR 

( 1 1 

1 

BOOKS. 0OlJ^^O SERIAlS AND GOVERNMENT OOCUMENIS ///VCit/Of ffOt/WO Ff^/OO/CMS 

AND NeNSPAPERS AND CXCIUDC MICPOfOBMSi \ 

NUMBER OF VOLUMES 

25 


■ 

NUMBEft OF TITLES* 

26 



NUMBER OF GOVERNMENT OOCUMENT TITLES* iNOt ftiPOPnO ON UNIS }i AND W 

mm 


■■ 

CURRENT SERIAL SUBSCRIPTIONS //AlCTOOf PtftlOOlCAlS. NCWSPAffPS AND 

QOVERNMlNr DOCUMCNtSI 

NUMBER OF TITLES* 

28 


■ 

MICROFORMS 

NUMBER Of BOOK TITLES* REPRESENTED BY M.CROfOHMS 

2d 



NUMSfR OF SERIAL TITLES* REPPESiNTtO BY UlCWfORMS 

30 



NUMBER OF GOVERNMENT OOCUMENT TITLES* REPRESENTED BV 

MICROFORMS AND NOT ALREADY COUNTED 

31 



TOTAL NUiWSER OF PHYSICAL UNITS WOT TITLES} Of ALL TYPES Of UKROfOIMAS 

32 



MANUSCRIPTS AND ARCHIVES UN UNtAft flit! 

33 



CARTOGRAPHIC MATERIALS. NUMBER OF UNITS 

34 















PART U - LIBRARY COLLECTIONS, FISCAL YEAR 1988 (CONTINUED) 


i5~ ' 

3:raphic wvrcHiAis. NuwObH of units 

35 



^VJO'O WATEfi'fcVS, MUMBER OF TltL€S» 

36 


i 

0 

JilMS. number Of HUES* 

37 



„Vi06O MATERIALS, NUMBER OF TItLES* 

3R 



.1 — 

&/ACMINe READABLE MATERIALS. NUMBER OF IltlES, 

39 



OTHER II8HABY MATERIALS. MJMSER Of TITLES* 

40 




PART D - Library Collections, Fiscal Year 198B 

TOTAL NUMBER ADDED DURING FISCAL YEAR (Column I) . Report the number . 
each cateogry added. Do not subtract the number withdrawn. 

TOTAL NUMBER HELD AT END OF FISCAL YEAR t Column 2) . Report the total 
number of each category held at end of fiscal year. 

V(JLUMES (line 25) . Report the number of volumes of any printed, typowri 
ten, handwritten, mimeographed, or processed work, contained in o 
binding or portfolio, hardbound or paperbound, which has been cataloge 
classified, or otherwise made ready for use, 

TITLES (line 26) . Report the number of titles of any publication wh i 
forms a separate bibliographic whole, whether issued In one or sever 
volumes, reels, disks, slides, or parts. It applies equally to print 
materials, such as books and periodicals, as well as to audiovlsu 
materials and microforms. Report the number of items for which a separa 
shelf list entry has been made. (SHELFLIST: A record of materials In 





library, arranged in the order In which the materials stand when they are 
shelved or stored.) Thus, six copies of the same edition of a title 
count as one title; two editions of the same title which have been 
cataloged or recorded separately count as two titles; a set of six 
monographs for which six shelfllst entries have been made count as six 
titles; and two multi volume sets of the same edition for which one 
shelf list entry has been made count as one title, 

GOVERNMENT DOCUMENT TITLES (line 27) . Report the number of materials in 
book, serial, or other form of library materials that are published by a 
government agency. These Include publications of federal, state, local, 
and foreign governments and of Intergovernmental organizations to which 
governments belong and appoint representatives (e.g. the United Nations, 
Organizations of American States, and the Erie Basin Commission). 

Government documents that are cataloged and shelved with the regular 
collection should be reported on lines 25 and 26. Only government 

documents that are organized separately should be reported or line 27. 

CURRENT SERIAL SUBSCRIPTIONS (line 28) . Report the number of different 
titles subscribed to, and not the number of Individual Issues (exclude 
dup I i cate subscr I pt i ons) , I nc I ude periodica Is, newspapers, and government 
documents Issued serially. 

MICROFORMS (lines 29-31) . Report the number of different titles of 
materials for each of the different categories that have been photographi- 
cally reduced in size for storage, protection, and inexpensive publication 
purposes, and which must be read with the help of enlarging Instruments. 


Examples of microforms are: microfilm, microcard, and mlcrofic 


are also called microcopy and mlcrotes. Exclude duplicat 

PHYSICAL UNITS OF ALL TYPES OF MICROFORMS (line 32) . Report th 
number of physical units <not titles) of all types of rr 

MANUSCRIPTS AND ARCHIVES (line 33) , Report the linear feet of 
occupied by these materials* Manuscripts are handwritten 
documents, Including carbon copies. Archives are noncurrent i 
an organization or institution preserved because of their 
value. 

CARTOGRAPHIC MATERIALS (line 34) . Report the number of units of 
representing In whole or In part the earth or any celestial b< 
scale. These materials Include two- and three-dimensional 
g lobes. 

GRAPHIC MATERIALS (line 35) . Report the number of units of 
viewing wtfhout sound. The materials may or may not be prc 
magnified. They include art originals, art prints, art repr 
slides, transparencies, filmstrips, photographs, pictures, 
posters, study prints, and the like, 

AUD 1 0 MATERIALS (line 36) . Report the number of titles of ma 
which sounds (only) are stored (recorded) and that can be 
(played back) mechanically, electronically, or both. These 
include audiocassettes, audiocartridges, audlodlscs, audloreel 
books, and other sound recordings. 


^<•4 



movement when projected !n rapid succession (usual ly 18 or 24 frames per 
second). Films are produced In a variety of sizes (1, super 1, 16, 35, 
55, and 70 mm) and a variety of formats (cartridge, cassette, loop, real). 

VIDEO MATERIALS (line 38) . Report the number of titles of materials on 
which both picture and sound are recorded. Electronic playback reproduces 

both pictures and sounds using a television receiver or monitor. 

MACHINE-READABLE MATERIALS (line 39) . Report the number of titles of 
materials In a form designed to be processed by a machine, usually a 
computer, either as Input or as output, that have data recorded on them 
In some form. These materials include data files and computer program 
files. Typically, these files are stored on such media as punched cards, 
paper tape, magnetic tape and disks, and digital videodisks. These 
materials exclude computer outputs that are eye- legible or can be read 
with magnification. Include microcomputer software In this category, 

OTHER LIBRARY MATERIALS (line 40) . Report here any materials not already 
included on lines 25-39, 




PART E - LIBRARY LOAN TRANSACTIONS, FISCAL YEAR 1983 


CATfCCRV 

LINE 

rjo 

CiRCUtAriON rflANSACIlONS 

GENERAL COLLECIiON 

4 1 

RESERVE COLLECTION 

42 

INIERLIORARY LOANS 

PROVIDED TO OTHER umRAR^ES 

43 

RECEIVED FROM OTHER LlSRARiES 

44 

PART E - Library 

Loan Transactions, Fiscal Year 1988 



CIRCULATION TRANSACTrONS (lines 41-42) , Report the number of 
from the general (line 41) and reserve (line 42) coliectlo 
library separately, for use usually (although not always) oi 
library. These act I vl ties Include charging, either manually or 
cally, and also renewals, each of which Is reported as a c 
transaction, 

INTERLIBRAKY LOANS (lines 42-44) . Report the number of transi 
which library materials, or copies of the materials, are made 
by one library to another upon request. Loans Include both 
(line 43) and receiving (line 44). Libraries Involved in thi 
library loans cannot be under the same administration or on 


campus. 













PART F - LtBRARY SERVICE PER TYPICAL WEEK, FALL 198$ 


CATEConr 

Lir.b 

NO 

L 

pua.ic sEnvicE mours 

-15 

■ 

l^nENDAN'CE IN LiBRAnr 

s 

46 

s 

lie^AMV USE OF UCRAflY MATERIALS 

47 


REFERENCE TRANSACT IONS 

40 

S 

^iRICIlCNAU IRANSACTlONS 

49 


W0RUAT40N SERVICE TO GROUPS 

NU>/8EK OP PRESENTATIONS 

60 

■ 

o 

S NUMBER or PERSONS SERVED IN PRESENTATIONS 
» 

SI 

■ 

g 

OMiHB OATARASE SBARCn£S 

62 

B 


PART F - Library Service Per Typical Week, Fall 1988 

Col lect data during a typical week In the fal I and report the r 
here. A typical week Is defined as a week in which the library i 
for its regular hours and contains no holidays. It is seven cons€ 
calendar days, from Sunday through Saturday^ or whatever days the I 
Is normally open that period. If data aval lable for an entire year 
than for a typical week, then estimate a weekly count by dividl 
annua ) f Igure by 52. 

PUBLIC SERVICE HOURS (line 45) . Report an undupl leafed count o’ 
main library and branches using the following method. If a I I br 
open from 9:00 a.m. to 5:00 p.m. Monday through Friday, it should 
40 hours per week. If several of Its branches are also open during 

I 

hours, the figure remains 40 hours. Should Branch A also be op 
evening from 7:00 and 9:00, the total hours which users can find £ 
becomes 42. If Branch B Is open the same hours on the same evenl 
total remains 42 but If It Is open 2 hours on another evening, c 
5:00 to 7:00 on the evening when Branch A Is open later, the total 1: 
44 hours during which users can find service. 













ATTENDANCE IN LIBRARY (line 46), Report the total number 


entering the library per typical week, including persons atten 
ity, meetings, and those persons requiring no staff services, 

IN-LIBRARY USE QF LIBRARY MATERIALS (line 47) . Report the tc 
of materials utilized Jn the library but not checked out. Thes 
include reference books, periodicals, book stock, AND ALL OT 
MATERIALS THAT ARE USED WITHIN the library. (For a method < 
in- library use please refer to Output Measures for Public Lib 
1982.) 

REFERENCE TRANSACTIONS (line 48 ). Report the total number o 
transactions. A reference transaction Is an information coi 
Involves the knowledge, use, recommendations, interpretation, 
tion in the use of one or more information sources by a mer 
library staff, information sources Include printed and non-p 
erlals, machine-readable databases (Including computer assist 
tion), catalogs and other holdings, records, and through commi 
referral, other libraries and Institutions, and persons both 
outside the library. Include information and referral s« 
contact that includes both reference and directional service: 
reported as one reference transaction. When a staff membi 
Information gained from a previous use of Information sources 
question, report as a reference transaction, even If the soi 

consulted again during this transaction. Duration should 
element in determining whether a transaction is reference or c 


facMItates the use of the library In which the contact occurs and whic 
does NOT involve the knowledge, use, recommendation, interpretation, oi 
instruction in the use of any information sources other than those whici 
describe the library, such as schedules, floor plans, handbooks, am 
policy statements. Examples of directional transactions Include glvinj 
instruction In locating, within the library, staff, library users, oi 
physical features, etc,, and giving assistance of a non-bi b I i ograph I < 
nature with machines. 

INFORMATION SERVICE TO GROUPS (line 50-51) . Report the total number oi 
presentations (line 50), and the total number of persons served by those 
presentations (line 51), An Information contact is one which a stafl 
member or person Invited by a staff member provides Information Intendec 
for a number of persons and planned In advance. Information service t< 
groups may be either bibliographic Instruction or library use presenta- 
tions, or It may be cultural, recreational, or educational presentations, 
Presentations both on and off the library premises should be Included, as 
long as they are sponsored by the library. Do not Include meetingf 
sponsored by other groups using library meeting rooms. 

ONLINE DATABASE SEARCHES (line 52) . Report the number of reference trans- 
actions In which the source utilized Is one or more databases searchec 
online by a computer. These should also be included on line 48. 


e:uiT CHIiCK. If data is reported on line bO, data should also I 


on line 51 and vice versa. The total reported on line 46 mus 
or greater than that reported on line 51. 


DEFINITIONS 


BOOKS . Nonper fodical printed publications bound in hard or sc 
or in loose-leaf format, of at least forty-nine pages, exclus 
cover pages, or a juvenile nonperiodical publication of any l€ 
in hard or soft covers. 

Bound PEHIODICALS . a publication in any medium Intended 
Indefinitely at regular or stated Intervals, generally more 
than annually. Individual issues are numbered consecutively or 
normally contain separate articles, stories, or other writing 
Include newspapers disseminating general news, and the pr 
papers, or other publications of corporate bodies primarl 
to their meetings. 

L IbRARY . An organized collection of printed, microform, and c 
materials which (a) Is administered as one or more units, (b) 
In one or more designated places, and (c) makes printed, mlcr 

audiovisual materials as well as necessary equipment and ser’ 
staff accessible to students and to faculty. This includes uni 
the above definition which are part of a learning resourc 

NEWSPAPERS . Those serials that are designed mainly to be a prir 
of written information on current events. They may also Indue 


as well as illustrations, advertisements, legal notices, and vltai 
statistics. Newspapers appear with a masthead and are usually printed or 
newsprint without a cover. 

RESERVE COLLECT ION . Those materials that have been removed from th« 
genera I I I bra ry col I ect Ion and set as Ide i n a II brary so that they will be 
on hand for a certain course of study or activity in process. Usual ly^ 
the circulation and the length of loan of items in a reserve collectior 
are restricted so that these items will be available to many users whe 
have need of them within a I imlted time period. 

S ERIALS . Publications issued In successive parts, usually at regular 
Intervals, and as a rule, Intended to be continued Indefinitely. Serialf 
include periodicals, newspapers, annuals (reports, yearbooks, etc.); 
memoirs, proceedings, and transactions of societies, they may include 
monographic and publishers' series. 


